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Pazoen 1. Obuwue nonosrcenus
O6ocHoBanue pazpadotku OITOII BO

OcHoBHas mpodeccruoHanbHas 00pa3oBaTeNbHAsI NpPOrpaMma IO HalpaBICHUIO
noarotoBkun  46.03.02. «JloKyMEHTOBEIEHHE M apXUBOBEACHHUE», HANPABIECHHOCTb
(nmpodune) «JlokymeHTOBeAEHHE M JIOKYMEHTAlMOHHOE OO0ecredYeHue YIpaBICHUs»,
peamuzyemMass B @I'BOY BO «Ka3aHCKMII TOCYIapCTBEHHBIM HIHEPreTHUECKHIM
YHUBEPCUTET», pa3padoTaHa B COOTBETCTBUU C (eaepalibHbIM TOCYJapCTBEHHBIM
oOpa3oBaTelbHBIM CTAHJAPTOM BBICHIETO OOpa3oBaHUsA, C YYETOM HOTpeOHOCTEM
PErMOHAIBLHOTO PhIHKA TPY/A.

O6pa3zoBarenbHas MporpaMma HampanjeHa Ha MOJAr0TOBKY Mpo¢ecCUOHAOB B cdepe
JOKYMEHTOBEJICHUSI U JOKYMEHTAllMOHHOTO OOEeCIeYeHUsl YIpaBJieHUs, BIJIAJCIONIMNX KaK
TPaJAULIUOHHBIMH, TaK U aBTOMATU3UPOBAHHBIMHU TEXHOJIOTHSIMHU.

B mpouecce oOydeHus cCTyAeHTHl MMONy4aroT (yHIaMEHTalIbHOEe 00pa3oBaHUE,
ocBaWBasi pasliMyHble JUCUMIUIMHBL. Haumbonee BaKHBIMU SIBIAIOTCS CJEAYIOIIHE:
JOKYMEHTOBEJICHUE; OpraHu3alMs U TEXHOJOTUsl JOKYMEHTAlMOHHOTO oOecredyeHus
yIpaBJICHUs; OpraHu3alus  TOCYJAapCTBEHHBIX  yupexiaeHuil  Poccum;  ucropus
JeNONpPOU3BoICTBa B Poccuu; opranu3aiiys yrnpaBieHus TOKYMEHTaMU U apXHUBHOE JIEJIO 32
pyOexom; cocTaBieHME U  OQOpMJIIEHHME JIOKYMEHTOB; JIeJIOBas  IEPENucCKa;
JOKYMEHTAIIMOHHOE OO€ecleueHrne YIpaBJieHUs OpPraHOB TOCYIAapCTBEHHOW BIACTU U
MECTHOTO  CaMOYIpaBJeHUs; OpraHu3anus paboTel C OOpallleHusIMH Tpa)aaH;
JOKYMEHTAIIMOHHOE  OOecreueHue JIeITeIbHOCTH  HETrOCYAapCTBEHHBIX  CTPYKTYD;
IPOEKTUPOBAHUE CUCTEMbI JOKYMEHTAIIMOHHOTO O0ECIIEYeHHs YIIPaBICHU OpraHu3aliy;
pa3paboTKa JIOKaJbHBIX HOPMATHUBHBIX aKTOB MO JIOKYMEHTAllHOHHOMY OOECIEYEHHIO
opraHuzanuy; HWHOOPMAIMOHHO-KOMMYHUKAIIMOHHBIE TEXHOJIOTUH; WHGOpMAaIMOHHAS
O6e3omacHOCTh;  MHGOPMAIIMOHHOE  OOecredYeHue  yrpaBieHus; HHPOPMAIMOHHO-
aHAIMTUYECKAsT JCSATENBHOCTD, WH(GOPMAIMOHHBIE TEXHOJOTHH B JTOKYMEHTAIlMOHHOM
oOecrieueHUn yIpaBieHHs, WHOOPMAIIMOHHBIE TEXHOJOTHMH B apXMBHOM JieJie; CHCTEMa
AIEKTPOHHOTO JIOKYMEHTOO0OpOTa; MEHEI)KMEHT; OpraHu3anus OPpUCHON JESTEIbHOCTH;
JEJIOBOM ATHKET; JEJIOBOM HMHOCTPAHHBIA A3bIK; TEXHUYECKUE CPEJICTBA YIIPABJIICHUS,
JOKYMEHTHPOBaHUE OyXTralTepCKuX Omnepaiuii u ap.

OOyuaromuecss NPOXOAAT  MNPaKTUKy B VMCHOJIHUTETPHOM  KOMMTETE
MYyHHIIUTIATBHOTO 0Opa3oBaHus ropoja Kazanu, ['ocymapctBeHHOM apxuBe PecnyOnuku
Tarapctan, MuHHCTEPCTBE SKOJOTUU M TMPHUPOAHBIX pecypcoB Pecrnybnuku Tatapcrtas,
['ocymapctBenHodt uHcnekiuu Tpyna B Pecmybnmuke Tarapcran, VYmnpaBineHuu
denepanbHO  CIy)OBI CyneOHbIX mpucTaBoB 10 Pecnybnumke Tarapcran, AO
"TatareprocObiT", OOO "HuxkeHepHBIH MEHTp OHepromporpecc”, W B APYrux
OpraHU3alUAX U KOMIaHUAX.

Beimyckauku 00pa3oBaTENbHON MpOrpaMMbl BCETAa BOCTPEOOBAHBI, HEPEIKO
TPYAOYCTPAUBAIOTCS B OpPraHU3alMM, B KOTOPBIX MPOXOJWIM IPOU3BOJICTBEHHYIO
npakTuky. Kak mnpaBwio, 3TO oOpraHbl TOCYAapCTBEHHOW BJIaCTM W MECTHOTO
caMOYIIpaBJ€HHs, a TaKKE€ KPYNHbIE U CPEIHHE KOMMEpYECKHe KoMIaHuu PecnyOnuku
Tatapctan u npyrux peruoHoB Poccuu. I[lonmyueHHoe oOpazoBaHuE HaeT BO3MOKHOCTb
paboTaTh HE TOJBKO B CIIYK0aX JTOKYMEHTAlMOHHOIO OOECHEeYEeHUs YIpPABJICHHs, HO U B
KaJpOBbIX CiHyk0ax, apxuBax. BBIMYCKHUKM TakKe YacTo BBIOMpPAOT Mpodeccuto
cekpeTapsi-peepeHTa, NOMOILIHUKA PYKOBOAUTEI U O(hHC-MEHEKEDA.
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HopmatuBHbie noxkymeHThl 11 paspabotku OIIOII BO no HanpaBieHuro
ITOATOTOBKHU

Oenepanbbiii 3ak0H 0T 29 nexadbpst 2012 romga Ne 273-03 «O6 o6pa3zoBaHuM B
Poccuiickoit @eaeparun» (C AOMOTHEHUSIMHU U U3MEHECHUSIMU);

®denepanbHblii TOCYAapCTBEHHBIM 00pa30BATENbHBIN CTaHIAPT IO HAMNPaBICHUIO
noarotoBku 46.03.02 «JloKyMEHTOBEJIEHHE U apXMBOBEJECHME» BBICIIEr0 00pa30OBaHMS,
yTBEepKAeHHbIN nprukazom MunoOpHayku Poccun ot 06 mapra 2020 r. Ne 176;

[lopsaok opraHu3alMd W OCYILIECTBIECHHS 0O0pa30BaTEIbHOM JESITENIbHOCTH IO
oOpa3oBaTelbHBIM MPOrpaMMaM BBICIIEr0 OOpa3oBaHUs — MporpaMmam OakajaBpuara,
OporpaMMaM MarucTpaTypbl, MNporpaMMaM CHEIUANINTETa, YTBEPKIECHHBIH NPHUKA30M
Muno6puayku Poccuu ot 06 anpenst 2021 r. Ne 245;

[lopsanok  mpoBeneHUss  rOCYJApCTBEHHOM  WTOTOBOM  arTecTaluud IO
oOpa3oBaTelbHBIM MPOrpaMMaM BBICIIEr0 OOpa3oBaHUsi — IporpaMMam OakanaBpuara,
nporpaMMmaM CHEHUAIMTEeTa M MpOorpaMMaM MarucTpaTypbl, YTBEP>KIEHHBIM MpPHUKa30M
Muno6puayku Poccuu ot 29 uronst 2015 r. Ne 636;

npodeccruoHaabHble CTaHAAPTHI CIIEIMATMCTA 110 YIPABIEHUIO JOKYMEHTAMU
opranuzanuu" N 421n ot 27 anpens 2023; cneuuanucta Mo OpraHU3allMOHHOMY H
JOKYMEHTAIIMOHHOMY o0ecrnedeHuto ynpapienus opranuzanueit Ne333u ot 17.07.2020.

Vceras KI'OY;

[Tonoxxenue «O nopsake pa3pabOTKU U YTBEPAKAECHUS 00pa30BaTEIbHBIX IPOrpaMM
OakanaBpuara u Mmaructpatypbl KI'DVY», yTBepkieHHOe peneHreM yueHoro copeta KI'DY
ot 28 okTsa6ps 2020, mpoTtokos NelO;

JIpyTue JIOKaJIbHbIe HOpMaTUBHbBIE aKkThl KI' DV,

O6mas xapakrepuctrka OIIOIT BO
KBanudukanus, nprucBanBaeMasi BBIITyCKHUKaM 00pa30BaTeIbHBIX MPOTPaMM:
OakasnaBp.

Tun nporpamMMsbl: TPUKIATHOM.
®opMbI 00yUeHHsI: OUHAs, 3a0YHAS.
SI3bIK peanu3anuy 00pa3oBaTeIbHON TPOTPAMMBIL: PYCCKUH

Cpok nosryueHusi 00pa3oBaHus
npu o4HOU hopme oO0yueHus - 4 roja;
npu 3a04HOM popme oOyuenus - 4 roga 11 mecses.
O0BeM mporpaMMBbl
O6bem nporpammel 240 3a4eTHBIX €IUHUII (Jayee - 3.€.),
O6bem nporpamMmebl 3a 1 yueOHsIi Tox 60 3.¢.

O6bem mporpamMmel 3a 1 yaeOHBIM ro1 TTpH 00YYSHUH 110 WHANBUIYaTbHBIM
1aHaMm He 6osee 75 3.e.
[Tpumenenune 20 u 1OT



[Tpu peanuzamuu OITOII npumMeHseTca 3M€KTPOHHOE O0yYe€HHUE U TUCTAaHLUOHHBIE
o0pa3zoBaTeIbHbIE TEXHOJOTHUHU.

Muccus, uenu u 3agaun OITOIT BO

Muccus OIIOII 3akmrouaercss B YIOBJIETBOPEHUH NOTpeOHOCTEN 0OIIecTBa M
rocyapcTBa B pyHIaMEHTaIbHO 00pa30BaHHBIX U TAPMOHUYECKH Pa3BUTHIX CHEIIUAINCTAX,
BJIA/ICIOIINX COBPEMEHHBIMU TEXHOJIOTHSIMHU B 00JaCTH MPOPECCUOHATBHON 1€ATEIbHOCTH,
CO3JIaHUE PABHBIX BO3MOKHOCTEN 00YUAIOIIMMCS B TOJYYEHHH BBICILIETO 00OPa30BAHHUS.

Hensto  OIIOIl sBnsieTcss pa3BUTUE JIMYHOCTHBIX KadyecTB OOydYaroumuxcs,
obOecrieueHUEe COBOKYITHOCTU (PYyHIaMEHTAJIbHBIX 3HAHWM, YMEHUH M HABBIKOB, KOTOPHIC
BBIYCKHUK  CHOCOOEH  MPOJAEMOHCTPUPOBATH B  YCIOBHSX  MNpodeccHoHaIbHON
nestenbHocth  mociie  ocBoeHuss  OIIOIL,  ¢opmupoBaHue  OOLIEKYJIBTYpPHBIX,
oOuenpodeccroHambHBIX U TPO(ECCHOHATBHBIX KOMIIETEHIIMM HAa OCHOBETAPMOHHYHOTO
couetaHusi (pyHAAMEHTAIbHOW W TPO(ECCHOHATBLHOM MOATOTOBKH C HCIOJIb30BAHUEM
JY4YIIero OTEYECTBEHHOTO W MHUPOBOIO OMbITa B OOJACTH JTOKYMEHTOBEACHHUS H
JOKYMEHTAIIMOHHOTO  OOECIEYEeHHs] YIPABICHUS, OCOOCHHOCTEW HAyYHOM IIKOJIbI
WHCTUTYTA IU(POBBIX TEXHOJIOTUN U SKOHOMUKH, KadeIpbIMEHEIPKMEHTA U MOTPEOHOCTEH
pBIHKA TpyJa peruoHa.

3agauu OITOII:

pa3BHUBaTh CAMOCTOSATEILHOCTD, TPYAOIIO0ME, TPAXKAAHCKYIO U TPO(dECCUOHATBHYIO
OTBETCTBEHHOCTh 1 KOMMYHHKAOEIbHOCTD;

BOCIIUTAaTh NpPO(EecCHOHAIbHYI0 TOTOBHOCTh K paboTe B KOJJIEKTHBE U
100pPOCOBECTHOMY BBITIOTHEHHUIO paboT, onpeesieMbIX KBaTu(puKauen;

IPUBUBATH ITUYECKUE U TIPABOBBIC HOPMBI, PETYJIUPYIOIINE OTHOIICHHS YeJOBeKa K
YeJIOBEKY, 00IIEeCTBY U OKPYXKaIOIEeH cpeie;

¢bopMHPOBATh CTOCOOHOCTH K CaMOOOPa30BaHUIO U aHAIM3Y CBOMX BO3MOXKHOCTEH;

pa3BHUBaTh MPEACTABICHHS O 3J0POBOM 00pa3e KU3HW YMEHMH M HaBbIKe (pu3udec-
KOT'O CAaMOCOBEPIIICHCTBOBAHUS;

dbopMHUpOBaATh CIIOCOOHOCTH B YCJIOBHSX Pa3BUTUS HAYKH M HU3MEHSIOUICHCS
COLIMAJILHON TMPaKTUKH K TEpPEOIeHKE HAKOIUJIEHHOTO ONBITAa, MPUOOPETEHHUIO HOBBIX
3HAHWA C UCIOJIb30BAHUEM COBPEMEHHBIX HMH(POPMAIMOHHBIX  00pa30BaTEIbHBIX
TEXHOJIOTU;

¢bopMHUpPOBATH TOTOBHOCTH BBINTYCKHHUKA BHENPSATh U MCIOJIH30BATh COBPEMEHHBIE
pe3yabTaThl HAYKU, MHHOBAIMOHHBIE TEXHOJIOTUU, TEXHUKY U MIPOEKTHI;

IPUBUBATH HaBBIKU UCTIOJIb30BaHUS HOPMAaTUBHBIX JIOKYMEHTOB,
mpoeCCHOHATILHOW PUTOPUKH, HWHOCTPAHHOTO S3bIkKa B NpodecCHOHANIBHOW 00J1acTH
NEeATENbHOCTH;

dbopMHUpOBaATH CITOCOOHOCTH K TIAHUPOBAHHUIO M OPTaHU3alUU MPOQPECCUOHATBHON
NEATENIbHOCTU C YYETOM MPABOBBIX HOPM, 3KOHOMHYECKOW U COLHAIBHOM MOTUTUKH
rocy/1apcTBa.

dbopMHUpOBaATH CUCTEMY 3HAHWUN, YMEHUH U OMbITA, HEOOXOIUMBIX JIJISl pean3aIiuu
npoeCCUOHANIbHBIX KOMIIETEHIIMH B cdepe TOKYMEHTOBEICHHS M AapXWBOBEICHUS,
JOKYMEHTALIMOHHOTO 00€CTIeYeHHs YIIpaBICHUS.




HamnpasnenHocts (mpoduiab) o0pa3oBaTelbHOW MNporpaMMbl B paMKax
HampaBieHuss noarotoBku  46.03.02  «JlokyMeHTOBeleHHE M apXHUBOBEACHHEM:
«/lokymeHTOBeICHUE U JOKYMEHTALIMOHHOE 00€CTIeYEHUE YIIPABICHUS»

Pazoen 2. Xapaxkmepucmuka npogheccuonanvnou 0eamenabHOCMU GblNYCKHUKA
Nno HANPAGIeHUI0 NOO20MOGKU

2.1 Obnactp npodeccuoHaIbHON AESTENbHOCTH BbITYCKHUKA

O6nactb npoeccuoHaNTbHON AESTENbHOCTH BBIITYCKHUKOB, OCBOUBILUX POTPAMMY
OakanaBpuara, BKIIOYACT:

JOKYMCHTAIIMOHHOE OOCCIICUCHUE YIPABICHUS W YIPABJICHHE OTICITHHBIMU
nporieccamMu B chepe apXUBHOTO JIEIa;

HAyYHBIC UCCIICIOBAHUS B 00JIACTH JIOKYMEHTOBECHUS U apXUBOBEICHUS;

CO3/IaHME JIOKAIbHOW HOPMATHBHOW 0a3bl JOKYMEHTAIIMOHHOTO OOECTeUeHUs
yIIPaBIICHUS U apXHUBHOTO JIeTIa;

JTOKYMEHTHPOBAHUE yIpaBIICHYECKOU uHpOpMaIuy, paIoOHAIU3AIIIIO
JIOKyMEHTO000pOTa, TEXHOJOTUH OOPabOTKH JTOKYMEHTOB C IIE€JbI0 MX COXPAaHHOCTH U
nepeiayu Ha XpaHCHUE;

OpraHW3allii0 XpaHEHUsS, YyuYeTa, KOMIUICKTOBAHUS, OKCIEPTHU3BI IIEHHOCTH,
CIIPAaBOYHO- TTOMCKOBBIX CPEJICTB W MCIOJB30BaHMS JOKYMEHTOB ApXUBHOTO (OHJA
Poccuiickoii denepanuu u Ipyrux apXuBHBIX JOKYMECHTOB;

POCKTUPOBAHNE U BHEJIPEHHUE CUCTEMBI 3JICKTPOHHOTO TOKYMEHTO000pOTa; HAYYHO-

MyOJIMKaTOpCKasi JesTeNbHOCTh, CBsI3aHHAsI C HCIIOJIb30BaHUE JOKYMEHTOB
ApxuHoro ¢onna Poccuiickoit ®enepannu, 1 WHGOPMAITMOHHO-U3AATEIbCKAs padoTa;

y4acTHE€ BO BHEIPEHHH CHCTEMBI JJIEKTPOHHOTO JOKyMeHTooOopoTra. PabGora B

JTAaHHOU CHUCTEME

2.2. O0BeKTH TpoeccCuoHaNBHOM AeATEILHOCTH BBIITYCKHHUKA

OO0bexTamMu  MPOQPECCUOHANIBHON  NIeATeNbHOCTH BbIyckHUKOB 1o OIIOII B
coorBeTrcTBUH ¢ DPI'OC BO sBISIIOTCS JOKYMEHT, CO3JaHHBIM JIFOOBIM CIIOCOOOM
JTOKYMEHTHPOBAHUS; CUCTEMBI ~ JTOKYMEHTAIlMU; CHUCTEeMbl  HH(OpPMAIMOHHO-
JOKYMEHTAIIMOHHOTO OO0ECIEYeHUs] YIpPaBJICHUS; apXUBHBIE JIOKYMEHTHI, B TOM YHCIIC
JOKYMEHTBl 10 JHYHOMY COCTaBY; CIPaBOYHO-TIOMCKOBBIE CpPEICTBA U CHPABOYHO-
nH(OPMAITMOHHBIE U3/IaHUS O COCTABE U COMNECPKAHUHU JOKYMEHTOB.

Bunber npodeccrnonanbHoOM AeSITETbHOCTH BBITYCKHIKA
- TEXHOJIOTUYECKAsl AEATEIbHOCTD;
- OpraHU3alMOHHO-YIIPABIICHYECKAs AEATEIbHOCTb.

[TpodeccronanbHble 3aa491 BHITYCKHAKA
BollycKHUK, OCBOMBIIMK IporpamMmy OakanaBpuaTa, B COOTBETCTBUM C BHUIAMU
mpoecCHOHaNbHON ~ JESITENBHOCTH, Ha  KOTOPBIE  OPHEHTHpPOBaHA  Mporpamma
OakanaBpuara, I0J>KeH OBbITh TOTOB pelIaTh ClieyIolre MpodhecCuOHAIbHBIC 3a/1a4u:
MexXHO102uYecKasn 0esmea1bHOCHb:
BHEJIPEHUE M JKCILUTyaTalusi aBTOMAaTU3UPOBAHHBIX CHCTEM B JIOKYMEHTAI[MOHHOM
o0OecrieueHUM yIpaBiIeHUs U APXUBHOM JIEJIE;



BBLIMIOJIHEHUE ONepaluil Mo CO3JaHUI0 U 00paboTKEe JOKYMEHTOB; BEICHUE
CPOKOBOTO KOHTPOJIS 32 UCIIOJITHEHUEM JTOKYMEHTOB;

oOecrieyeHUE TEKYIIEr0 XpaHEHUs JIOKYMEHTOB, MOATOTOBKA JeN JJIs
nepeayu Ha apXUBHOE XPaHEHUE;

CO3JJaHHE€ M BEJCHHUE CIPABOYHO-TIOUCKOBBIX CPEJICTB K JIOKYMEHTaM B
JTOKYMEHTAIIMOHHOM OOECII€UYEHUM YIIPABICHUSI U apXUBHOM Jiejie (HOMEHKJIATypa
1€, OTKUCH, TTyTEBOAUTENH, 0030pbI, KATAJIIOTH U Ap.);

y4acTHE B TEXHOJIOTUUYECKHUX ATarax paboThl pefiepaibHbIX apXUBOB, apXUBOB
cyOBeKkTOB (heepalvii ¥ MyHHUITUTIATBHBIX apXHUBOB 110 OCHOBHBIMHAIIPABICHUSIM UX
NeSATeNIbHOCTH;

paboTa 1Mo 00eCIeYeHUI0 COXPAHHOCTU JOKYMEHTOB Ha Pa3HbIX HOCHUTEISX;
paboTa Mo KOHCEPBAIUK U PECTaBPAIIUU JOKYMEHTOB.

OP2aAHU3AYUOHHO-YNPAGIEHYECKAA 0eAMETbHOCHLb:

obecrnieueHre (DYHKIIMOHUPOBAHUSI CUCTEMBI YINPABICHUS JTOKYMEHTaMHU B
OopraHu3aIuy Ha 0a3e HOBEUIIUX TEXHOJIOTUH;

IJIAaHUPOBAHUE, OpraHU3aIus, COBEPIICHCTBOBAHUE MACSATEILHOCTH CIIYXKO
JIOKYMEHTAIIMOHHOTO OO0ECIICUeHUsI YIpaBIEHHUS, apXUBOB M CIYKO apXWBHOTO
XpaHEHUs IOKYMEHTOB OpraHU3aluii;

CO3/IaHHE JIOKAJIBHBIX HOPMATUBHBIX aKTOB, PETJIAMEHTUPYIOIIUX MPOLEITYPHI
U MpaBUIa JJOKYMEHTUPOBAHUS, pa0OThI C IOKYMEHTaMH, OpraHU3aIliy UX XpaHCHU,
KOMILIEKTOBAHUS, YU€Ta U UCIIOJIb30BaHUs;

OopraHu3anus KOHTPOJIA 32 COCTOSHHEM JIOKYMEHTAI[MOHHOIO OOecTieueHHUs
YIPABJIEHUS U 32 COCTOSHUEM apXMBHOI'O XPAaHEHHUsI JOKYMEHTOB B OpraHHU3allly;

PYKOBOACTBO  CTPYKTYPHBIMU  MOJPA3ACICHUSMH,  OCYLIECTBISIOUIUMHU
JeSITENBHOCTD B c(pepe TOKYMEHTAIIMOHHOTO 00ECTICUeH I YIIPABICHUS U ApXUBHOTO
JieNia B OpraHax BJIACTH U yrpaBiieHus cyonekToB Poccuiickoii deneparuu, opraHax
MECTHOI'O CaMOYIIPaBJICHHUS;

PYKOBOJICTBO CTPYKTYPHBIMHU TOJApA3CICHUsIMHA (PenepaibHbIX apXHUBOB,
apxuBOB cyObeKkTOB Poccuiickoit denepaliiu 1 MyHUIIUTIATBHBIX apXUBOB;

yIpaBJI€HUE APXUBHBIM JI€JIOM B OpraHaX MYHUIUIIAJIBbHOIO CAMOYIIPABJICHNUS;

PYKOBOJCTBO MYHUIIUMIIAJIbHBIMA U BEIOMCTBEHHBIMU apXUBAMH, apXUBaAMU U
CIy’)k0aMH apXUBHOTO XPaHEHHUS JIOKYMEHTOB OpTraHU3alHi, PYKOMHUCHBIMH
oT/IeJIaMH My3€eB U OUOJIHNOTEK;

PYKOBOJCTBO ayTCOPCHUHIOBBIMU OPTraHU3ALMSAMU OKa3aHUSl YCIAYr IO
XpaHEHUIO apXUBHBIX JOKYMEHTOB U 110 apXUBHOU 00pabOTKE JOKYMEHTOB;

ydacTre B paboTe Mo 3KCIEPTU3e IIEHHOCTH TOKYMEHTOB; BEJICHUE apXUBHOTO
Jiena B OpraHu3alusx;

o0OecrieueHUE B COOTBETCTBUM C YCTAHOBIEHHBIM TMOPSIIKOM TIpHEMa,
pErucTpalu, CUCTEMaTU3alN1, OPraHU3allui XpaHeHUs, KOMIUIEKTOBAHUS, y4eTa U
UCIIOJIb30BaHUs TOKYMEHTOB;

COCTaBJIE€HHWE M BEJACHUE CIPABOYHO-TIOUCKOBBIX CHUCTEM (HAy4HO-
CIIPaBOYHOTO alapara), y4eTHbIX JOKYMEHTOB.

WCIIOJTHEHUE JIOKAJIbHBIX HOPMATHUBHBIX aKTOB, pErjIaMEHTUPYIOIIUX
MPOLIEAYPHI U MpaBUIIa JOKYMEHTUPOBAHUS, Pa0OTHI C IOKYMEHTAMU, OpraHu3aIuu
UX XpaHEHUs, KOMIUIEKTOBAHMS, yueTa U UCII0JIb30BAHMUSI;



oOecrieyeHue B COOTBETCTBUM C YCTAHOBJICHHBIM MOPSJIKOM IpPUEMA, PETUCTpalLiH,
CUCTEMATH3allUH, OPraHU3allMM XPAHCHHs, KOMIUIEKTOBAHUS, y4€Ta W HCIIOIb30BAHUS
JNOKYMEHTOB;

BEJICHUE CIIPABOYHO-TTOMCKOBBIX CUCTEM (HAy4YHO-CIPABOYHOI'O anmnapara), y4eTHbIX
JOKYMEHTOB.

[lepeuens npodeccrnoHaTbHBIX CTAaHAPTOB

[Imanupyemble  pe3yabTaThl  OCBOEHHS  MPO(PECCHOHAIBHBIX  KOMIETECHIIUN
COOTBETCTBYIOT BHJaM MpPO(ECCHOHATBHONW NEATEIBHOCTH BBITYCKHUKOB M OIpPEIeICHBI
Ha OCHOBE 0000IIeHHOW TpyaoBoH GyHKIUMU «JloKyMeHTaIllMOHHOE OOecIleueHne
yIpaBICHUS OpraHW3aIei» NPOPECCHOHATBHOIO  CTaHAapTa  CIHEHHaINCTa 10
yIpaBJICHUIO JTOKyMeHTaMu opranu3auuu’ N 4211 ot 27 anpens 2023; o0o6meHHON
TpyaoBoi ¢yHKIHM «OpraHu3allMioOHHOE, JOKYMEHTAIlMOHHOe W HWH(OpMamnoHHOE
o0OecrieyeHre JCSITETbHOCTH  PYKOBOJAWTENSl ~ OpPraHu3aluu»  MpOoQeCCHOHATBHOTO
CTaHJapTa CIEIHaIUCTa MO OPraHU3AIMOHHOMY W JOKYMEHTAIlMOHHOMY O00eCIeYeHHIO
ynpasienus: opranuzanuei Ne333u ot 17.07.2020.

Pazoen 3. Tpebosanusa k pezynomamam oceoenus OIIOII evinycknHukom

Oﬁmelcy.m)Typrle KOMIICTCHIUH BBIIMNYCKHHUKA H JECKPUIITOPBI UX TOCTH/KCHUHA

Kon u HaUMEHOBAHUE
0OLIEKyIBTYPHOU JECKPUINITOPBI JOCTHXKEHUS OOIIEKYIbTYPHOU KOMIETEHIIMH
KOMITETEHIINH
3HaTh: OCHOBHBIE ()YHKIIUU M CTPYKTYpYy (primocodckux
CIOCOOHOCTH UCHOIb30BaTh OCHOBBI HAyK; WCTOPUYECKUE TUIIHI MUPOBO33PEHUS;
¢bunocodpckux 3HaHUU st | YMetb:  GopMylIMpoBaTh  CBOIO  MHUPOBO33PEHYECKYIO
(hopMHUPOBaHMSI MUPOBO33PEHUYECKON | TO3UIHIO;
nosutuu (OK-1); Brnagetrs: ocHOBamMHM apryMeHTallMM U JUCKYCCHHM JUIf
3alUTHl CBOCH MO3UIIMU [0 BOIIPOCAM MUPOBO33PEHUECKOTO
Xapakrepa
3HaTh: 3aKOHOMEPHOCTH U JBUKYIIHE CHIIBI HCTOPUYECKOTO
mpolecca, MECTO U poJib B HEM UeIOBeKa; pa3iHyHbIe
CLOCOGHOCTE AHAII3HPOBATS METO/I0JIOTUYECKUE TIOJIXOIbI K OIICHKE U MepUOAn3alun

HCTOPUH; OCHOBHBLIC 3TAllbl U KIIFOUCBLIC COOBITHSA MHpOBOﬁ
HCTOPUH U UCTOPUHA Poccuu ¢ JAPCBHOCTH A0 HAIIUX ,Z[Heﬁ;
YMeTh: TOrH4ecKu MBICJINTh, BECTU HAYYHBIC JUCKYCCHUH,
BBISABJIATE CYIICCTBCHHBIC UCPThI UCTOPUUYCCKUX ITPOLECCOB,
SABIIEHUH W COOBITMH U C y‘IéTOM 9TOIr0 IIPUHUMATDH
OCO3HAHHBIC OLICHOYHBIC PCHICHU S,

Brnanets: npueMaMu BCACHUA NUCKYCCHUU W TMOJIEMHUKU,
KpHTH‘ICCKOﬁ pa6OTBI C HICTOYHHKaMH I/IH(l)OpMaLII/II/I.

3HaTh: 0a30BBIE SKOHOMHYECKHE IIOHATHA, 0O0BCKTUBHBIE
OCHOBEI Q)YHKI_II/IOHI/IpOBaHI/IH OKOHOMHUKHM H TIIOBCIACHHUA
OKOHOMHUYCCKUX arcHTOB, YCIIOBUA (I)YHKI_II/IOHI/IpOBaHI/IH

OCHOBHBIE ATalbl ¥ 3aKOHOMEPHOCTH
UCTOPUYECKOIO Pa3BUTHs OOIIECTBA
s GOPMHPOBAHMS — TPaXKIAHCKOM
nozunun (OK-2);

CIOCOOHOCTh UCIOIB30BaTh OCHOBBI HAI[MOHATLHOM  DKOHOMHUKH, TIOHATHS U (PaKTOPHI
HKOHOMMYECKUX 3HAHMH B Pa3IMYHBIX | )KOHOMHYECKOTO POCTa;
chepax gestenpHoctu (OK-3); YMeTbh: UCHOJIb30BaTh OCHOBBI SKOHOMUYECKUX 3HAHUH Jis

IMMOCTPOCHUSA KPHUBBIX CIIpPOCa, MPCHIJIOKCHU, 663p8.3HI/I‘-II/I$I,
PaBHOIO IMPOAYKTa, HU3JICPIKCK, JIMHUU 6IOI[)KCTH01" (&}
OTpaHUYCHH, PABHBIX U3JICPKCK U NP., UCKATh U COGI/IpaTB
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(UHAHCOBYIO M 5 KOHOMUYECKYIO HH(POPMAIIUIO;

Buiagers: MeTogaMu  (UHAHCOBOTO  IUIAHMPOBAHUS
npoeccuoHaIbHON JIeSATEIIbHOCTH, HCIIOJIB30BaHUs
HSKOHOMHYECKUX 3HAaHUKH B MPOPECCHOHATBHON MPAKTUKE;
HaBBIKAMU MHUKPOIKOHOMHUYECKOTO MOJEIMPOBAHMS C
IPUMEHEHUEM COBPEMEHHBIX HHCTPYMEHTOB.

CIIOCOOHOCTBIO MICHOJIB30BATh OCHOBBI
IIPaBOBLIX 3HAHUH B Pa3IIMIHBIX
cdepax ngesrensHocTH (OK-4);

3HaTh: OCHOBHBIE TOHATHUS TEOPUU TOCYJapCTBA U IPaBa;
YMeTh: aHAIM3UPOBATh JCUCTBYIOIINE IPABOBBIE HOPMBI B
pa3nuuHbIX cepax AesTeNbHOCTH;

BitameTs: HaBbIKaMM IPUMEHEHMS TIPABOBBIX 3HAHUU B
pa3IuYHbIX chepax e TeIbHOCTH.

CIOCOOHOCTP K KOMMYHUKALIUM B
YCTHOM W TMCbMEHHOW (opmax Ha
PYCCKOM M MHOCTPAaHHOM SI3bIKaX JIJIst
pelieHns 3ajad MEXJIMYHOCTHOTO H
MEXKYJIbTYPHOTO B3aMMOJICHCTBUS

(OK-5);

3HaTh: MHOCTPAHHBIM s3bIK B 00beMe He MeHee 1500 JIE,
OTHOCSIITUXCS K OOIIeMy SI3bIKY, WHTEPHAIIMOHATHHON
JEKCUKH ¥ JEJOBOH TEPMUHOJOTHU JUIS YCTAHOBJICHUS
JIEJIOBOTO CTHJIS OOIICHUS,

YMmeTh: BecTu Oecey ¢ UCII0JIb30BaHUEM NPO(PECCHOHANTBHOMN
TEPMUHOJIOTHH U BBIPAKEHHI PEYEBOTO ITHKETA;

Bnanerp: HaBBIKAMH HW3y4€HHS] TEKCTOB JIMTEPATYypPHOTO,
MH(OPMATUBHOTO M OOIIEHAyYHOTO XapaKTepa HaBbIKaMU
OTIpE/IENSATh KOMIIOHEHTHI CUTYAIlMH, MM PEUeBbIC YCIOBUS,
KOTOpBIE  TUKTYIOT  TOBOPSIIEMY BBIOOpD CIOB U
rpaMMaTHYECKHX CpEICTB; HaBBIKAMH BECTH Oecemay Ha
WHOCTPAHHOM SI3bIKE€ Ha OOIICKYJIBTYpPHBIE M OOIIeHAYYHEIC
TEMBI.

CIOCOOHOCTBIO
KOJUICKTHBE,
BOCIIpUHHMAs COIlMAJIbHBIE,
THUYECKHE, KOH(ECCHOHAIBHBIC U
KynsTypHbIe pasanuus (OK-6);

paboTtatb B
TOJICPAHTHO

3HaTh: MIPUHIIMIIBI HEJAUCKPUMUHAIIMOHHOTO
B3aMMO/JICHCTBUS, OCHOBAHHOTO Ha TOJEPAHTHOM
BOCIPUATHU  COIMANIbHBIX, KYJIBTYPHBIX OCOOEHHOCTEM
MPEACTaBUTENICH pa3IMUHBIX OSTHOCOB W KOH(EcCHid B
KOJIJIEKTHBE;

YMmeTs: MpUIEP>KUBACTCS MPUHIIUIIOB
HEJMCKPUMHUHAIMOHHOTO B3aUMOJICHCTBUS, OCHOBAHHOTO Ha
TOJICPAHTHOM  BOCHPUATUU  KYJIBTYPHBIX OCOOCHHOCTEH
npecTaBuTeNen pa3IMYHbIX COLIMANIBHBIX u
KOH(eCCHOHANIbHBIX TPYII;

Brnagerts HaBbIKaMU IPUMEHEHUS MPUHIIUIIOB
HEJMCKPUMUHAIMOHHOTO B3aMMOJCHCTBHS, OCHOBAaHHOTO Ha
TOJICPAHTHOM  BOCHPUATUU  KYJIbTYPHBIX OCOOEHHOCTEU
peJCcTaBUTeNIed Pa3NUYHbIX 3THOCOB W KOH(eccud mnpu
JUYHOM W MaccoBOM OOIIEHWM JUIsl  BBITIOJIHEHUS
MOCTaBJICHHOM 3a/1a4H.

CIIOCOOHOCTBIO K CaMOOPTaHU3AIUHA U
camoobpazoBanuio (OK-7);

3HaTh: OCHOBBI CTPYKTYpbl JIMYHOCTH, SMOLIMOHAIBHO-
BOJIEBOM  cepbl, CBOEro  xapakTepa, HaIllpaBJICHHS
JUYHOCTHOTO  pocTa M DPa3BUTHS;  KOMIIOHEHTHI
caMoopraHuzanui  (CaMOBOCIIMTaHME,  CaMOOOydeHHe,
CaMOKOHTPOJIb); OCOOEHHOCTH JEATELHOCTH U IMOBEJICHHS
JUYHOCTH;  HpUEeMbl W TEXHUKH,  [OBBILIAIOIINE

3G PEeKTUBHOCTh OpPraHU3alMi COOCTBEHHOM NeATeNbHOCTH,
HAay4yHOM OpraHu3allid yMCTBEHHOI'O TpPYJAa; CYIIHOCTb,
3HaYHMOCTb, METObI U (POPMBI CaMOOOPa30BaHMUSL.

YMerb: paboTaTh C JUTEPATypod B Pa3IUYHBIX (popmax;
OCYILIECTBIIATh WH(POPMAIIMOHHBIN MMOUCK C UCTIOJIb30BaHUEM
Pa3IUYHBIX CPEICTB; ONPENEIATH IOJIOCPOUYHBIE U

10




KPaTKOCPOYHBIE IIeNN JACSITeILHOCTH; IJIAaHNPOBATh pabodee
BpeMs W JIMYHYIO [JCATCIBbHOCTL; KOHTPOJIUPOBATL U
OLCHUBATL X0 U PC3YyJIbTAThI cBOCH JACATCIIbHOCTH,
Bnanets: npuemamu camoo0pa3oBaTebHON JESTEIBHOCTH,
IIOHUMAaHUuEM COOTBETCTBUA JKNU3HCHHBIX BbI60p0B
WHIWBUAYAJIbHBIM 0COOEHHOCTSIM JIMYHOCTH, COOTBCTCTBHA
o0paza «S1» u npopUACHTUIHOCTH JTUYHOCTH.

CIIOCOOHOCTBHIO HCIIOJb30BaTh METOIbI
U cpeacTBa GU3NIECKOM KYIbTYpHI
Ia1  obecneueHMs — ITOJHOLICHHOM
CONMANILHOW W  MPOPECCHOHATBHON
nestenbHocTH (OK-8);

3HaTh:  HAYYHO-IPAKTHUYECKUE  OCHOBBI
KYJIBTYPBI ¥ 3T0POBOTO 00pa3a KU3HU;
YMeTh: BBIIOJIHATE KOMILJIEKC YTPEHHEN 3apsiiKy;
Bnagers: cnocobamu nepeaBukeHus 0 NepecedEHHON
MECTHOCTH.

(buznUecKo

TOTOBHOCTBIO T10JIb30BaThCs
OCHOBHBIMM  METOJaMH  3alUThI
IIPOU3BOJCTBEHHOTO  NEpCOHaNa U
HaCeJICHUs oT BO3MOXHBIX
MOCJIECTBUI  aBapuif, KaracTtpod,

cruxuitabix oenctauii (OK-9);

3HaTh: OCHOBHBIE METOJbl 3alllUThl IPOU3BOJCTBEHHOIO
NepcoHaia U HaCcelIeHUsI OT BO3MOKHBIX MOCIEICTBUI
aBapui, KaracTpod, CTUXUHHBIX OCICTBUII;

YMeTh: UCHOJB30BaTh  OCHOBHBIE  METOJbI  3allUTHI
IIPOU3BOJICTBEHHOIO [IEPCOHANA U HACEJIEHUSI OTBO3MO>KHBIX
MOCJIEICTBUH aBapuii, KaTacTpod, CTUXUUHBIX O€/ICTBHIA;
Brnagers:  HaBBIKAMM ~ 3allUTBl  MPOU3BOJICTBEHHOTO
MepcoHajga M HaceJleHUs OT BO3MOKHBIX MOCIEACTBHM
aBapuii, karacTpod, CTUXUNHBIX O€ACTBUIA.

CIOCOOHOCTBIO K
OCHOBHBIX METOJIOB, CHOCOOOB U
CpeACTB  TIONYYEHHUs,  XpaHEHWUS,
nepepabotku unpopmarnuu (OK-10);

HUCITIOJIB30BaHHUIO

3HATh: OCHOBHBIC TIOHATHS W COBPEMEHHBIC TPHUHIIUIIBI
paboTel C gdenoBod wWHpOpMANMEH, a TaKkKe HUMETh
IOpEJICTaBICHUEe O KOPHOPATHBHBIX HMHGOPMAIIMOHHBIX
cHCcTeMax M 0a3zax JaHHBIX;

OCHOBHBIE MaTeMaTH4YeCKHe MOJIENIN IPUHATHUS PEeLLICHUM;
YMeTb:  UCHONb30BaTh  MAaT€MATHYECKUMH  SI3BIK U
MaTeMaTHYECKYIO CUMBOJIUKY npu MOCTPOCHUU
OpraHU3aIMOHHO-YIPABIEHYECKUX MOJIETIeH;

NPUMEHSTh HH()OPMALMOHHBIE TEXHOJOTUU JJISl pEIICHHUS
yIpaBJICHUYECKUX 3aa4;

Brnagers: nporpamMmmHbIM oOecrieueHueM it paboThI C
nenoBoit nHpopmanuel 1 ocHoBaMu MHTEpHET-TEXHOIOTHH.

CIIOCOOHOCTBIO YBAXKUTCIIBHO n
6ep CXXHO OTHOCHUTBCA K
HCTOPHUYCCKOMY HaCJICIHIO 151

KybTypHBbIM TpaguiusiM (OK-11).

3HaTh: IIOHUMAThb COIIMAJIbHBIC, OTHHUYCCKUC u
KOH(I)GCCI/IOHEU'ILHLIG pasiimiunAa I_II/IBI/IJII/ISaHI/Iﬁ, O6IJ_ICCTB8.;
BaKHEHIITHE JAOCTHKCHUA KYJIBTYPbl U CUCTCMbI HCHHOCTGIZ,
C(i)OpMI/IpOBaBHH/IGCH B XOJI€ HCTOPHUUCCKOI'O pa3BUTHUS;
YMeTh: BSaHMOﬂeﬁCTBOBaTL C MPCACTAaBUTCILIMHA PA3JIMYHBIX
COLIMAJIBHBIX, OTHHYCCKHX, KOH(i)eCCI/IOHaHBHBIX u
KYJIBbTYPHBIX TpYIIIL; pa60TaTB C HCTOPUYCCKHUMH
HNCTOYHHUKAMMU, 6epe>1<H0 " YBAKUTCIIBHO OTHOCUTBHCA K
HCTOPUYICCKOMY HACJICAUTIO U KYJIIBTYPHBIM TpaAULHNAM,
Bnanerts: HaBBIKaMH TOJICPAHTHOTO INOBCICHUA,
OCHOBaHHBIMHM Ha 3HAHUAX 061].161"0 U OCOOCHHOIO B
pa3BUTHU I.[PIBPIJ'IPBaI.IPIﬁ; 3HAHUSMU O COOBITHSIX pOCCHfICKOfI
151 BCGMHpHOﬁ HCTOPpUH, OCHOBAHHBIMHM Ha MIPHHIOUIIC
HCTOpU3MA.
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OGIIIeHPO(l)eCCHOHaJILHLIe KOMIICTEHIIMHU BBIMTYCKHUKA U JECKPUIITOPLI UX

JOCTHIKCHUSA

Konx 1 Haumenosanue
obmienpodeccuoHaTbHON
KOMIIETEHIIN T

JECKPUNTOPBI JOCTUKEHUS
o0menpohecCuoHaTbHOM KOMIICTCHIINN

CIIOCOOHOCTH HCIIOJIB30BATh TCOPCTUUCCKUC
SHAaHUA U METOABI UCCIICAOBAHUSA HA IIPAKTUKE

(OTIK-1);

3HAaTh: TCOPCTUUCCKUC ACIICKTHI u METOAbI
UCCIIEIOBAHHS Ha MPaKTHKE B chepe
JOKYMEHTAIIMOHHOTO ~ OOECIIeYCHUs]  YIPaBJICHUS
(A0Y);

YMETh: HCIIOJH30BaTh TEOPETUICCKHE ACIEKTHI U
METO/Ibl KCCIe0oBaHus Ha TIpakTuke B cepe 10V

BJIAZICTh. HABbIKAMU HCIIOJIb30BaAHUS TCOPETUYCCKUC
ACIICKTBI U MCTOAbI HCCICAOBAHWA HAa IMPAKTHUKE B

chepe IOV

BiaJeHue 0a30BBIMM 3HAHUSIMH B 00JIacTH

3HaTh: BUJBI HHOOPMAITMOHHO-KOMMYHUKAITHOHHBIX
TexHoJoruu, npuMmenseMmoix B JIOY, nampasieHus,
[IEJTM ¥ 3a/1a4d UX IPUMEHEHUS; OCHOBHBIC (DYHKIIHH
¥ METOJIbl paboThI ¢ MporpaMmamu mnakera Microsoft

MH(OPMALMOHHBIX texHonoruit | Office; KOMIbIOTEpPHBIE TEXHOJOTHH OpraHU3alUH
(mporpaMMHBI€ IPOJYKTHI, HCIIONB3YEMBIE B | XpaHEHUS U MOUCKA JOKYMEHTAIbHOW MH(OPMAIIH;
YIIpaBJICHUHN JOKYMCHTAaMH, CHCTEMBI | CUCTEMBI aBTOMAaTHU3aAIllUU JACIOMPONU3BOACTBA H
AIIEKTPOHHOTO JOKYMEHTO000pOTa, | JOKYMEHTOO0O0pOTA.
TEXHOJIOTUM CKAaHMPOBAHUS JIOKyMEHTOB) | YMETh: MOJTb30BATHCS HMH(OPMALIMOHHBIMU
(OIIK-2); TEXHOJIOTHSIMU TIPU 0(OPMIICHHH, TIOUCKE, OOMEHE 1
XpaHEHUHU JOKYMEHTOB;
BnaneTs: HaBhIKaMu pabOTHI ¢ WHGOPMAITMOHHBIMU
TEXHOJIOTHSIMHU TIPU 0(OPMIICHHH, TIOUCKE, OOMEHE U
XpaHCHUU JIOKYMEHTOB.
3HaTh: CTPYKTYPY U OCOOCHHOCTH CHUCTEMBI OPTraHOB
rOCyJapCTBEHHON M MyHUITUTIAILHOW BJIACTH;
BlajeHre 0a30BbIMH 3HAaHMAMHU CHCTEM | YMeTh: 0000maTh M HCIOJB30BaTh OCHOBHBIC
OpraHoB roCy/IapCTBEHHOM U | TIOJIOKEHUSI ¥ METOJIbI COIMAIbHBIX, TyMaHUTAPHBIX
myHununansHo# Biaactu (OITK-3); U DKOHOMHYECKUMX HayK TIpU pEIICHUH 3a1a4
rOCyJapCTBEHHOTO M MYHUITUTIAILHOTO YIPABJICHHUS;
Brnanerh: 0a30BBIMU 3HAHUSMHU O CHUCTEME OPraHOB
rOCYyJapCTBCHHON M MYHUIIUITATHLHON BIIACTH.
3HaTh:  COBPEMEHHBIE  METOJbI, TEXHHYECKHE
cpezacTBa ¥ HH(GOPMAIIMOHHBIE TEXHOJIOTUUXPAHCHUS
BIIQJICHHC HaBBIKAMH UCIIOJIb30BaHHS
. U MOMCKA UCTOYHUKOB U JIUTEPATYPhI; COBPEMEHHbBIC
KOMIIBIOTEPHOMH TEXHUKHU u

MH(GOPMALMOHHBIX TEXHOJOIMH B TIOUCKE
HCTOYHHUKOB M JINTEPATYpPbI, UCHOJIB30BAHUU
NpaBOBbIX 0a3  JaHHBIX, COCTaBJICHUHU
oubnmorpaguueckux u

apxuBHBIX 0030poB (OIIK-4);

METO/Ibl, TCXHHYECKUE CPEACTBA U MH(POPMAIIMOHHBIE
TEXHOJIOTUM XpaHEHHs M IOMCKa HHGOpMalMu B
0a3ax JaHHBIX U B apXUBax.

YMeThb: MoJib30BaThCs TEXHUUECKUMH CPEJICTBAMU U
COBPEMEHHBIMU TE€XHOJIOTUSMHU XPaHEHUS U TOHUCKA
UH(pOpMaIINH.

Bnaners: HaBblkamMu pabOTbl € COBPEMEHHBIMHU
TEXHOJIOTUSIMH XpaHEHHUs ¥ TOMCKA HHPOPMALIUH.

BJIaJCHUC 3HAHUIMH B obOactu IMpaBUI
HY6J'II/IKaI_[I/II/I HCTOPHUYCCKUX HCTOYHUKOB U

omepaTUBHOTO u3naHusi nokymeHtoB (OIIK-
5);

3HaThb IpaBujia HY6J'II/II(8.I_II/II/I HCTOPHUYCCKUX
HCTOYHHUKOB U OIICPATUBHOTO U3JaHUA JOKYMCHTOB;
YMmeTh ONpCACIIATh HCO6XOIlI/IMOCTB Hy6J'II/IKaI_II/II/I
HCTOPUYICCKHUX NCTOYHUKOB;
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Brnaners undopmanueii o mnpaBmiax MTyOJHKaIUH
UCTOPHYECKMX  HCTOYHMKOB W  ONEPATUBHOTO
U3JJaHUS JOKYMEHTOB.

CIIOCOOHOCTH peliatb CTAHAAPTHBIC 3adadu

npodecCHOHAIBHON ~ JIeATENIbHOCTH  Ha
OCHOBE UH(POPMALMOHHON U
oubnmorpaduyueckoi KYJIBTYPBI c
pUMEHEHHEM UH(POPMALMOHHO-
KOMMYHUKAIIMOHHBIX ~ TEXHOJIOTHH U C
y4EeTOM OCHOBHBIX TpeOoBaHU

uHopmarmonnoi 6e3onacHoctu (OITK-6).

3HATh: OCHOBHBIE NPUEMBI PAOOTHI B TEKCTOBBIX
pemakTopax, JJEKTPOHHBIX  Tabnumax, 0Oa3ax
JAHHBIX, TpaQUUECKHUX  pPEJaKTOpax  CIOCOObI
OpraHu3aluy MepeJadd NaHHBIX, HHPOPMALMOHHBIC
ciyxO0bl 1 cepBuckl MuTepuer. [louck nupopmanuu
B ceTu MHTEepHeT (1orcKoBbIe cepBepa U KaTaloru);

yYMETh: aBTOMaTHU3UPOBATh BECh KOMIUIEKC pabOT OT
cobopa mHpOpMaIMK, ee 00pabOTKH, aHaIU3a J0

CO3/IaHUSl ~ OTUETHOM  JOKYMEHTAllMH;  YMETh
co3/aBath 0a3bl TAaHHBIX, 3aIIPOCHI, POPMBI U OTYETHI
B CYB/] u oOMeHnBaThCS NAHHBIMU C TAOJMIHBIMHU

IpoIecCOpaMu;
BJIQJIETh: OCHOBHBIMM  METOJaMH  paboOThl ¢
TE€KCTOBBIMU penakTopamu, AJIEKTPOHHBIMU
tabmuuamu, ©Oa3aMM JIaHHBIX, C TrpauUuecKuMu

pelaKTopamMu.

HpO(l)eCCI/IOHaJIBHble KOMIICTCHI MU BBIMMYCKHUKA U TCCKPUIITOPHLI UX JOCTUKCHUA

Konx 1 HanmenoBanue
npohecCHOHATBHON KOMIIETSHITHI

JACCKPUIITOPBI JOCTUKCHUA
poeCCHOHATBHONW KOMITETCHITUH

BJIaJICHUEC HaBbIKaMH

TEXHOJIOTUH B

JOKYMCHTAITMUOHHOM oOecrnieyeHUH YIIpaBJICHUA U

apxuBHOM jene (ITK-14);

MCIIOJIb30BaHUS
KOMITBPIOTEPHOW TEXHUKU U HHEOOPMALUOHHBIX

3HaTb OCHOBHBIE TOHATHS «apXUBHOE
JeN0», «UH(POPMAIMOHHBIE TEXHOJOTUUY,
«H(pOpPMAIOHHBIE TEXHOJIOTHH B
apXUBHOM Jiee «uH(popMalOHHas
0€30MacHOCTbY, «3JIEKTPOHHBIM TOKYMEHT»,
«QIEKTPOHHBIN apXuBY;

YMeTh OCYyLIECTBIATh pabOTy B apXUBHOM
MH(GOPMALMOHHON CUCTEME.

Brnaners HaBbIKaMU MCIOJIb30BaHUs
KOMITBIOTEPHOMN TEXHUKH u
MH(OPMALMOHHBIX TEXHOJIOTHI B apXUBHOM
nene

CIIOCOOHOCTD COBCPUHICHCTBOBATDb

aromatu3aruu (ITK-15);

TCXHOJIOI'NH
AOKYMCHTAIIUOHHOT'O oOecrneyeHus YIIpaBJICHUA U
ApXHUBHOI'O0 A€JIa Ha 0a3e HCMOJIB30BAHUS CpCACTB

3Hath CIOCOOBI  COBEPILIEHCTBOBAHUS
TEXHOJOTMU apXUBHOTO Jens Ha 0aze
UCIIOJIb30BaHUS CPEJICTB aBTOMATHU3AIIHH;
YMeTh  OCYIIECTBISATH  B3aUMOJICHCTBUE
MOCPEJICTBOM apXUBHOW MH(POPMAIIIOHHOM
CUCTEMBI C APYrUMHU HH(GOPMAIUOHHBIMU

CHUCTCEMaMU.
Bnaners HaBBIKaMH HUCIIOJBb30BaHUA
TEXHOJIOTHI ApXUBHOI'0  J€jla Ha Oaze

HCIIOJIb30BaHUA CPEACTB aBTOMATHU3 AN

BJIaJICHHE MPaBHJIAMH JKCIUTyaTallud TEXHUYECKUX
UCII0JIb30BATh
TEXHUYECKUE CPEJCTBA B JOKYMEHTAl[MOHHOM

oOecrieyenuu ympasieHus u apxuBHoMm aene (ITK-

CpCACTB n CIIOCOOHOCTBIO

16);

3HaTb 3aKOHOAATCIBHYIO W HOPMATUBHO-

METOJMUEecKylo  0a3y  HMHpopMaTu3anuu
apXUBHOM OTPACIIH;
Ymertb UCITOJIb30BaTh OCHOBHBIE

HanpasJeHuss MHPOPMATH3AIMH apXUBHOU
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OTpaciIi Ha COBPEMEHHOM JTaIlE;

Bnaners npaBUjIaMu AKCILTyaTaluu
TEXHUYECKUX CPEJICTB U CIIOCOOHOCTHIO
UCIIOJIb30BaTh TEXHUYECKHUE CpEACTBA B
ApXUBHOM JIeJie

BJIaJICHHEM MeToaaMu 3amuTsl nHpopmarmn (ITK-
17);

3HaTh: [eNM, 3aJayd, [PUHOUIB U
OCHOBHBIC  HampaBleHUs  OOecredyeHus
nH(OPMAITMOHHON 0€30MaCHOCTH JIMYHOCTH,
o01ecTBa, rocyapcTBa;

YMeTb: BBIABIATH W KIACCU(PHUIMPOBATH
yrpo3bl HHHOPMAITMOHHON 0€30MTaCHOCTH;
Buiagers: HaBBbIKAMH bopManbHOI
MOCTaHOBKH " pereHus 3a1a9n
obecrieueHus MH(OPMaAIIIOHHOM
0€30MacHOCTH KOMIBbIOTEPHBIX CUCTEM.

BIIQJICHHE COBPEMEHHBIMH CUCTEMaMH
WH(POPMAITMOHHOTO M TEXHUYECKOTO OOCCIICUCHHS
JOKYMEHTAI[MOHHOTO O0eCreueHHs YIpaBiICHUS U
ynpasienus apxuBamu (ITK-18);

3HaTh:  NOPSJIOK (GYHKIIMOHUPOBAHUS
MH(OPMALIMOHHBIX CHCTEM
JOKYMEHTAIUOHHOTO obecrieueHus
yIpaBJICHUS;

YMeTh: MCHOIL30BaTh OpraHU3allMOHHBIC U
TEXHUYCCKUE CpCACTBa I 1IE€PEBOAA B

AJICKTPOHHBIN BU/I JIOKYMEHTOB it
JTOKYMEHTHPOBAHHOM nHpopmaruu
OpraHu3aIumy;

Brnaners: HaBbIKaMu opraHu3anu paboTHIIO
NEPEBOTY B 3JIEKTPOHHBIN BUJ JOKYMEHTOB U

CIOCOOHOCTH HCIOJIb30BaTh MPaBHJIA MOTOTOBKH
YIIPABJICHYECKUX JOKYMEHTOB M BEICHHS JEIOBOM
nepenucku (ITK-19);

JOKYMEHTUPOBAHHOM uHbopManuu,
CO3/1aBacMOii B OpraHu3aluu.
3HaTh: npaBuia COCTaBIICHUS u

odopMIIeHHS YIPABIEHYECKUX JTOKYMEHTOB
U JICTIOBBIX MHCEM;

YMeTh: NpUMEHSTh MpaBUiia MOATOTOBKHU
YIPaBICHYECKUX JIOKYMEHTOB U BeEJCHUS
JIEJIOBOM MEePENICKY;

Bnagers  HaBbIKaMH ~ MPOEKTUPOBAHUS
OJIaHKOB YIIPaBJICHYECKUX JJOKYMEHTOB.

CIOCOOHOCTh MCITI0JIb30BaTh IPaBUjIa OpPraHU3aIluu
BCEX ATAroB pabOTHl ¢ JOKYMEHTaMHU, B TOM YHCIIE
apxuBHBbIMHU TokymeHTaMu (ITK-20);

3HaTh: 3Tanbl pa6OTLI C JOKYMCHTaMMU;

YMeTh: OCYHICCTBJIATh aAHAJIN3 OTaIl0B
pa6OTBI C JOKYMCHTaMU;
Braanerts: CIIOCOOHOCTBIO ONpCACIINTD

HaIllpaBJICHUA OINITUMU3AIUU OPraHU3aluU
9TaIlOB pa6OTBI C JOKYMCHTaMU

BJIaICHUEC HAaBbBIKAMH COCTAaBJICHUA onucen A€,
MOATOTOBKHU ACJI K ICpEaAavuc B apXuB OpraHu3aluu,
POC}’,Z[E[pCTBCHHBII\/'I HIIN MYHI/ILII/IHaJ'ILHHﬁ apXunB
(TTK-21);

3HaTh: NpaBUja COCTaBJICHMS OIUCU e,
NOATOTOBKM JIeNl K TIIepefjadye B apXuB
OpraHu3allui,  TOCYNApCTBEHHBIH WM
MYHUIUAIbHBIN apXUB;

YMeTh: OCYLIECTBIATh aHAJIU3 ONUCEN NI,
Bragers: HaBBIKAMM COCTAaBJIEHHS ONMCEN
JIeJ1, TOATOTOBKHU J€] K Iepe/laue B apXuB
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OpraHu3alnuy, roCyIapCTBEHHBIN
MYHHULUIIAJIBHBIN apXUB

HJIN

CMOCOOHOCTh NPUHUMATH y4acTHE B padoTe IO
MPOBCACHUIO OBKCIICPTHU3bl HNCHHOCTHU OOKYMCHTOB
(TIK-22);

3HaTh: NpaBUja OPraHU3aluyu U IPOBEICHUS
AKCHEPTU3BI IEHHOCTU JIOKYMEHTOB;
YMeTb: HpUHUMATh ydacThe B paboTe Mo

IPOBEJCHUIO AKCTIEPTHU3HI LIEHHOCTH
JIOKYMEHTOB;
Bnagets: CIOCOOHOCTBIO IIPUHUMATH

ydacTre B paboTe M0 MPOBEICHUIO
SKCICPTU3bI HCHHOCTH JOKYMCHTOB,

BJIAJICHUC HAaBBIKAMH Yyd4eTa U  OOCCICUYCHUS
COXpaHHOCTH JOKyMeHTOB B apxuBe ([1K-23);
BJIaJICHUE HABBIKAMU OpPraHU3allMd CHPABOYHO-
MOMCKOBBIX CPEJICTB U MCIIOJIb30BAHMS apXUBHBIX
nokymenTtoB (I1K-24);

3HaTh: TpaBWia ydera U oOecreyeHus
COXPaHHOCTH JOKYMEHTOB B apXUBE;
YMeTh: OCyILIeCTBIATh yUeTa U 00ecreyeHus
COXPaHHOCTHU TOKYMEHTOB B apXUBE;
BJ'IajleTI)I HaBbIKaMMU y4y€Ta " oOecrieueHus
COXPaHHOCTH TOKYMEHTOB B apXUBE

BJIaJICHUE HAaBBIKAMH IOJTOTOBKH YIPABICHUYECKUX
JTOKYMEHTOB U BefieHust aenoBoi nepernucku (I1K-
25);

3HATh PEKBU3UTHI M TIPABWIIA COCTABJICHUS H
ohopmIIeHHS Pa3IUYHBIX BHJIOB
YIIPaBJICHYCCKUX JIOKYMECHTOB;

YMeTr  NpUMEHSATh  YHH(DHIIHPOBAHHBIC
(GhOpMBI TOKYyMEHTOB;

Bnagerp  HaBBIKAMH  MPOCKTHPOBAHUS
11a0JI0HOB YITPABJICHYECKUX JOKYMEHTOB

BIIaJICHUE HaBBIKAMU OOpaOOTKM JTOKYMEHTOB Ha
BCEX ATalax JOKyMEHTO000pOTa, CUCTEeMAaTH3AIHH,
cocrasiienust HomeHknaTypsl aein (ITK-26);

3HaTh: TEXHOJIOTHIO 0OPA0OTKH TOKYMEHTOB
Ha BCEX OJTamax JIOKYMEHTOO0OpOTa,
CHCTEMaTH3aIlHH, COCTaBJICHUSI
HOMEHKJIATYPHI JIEIT;

YMeTh: 00pabaTbiBaTh JTOKYMEHTHI Ha BCEX

JTamnax JIOKYMEHTO0000pOTa,
CHCTEMaTH3AIUH, COCTaBJICHUS
HOMEHKJIATYPHhI JICT;

Bianers: HaBBIKAMH 00paboTKu
JIOKyMEHTOB Ha BCEX JTarnax
JIOKyMEHT0000pOTa, CHCTEMaTHU3AIlNH,

COCTaBJICHUA HOMCHKIIATYPBI OEJI,

CIIOCOOHOCTD INIpUHHUMATb YYaCTUC B pa60Te 10

MMPOBCACHUIO SKCIICPTHU3bI HNCHHOCTHU HAOKYMCHTOB
(TIK-27);

3HaTh: I[IpaBujia Opranu3anuu U IPOBCIACHHUA
OKCIICPTU3BI HCHHOCTU JOKYMCHTOB,
YMeTh: [IpUHUMATL Y4YaCTUC B pa60Te 10

IPOBE/ICHUIO HKCIEPTU3BI LIEHHOCTH
JIOKYMEHTOB;

Brnaners: CHOCOOHOCTBIO NpUHUMATh
yyacTMe B paboTe 1O  IPOBEJICHHIO

SKCIIEPTU3bI HCHHOCTU JOKYMCHTOB,

BJIaJICHME HaBBIKAMU YydeTa M oOecreueHus
coxpaHHOCTH JoKymMeHTOB B apxuse (I[1K-28);

3HaTh: npaBujia yd€Ta U obecrieueHus
COXPAHHOCTHU JOKYMCHTOB B apXHUBE;
YMeTs: OCYIICCTBJIATDH YUCTa U obecreueHust
COXPAHHOCTHU JOKYMCHTOB B apXUBC;
Bnaners: HaBBIKAMU ydy€Ta u obOecrieueHus
COXPAHHOCTHU NOKYMCHTOB B apXHBC

Opra’Hru3allMOHHO-YIIPABJICHUCCKAA NCATCIIbHOCTD!

3HaTh: MCETO/bI IMMPOBCACHU aHaju3a
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CIIOCOOHOCTh CO3/1aBaTb U BECTH  CHUCTEMBbI
JOKYMEHTAIL[MOHHOTO 00ECIIeUEeHUs YIpaBJICHUs B

opraHuzaiuu Ha 6a3e HoBeux Texnonorui (I1K-
29);

JOKYMEHTALUOHHOTO obecrnieueHHs
VIOpPaBICHUS M ApXUBHOIO  XPaHEHUS
JIOKyMEHTOB B OpraHu3aluu;

YMers: COBEPILECHCTBOBATH
JOKYMEHTAllHOHHOE oOecrieueHue
yIpaBJICHUS;

Bnanets: HaBbIKaMU aHaym3a
JOKYMEHTAUOHHOTO obecrieueHus
yOpaBiICHUS M ApXUBHOTO  XpaHEHUs

JOKYMCHTOB B OpraHu3aluu.

CIIOCOOHOCTh OpPraHM30BBIBATH PabOTYy CIIYKObI
JOKYMEHTAI[MOHHOTO OOECTICYeHHs YIPaBJICHUS U
apxuBHOTO XpaHeHus gokymentos (ITK-30);

3HaTh: METOAWKY OpraHu3alud PabOTHI
CIY’)KOBI TOKyMEHTAIIMOHHOTO OOeCTIeYeHHUs
yIpaBJI€HUS] W  apXWBHOTO  XpaHECHHUS
JOKYMEHTOB;

YMeTb: OpraHuM30BBIBaTH PA0OTy CITY>KOBI
JOKYMEHTAIHOHHOTO obecriedeHus
yIpaBJI€HUS] W  apXWBHOTO  XpaHECHHUS
JOKYMEHTOB;

Branerp: cmocoOHOCTBIO OpPraHU30BHIBATH
paboTy  CIyXObl  JOKYMEHTAI[HOHHOTO
obOecriedeHUs] yIpaBi€HUs] U apXUBHOTO
XpaHEHHUsI JOKYMEHTOB.

CIOCOOHOCTh pa3pabaThIBaTh JIOKaJIbHBIC
HOPMATHBHBIC aKThl 1 HOPMAaTHUBHO-METOHYECKHUEC
JOKYMEHTBI 0  BEICHHIO  WH(POPMAIIMOHHO-
JOKYMEHTAI[HOHHOTO O0ECICUCHUsS YIPaBICHHUS U
apxuBHoro jena (ITK-31);

3HaTh: 3aKOHOJATENbHbIE U HOpPMAaTHBHbBIE
npaBoBbie akThl Poccuiickoit ®@enepauuu B
chepe MOKYMEHTAlIMOHHOTO 00ECIICUeHUs

yIpaBJICHUS;

YMmeTs: MOITOTaBINBATh MIPOEKTHI
JOKQJIbHBIX ~ HOPMATHUBHBIX  aKTOB IO
JTOKYMEHTAaIMOHHOMY 00ecreYeHnIo

YIIpaBJICHUA OpraHu3alnuu,
BJ'Ia,I[eTBZ IIPOBCACHUEM aHalln3a JIOKAJIbHOM

HOPMATHBHOM 0a3bl OpraHu3amuu s
ompeneacHus ee COOTBETCTBUSA
JNEHCTBYIONTUM HOPMATHBHBIM  IPABOBHIM
aKTaMm Poccutickoii denepanuu o
JTOKYMEHTAIUOHHOMY o0ecreyeHuIo
yIpaBIeHUS

BJaJCHHE 3aKOHOJATEJIbHOW H  HOPMATHBHO-
METOANIECKOMN 6a3oi uH(pOpMAIMOHHO-
JTOKYMEHTAIHOHHOTO 00ECTEeUYEeHUsT YIpaBICHHUS U
apXUBHOTO JeJ1a, CIIOCOOHOCTHIO OPUEHTUPOBATHCS
B IIPABOBO# 0a3e CMEXHBIX

o6nacreit (ITK-32);

3HaTh: 3aKOHOJATEIIbHOW W HOPMATHUBHO-
METOIUYECKON 0a30ii MH(pOpMaIMOHHO-

JOKYMEHTAIHOHHOTO obecrnieueHus
yTIpaBJICHUS U apXUBHOTO nena,
CIIOCOOHOCTBIO OPHUEHTUPOBATHCS B

IPaBOBOM 0a3e CMEeXHBIX 00JIacTe;

YMeTb: NPUMEHSATh 3aKOHOJATEIbHYIO U
HOPMAaTHBHO-METOIUUECKYIO 0azy
UH(POPMALMOHHO-TOKYMEHTAI[HOHHOTO
oOecrieueHHs YIpaBICHUS M APXUBHOTO
nena;

Brnanets: 3akoHOIATENbHOW M HOPMAaTHBHO-
MeToauueckod  6azoif  MH(pOpPMAIMOHHO-
JOKYMEHTAIHOHHOTO obecrieueHus
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yIIpaBJICHUS u apXUBHOTO nena,
CHOCOOHOCTHIO OpPUEHTHUPOBATHCS B
NPaBOBOI 0a3e CMEKHBIX 00JIACTEI;

3HaHUE OCHOB TPYyHOBOro 3akoHomarenbcTBa (ITK-

33);

3HaTh: OCHOBBI
3aKOHOJATEIIbCTBA;
YMeTh: NpUMEHATh B NPOECCHOHATbHON
JIeATEIIbHOCTH OCHOBBI TPYAOBOIO IIPABa;
Biamers: HaBBIKAMM NOMCKAa HOPMAaTHBHBIX
aKTOB

TPYJIOBOTO

coOnroieHre mpaBui U HOpM oxpanbl Tpyzaa (I1K-
34);

3HaTh: MIpaBUjIa 1 HOPMBI OXPaHbI TPYAA;

YMeTh: TNpUMEHSTh TpaBWIa U HOPMBI
OXpaHbl Tpyda B  MPOQEeCCHOHATHLHOM
JeSITeTbHOCTH;

Bnagets: coGmioneHneM mpaBuil U HOPM
OXpaHbI Tpyaa

3HaHWE TPeOOBAaHWHN K OPraHMU3aIMU CEKPETapCKOro
obcmyxuBanust (ITK-35);

3HaTh: IIpaBUiIa OpraHu3anuu
CEKpPETapCKOT0 00CTy)KUBAHUS;
YMeTp 0XapakTepu3oBaTh JIOKHOCTHBIE

00513aHHOCTHU CEKpeTaps;
Brnaners HaBbIKaMu pabOTHI C HOPMATUBHOM

0azon OpraHu3aIuu CEKPeTapCKOro
00CITy)KHBaHUS
3HaHWEe TpeOOBaHWH K OpraHM3allMU KaapoBOro | 3HaTh  TpeOOBaHHWS K OpraHHM3aluu
JeTIOTIPOU3BOICTBA u JOKYMEHTHPOBAHHIO | KaJ[POBOTO JIeTTOTIPOU30/ICTBA "

TPYIOBBIX OTHOIICHUI, XPAHCHUIO JTOKYMEHTOB IO
nuanomy cocraBy (ITK-36);

JOKYMEHTHUPOBAHUIO TPYAOBBIX OTHOIICHUIHA,
XpaHEHUIO JOKYMEHTOB MO JUYHOMY
COCTaBYy

BIIQJICHUE MPHHIMIIAMHA, METOJaMH M HOPMaMH
OpraHu3aluy, XpaHEeHUs, KOMIUICKTOBaHHMS, yd4eTa
U WUCIOJBb30BAaHUS  apXUBHBIX  JIOKYMEHTOB,
JTOKYMEHTOB JnuHOTO mpoucxoxaeHus (ITK-37);

3HaTh: IIPpUHIUIIBI, METOAbl KW  HOPMBI
opraHusanuvi, XpaHCHHUSA, KOMILICKTOBAHUA,
yue€Ta u HCIIOJIB30BaHUA APXUBHBIX
JOKYMCHTOB, JOKYMCHTOB JIMYHOT'O
IIPOUCXOKIACHU A,

YMeTh: OCYIICCTBJIATDH IIPUHIUIIBI, METOAbIN
HOPMBI OopraHu3anuu, XpaHCHMUA,
KOMIUICKTOBAHUA, Y4Y€Ta W HUCIIOJIb30BAHUA
APXHMBHBIX JAOKYMCHTOB, JOKYMCHTOB
JIMYHOTI'O IIPOUCXOKIACHU S,

Bnaners: IIpUHIOHIIAMU, MCTOJaMH u
HOpMaMu OpraHusaluny, XpaHCHUA,
KOMIUJICKTOBAHU, Y4Y€Ta W HUCIIOJIb30BAHUA
APXUBHBIX JAOKYMCHTOB, JOKYMCHTOB
JIMYHOTO MPOUCXOKACHU A

BJIQJICHUEC HaBbIKAMH pPabOThl C JOKYMEHTAMH,
coliepKamuMu  MHOOPMAIMI0 ~ OTPaHUYECHHOTO
noctyna (ITK-38);

3HaTh OCHOBBI OpraHM3aluu paboOThl ¢
JOKYMEHTaMH, COJAEpKaIllMMU UH(OPMAIIHIO
OTPaHUYEHHOTO J0CTYyTa,
KOH(HIEHIIMATIBHOTO  JIOKyMEHTO000pOTa;
0COOEHHOCTHU JOKYMEHTHPOBaHUS
KOH(HIEHIIMATBHON HH(OpMAIIH;

yYMETh COCTaBISITh MU O(QOPMIIATH
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JIOKYMEHTHI, coJiepKarue
KOH(DUICHINATEHYIO HHPOPMAITHIO;
BJIQ/ICTh: HABBIKAMH PAOOTHI C IOKyMEHTaMHU
OTPAHUYECHHOTO OCTYMa

3HAHWE TPHHIHUIIOB
TunoB 1 BuioB apxuBoB ([1K-39);

OopraHusallii  pasjInYHbIX

3HaTh: NPUHLUIBI OPraHU3alUu Pa3InYHbIX
TUIIOB U BUJIOB apXHUBOB;

YMeTh: OpraHu30BbIBATH PA3IMYHbIE TUIIBI U
BU/Ibl APXUBOB;

Buiagers: 3HaHUEM IIPUHIUIIOB
OpraHu3aluy pa3jMyYHbIX TUIIOB U BHUJIOB
apX1BOB

3HaHWE TPeOOBAaHWU K OpraHU3AIMH 00ECTICUCHUS

coxpaHHOCTH JoKyMeHTOB B apxuBax (I1K-40);

3Hath:  TpeOoBaHMS K  OpraHu3aluu
obecrieyeHnsT COXPaHHOCTH JIOKyMEHTOB B
apXxuBax

VYMern: co0Ir0IaTh TpeOOBaHUS K

OopraHu3anuu 00eCTeUeHUs] COXPaHHOCTH
JOKYMEHTOB B apXUBaXx;
Bnanetn: 3HaHHUEM TpeboBaHMit K
OpraHu3anuu 00ECTeUeHUs] COXPAaHHOCTH
JIOKYMEHTOB B apXHBax

3HaTh:  TPUHIMIBI ~ OpPraHM3AlUU |
(GYHKIIMOHUPOBAHUS apXHUBHOTO
3HaHUE TIPUHITUIIOB OpraHu3aIluu U | ayTCOpCHHTa
¢dbyHkroHupoBanus apxuBHoro ayrcopcunra (I1K- | Ymers: peanr30BbIBATH IIPUHLIUIIBI
41); OopraHu3aIun u (YHKITMOHUPOBAHUS
aApXMBHOTO ayTCOPCHHTA
Brnaners: 3HaHUEM TIPUHITUIIOB
OpraHu3aIuu u (bYHKITMOHUPOBaHUS
aApPXMBHOTO ayTCOPCHHTA
3HaTh: JIOTHCTUYECKUE TPUHITUTIBL
OpraHu3alluKi XpaHCHHS TOKYMCHTOB;
YMeThb:  UCHOJB30BaTh  JIOTUCTUYECKUE
BJIQJICHHC JIOTHCTUYECKUMU OCHOBaMH
OCHOBBl ~TIpU  OpraHW3alld  XpPaHCHUS
opraHu3anuu xpaneHusi 1okymeHToB (I1K-42) )
JIOKYMEHTOB;
Bnanerb:  JIOTUCTHUECKUMH  OCHOBaMHU

OopraHu3anuv XpaHCHUSI JOKYMCHTOB.
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Martpuna KoOMIETEeHUHMH, XapaKTepu3ylomas 3ranbl X GOpMUPOBAHMSA

Ne

ILII.

Hucnurmu-
HBI (HauMe-
HOBaHHE)

OIIK

K

10

14]15

16

17
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21
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23
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25

26

28

29

30
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40

41
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1>

1>
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13
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OCHOBBI
SKOHOMUKU
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HBIN S3BIK

13
25

JlenoBoi
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HBIN S3BIK

RE)

Pycckuit
SI3BIK u
KyJIbTypa
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23
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MOOpTaHH-
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13
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33
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63
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16

Opranuza-
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JIApCTBEH-
HBIX yupe-
JKIEHUI
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23

23

17
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1>
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18
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1>
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19

JlenoBoi
STUKET

33
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20
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obecrieue-
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JIEHUS

4>

21

HNudopma-
[IMOHHOE
obOecmeue-
HHUE yIpaB-
JIEHUS

53

55




22

Opranuza-
U yIpas-
JeHus  Jo-
KyMEHTaMHu
U apXUBHO-
ro jena 3a

pyoexom

53

53

23

Cocrasiie-
HUe u
odopmie-
HUC JIOKY-
MEHTOB

45

45

24

Beenenue B
JIOKYM€H-
TallMOHHOE
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HHUE YyIpaB-
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53

53

25
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HUAMH
rpakiaH

53
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53
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53

26

Joxymen-
TaIlMOHHOE
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63
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63

27
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LU CeKpe-
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00CITyXKH-
BaHHUA

53




28

Texauue-
CKHE cpell-
cTBa
yrpaBJIeHUs

65

65

29

Opranusa-
st opuc-
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TENBHOCTU

W)

73

73

30
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OUOHHAas
Ge3omac-
HOCTh

33
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TEIBLHOCTD

53

53
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Joxymen-
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25
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23

25

33

Opranmza-
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HOJIOTUS
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JIEHUS

45

45

45

45

45

45
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34

Wndopma-
LIMOHHBIE
TEXHOJIOTUH
B apXUBHOM
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53

53

53

53

53

53

35

Cucrema
3JIEKTPOH-
HOT'O JIOKY-
MEHT0000-
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65

65

65

65

63

36

Opranusa-
1usi paboThI
C JIOKYMEH-
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HUYEHHOTO
JocTyna

73

37

3akoHoaa-
TeIbHAs U
HOPMAaTHB-
HO-

METOAUYE-
ckast 0Oasa
JIOKyMEH-
TAI[MOHHOIO
obecreue-
HUSL yIIpaB-
JIEHUS u
ApXHUBHOTO

25

38

ApxHBOBe-
JICHHE

33

33

33

33

33

33

33

33

33




39

Jlokymen-
TUPOBAHUE
Oyxranrep-
CKHX  Ore-
pauuit

43

43

40

Menemx-
MEHT

45

45

41

Pa3paboTka
U BHeApe-
HHE J10-
KaJIbHBIX
HOpMAaTHB-
HBIX aKTOB
mo  JIOKy-
MEHTAIH-
OHHOMY
obecreue-
HHIO Opra-
HU3AIN

73

73

73

73

42

Joxymen-
TAI[HOHHOE
obecreue-
HUE nest-
TEIBLHOCTH
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CTBEHHBIX
CTPYKTYP

8

8

83

83

83

43

Henoas
TIepenucKa

73

73




44

IIpoexTu-
poBaHue
CHUCTEMBI
JIOKyMEH-
TaLMOHHOIO
obecreue-
HUSL yIIpaB-
JICHUSI ~ Op-
raHu3aIuu

83

45

Joxymen-
TalHOHHOE
obecrreye-
HUE YIpaB-
JICHUS B
SHEPreTUKE
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46

ApxuB op-
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83

8

8

47
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73

73

73

73

73

48

Opranmza-
LIMOHHO-
uHpOpMa-
LIMOHHOE
obecneue-
HHE  Jes-
TENBHOCTH
PYKOBOIH-
TeTs

pk)

gi)

gi)
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49
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83
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50
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73
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pi)
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73

52

Opranuza-
LS ¥ TIpO-
BEZICHHE
KoH(e-
PEHTHBIX U
IIPOTOKOJIb-
HBIX Mepo-
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33

53

MexnyHa-
PpOIHBII
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TIPOTOKOI
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83
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83
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83

83

83

83

83

83

83

83
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8s
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81

46

64

310pOBbIit
o0pas Kuz-
HU U 9KOJIO-
Tus qeiio-
BeKa

23

23

65

AHTHKOD-
PYIILIHOH-
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THKa

23

23

66

PaGora B
9BC

13

13

67

Jlornka

53

53

53




Conmans-

gg |Ho¢ TPeA 73 73 |73 3
MpUHUMA-

TEJILCTBO

/K 3 (4(2(3 (5|3 (|5 |18(2 (4 (5|7 |3 |6 |7 (2 (3 |51]416 (3|7 (10|19 |3 16 |13 |5 (9 |5 1|7 |3 |5 |7 [5 [16]6 |7 |7 |4 |4 [5 |3 |5 |3 |5 [248
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3.5 IlacnopT KOMNeTEeHUMI U JeCKPUNITOPbI YPOBHEH 0CBOEHHS KOMIIETEHIMHU

YpoBeHb C(HOPMUPOBAHHOCTH KOMITETEHITUT

. N Huxe o
Ko BanIaHUPOBAHHEBIE Bricokuit  [Cpennuit permero Huzkui
KOMIIe-  [IECKPUITOPHI [IIkaa oLCHUBANNA
reaiun  pcoenust OITOII
O TIUHO opomo YJOBJIET- HEYI0BJIETBOPH-
BOPUTEIILHO  TEJIBHO
3HaTh:
OCHOBHbIE Otnuuno | Xopo1o Cnabo 3naer | He 3HaeT
byHKIUN U | 3HAeT 3HAET OCHOBHBIE OCHOBHBIC
CTPYKTYpPY OCHOBHBIE | OCHOBHBIE | QYHKIMM U | QYHKIHUH u
¢dunocodpckux GyHKIMM | QYHKIUU | CTPYKTYDPY CTPYKTYpY
HayK; U U ¢unocodpcku | punocopekux
HUCTOPUYECKHUE CTPYKTYPY | CTPYKTYpPY | X HayK; | HayK;
THUIIBI ¢unocodc | punocodc | HICTOPUUECKH | UCTOPUUYECKUE
MHPOBO33PEHHS | KUX HAYK; | KUX HAYK; | € THIBI | TUIIBI
HCTOPHUYEC | ICTOPUYEC | MUPOBO33PEH | MUPOBO33PEHUS
KHE THUIIBl | KU€ THUIIBI | Ust
MHPOBO33 | MHPOBO33
peHUs peHus
YMETh:
dbopmynupoBats | CBoOOOIHO | XOpOIIO Cnabo ymeer | He yMeeT
CBOIO yMeeT yMeeT dbopmynupoB | GopMyIUpPOBATH
MHpOBO33peHue | popmynup | popmynup | ath CBOIO | CBOIO
CKYIO TIO3HUIIMIO | OBaTh OBaTh MHUPOBO33PEH | MUPOBO33pEHYE
CBOIO CBOIO YECKYIO CKYIO TTO3UIUIO
MHPOBO33 | MUPOBO33 | TO3UIIHIO
pEHYECKY | pEeHYECKy
OK-1 10 10
MO3UIUIO | O3UIUIO
BJIQJICTh:
OCHOBaMHU CBobGoaHO | Xoporio Ciabo He BJIaJIEET
apryMeHTalllu U | BIaJIEeT BJIa/IeeT BJIa/IeET OCHOBaMU
JMCKYCCUU Ui | OCHOBaMHU | OCHOBaMHU | OCHOBaMU apryMeHTaluu
3alllUTBl CBOEH | apryMeHTa | apryMeHTa | apryMeHTall | U JUCKYCCUU
MO3UIUHU 1o | 1uu U | Iuu u|u u | i 3aIUTHI
BOITPOCaM JUCKYCCH | JUCKYCCH | JUCKYCCUU CBOEH TO3HIHNH
MHUPOBO33pEHYE | U i | 1 JUIA | [UIS  3alMThl | IO BOIMpOcaM
CKOTO 3aIUTHI 3aIlHThI cBOCH MHPOBO33peHYE
XapakTepa cBOEH cBOEH MO3UIIMKM  TI0 | CKOTO
NO3MLMU | TIO3MLUU | BOIIPOCAM Xapakrepa
no 1o MHUPOBO33pEH
BOIIPOCaM | BOIIPOCAM | 4€CKOI0
MHUPOBO33 | MUPOBO33 | XapakTepa
PEHYECKOT | PEHUYECKOT
0 0
XapakTepa | Xapakrepa
3HATh:
OCHOBHBIE Boicokuit | C Munumanss | Huxe
MOJIOKEHUS, YPOBEHb HEKOTOPHI | O MUHUMAaJIBHOTO




METOBI U | 3HaHUU MH JIOIIyCTUMBIN | YPOBEHb 3HAHUI
KaTeropuu, OCHOBHBIX | HEJOYETa | YPOBEHb OCHOBHBIX
MPEAMETHYIO MOJIOKEHU | MU OCHOBHBIX MOJIOXKEHUH,
o0mnacTh, 3ama4dd | i, BBICOKHH MMOJIOKECHUM, | METOJIOB u
IIOJIMTUYECKOMN METOJIOB U | YPOBEHb METOJOB U | KaTeropui,
HAyKH, KaTeropuil | 3HaHUM KaTeropum, IIPEAMETHON
OCHOBHBIE : OCHOBHBIX | IPEAMETHOM | oOmactu, 3a1a4
3aKOHOMEPHOCT | MPEIMETH | MOJIOKEHU | o0acTy, MOJIUTHYECKOU
u on H, 3a7a4 HAyKH,
B3aUMOJICHCTBH | 00JIacTH, METOJIOB U | MOJUTUYECKO | OCHOBHBIX
s 4YeIOBEKa W | 3a7a4 KaTeropuil | HAYKH, | 3aKOHOMEPHOCT
obOmrecTBa B | IIOJIUTHYE |, OCHOBHBIX el
HOJIUTUYECKOUN CKOH MPEAMETH | 3aKOHOMEPHO | B3aUMOJICHCTBU
chepe HayKH, ol crei s YeloBeKa U
OCHOBHBIX | 001acTH, B3anMMOJENCT | 00IIecTBa B
3aKOHOME | 3a7a4 BHSI YETIOBEKA | MOJUTHYECKOM
pHOCTEH nojauTHye | W odiectsa B | cepe.
B3aMMOJ€E | CKO# MHOJIUTHYECKO
WCTBUS HayKH, i chepe.
YEeJIOBEKa | OCHOBHBIX
u 3aKOHOME
oOmiecTBa | pHOCTEH
B B3aUMO/IC
MOJIUTHYE | UCTBUS
CKOU YyeJnoBeKa
cepe. "
oO1mecTBa
B
MOJIUTHYE
CKOU
chepe.
YMETh:
ananuzupoBath | [Ipogemon | C He B moxnom | He
COLIMAJILHO U | CTPUpPOBAH | HEKOTOPHl | 0ObeMe IIPOIEMOHCTPUP
JUYHOCTHO Bl B | MU MIPOJIEMOHCTp | OBAHBl YMEHUS
3HAYMMBbIE MIOJTHOM HEJ0UeTa | UPOBaHbI aHaJIM3UPOBATh
MOJUTHUYECKUE o0neme MU yMEHUs COLMAIbHO M
poGIeMbl yMEHUs MPOJIEMOH | AaHAJIU3UPOBA | JTUYHOCTHO
AQHAJIM3UPO | CTPUPOBAH | Th 3Ha4YUMBbIE
BaTh bl YMEHHUSI | COUMAIBHO U | MOJUTHYECKUE
COLMaJbH | QHAJTU3HUPO | JUYHOCTHO poOIeMbl
0 U | BaTh 3HAUYUMBbIE
JUYHOCTH | COUMANBH | MOJUTUYECKU
0 0 U | € npoOaeMbl
3HAUMMbIE€ | JTUYHOCTH
MOJIUTHYE | O
CKHE 3HAYMMBbIE
npoOJIeMbl | TOTUTHYE
CKHE
poOIIeMbI
BIIQJIETh:
BIIAJIETh Cpobomno | Hocratou | C Tpynom | He BIIAJIETh
CIIOCOOHOCTBIO | | B | HO BJIAJIETh CIIOCOOHOCTBIO
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HCII0JIb30BATh IIOJIHOM XOpOLLIO CHOCOOHOCTh | MCIIOJIB30BATh
OCHOBBI o0beme BJIAJICTh 10 OCHOBBI
MIOJINTUYECKUX | BIAJETh CHOCOOHOC | MCTIOIB30BaT | MOJUTHYECKUX
3HAHUU B | CIOCOOHOC | THIO b OCHOBBI | 3HaHUU B
pa3IMYHbIX TBIO UCIIOJIb30B | IOJIMTUYECKH | Pa3IMYHbIX
cdepax UCIIOJIb30B | aTh X 3HaHUH B cdepax
XKU3HEJEITENIbH | aTb OCHOBBI Pa3IUYHbIX JKU3HEJCATENIbH
OCTH OCHOBBI noJiTu4e | cepax OCTH

HOJIMTUYE | CKUX KU3BHEEATEN

CKHUX 3HaHU B | BHOCTH

3HAaHUM B | pa3IUYHbI

pa3nuuHbl | X cdepax

x chepax | kuzHeaes

KU3HENEs] | TEIbHOCTH

TEIbHOCTH
3HATh:
3aKOHOMEPHOCT | 3HaeT 3Haer [Tnoxo 3Haer | YpoBeHb
U U ABWKYILIUE | OCHOBHBIE | OCHOBHBIE | OCHOBHbBIE 3HAHUW  HUXKeE
CHJIBI 3aKOHOME | 3aKOHOME | 3aKOHOMEPHO | MUHUMAaJbHbIX
HUCTOPUYECKOTO | PHOCTH U | pHOCTH U | CTU u | TpeOoBaHUA,
npotriecca, JOBUOKYIIM | JBWOKYIIM | ABMDKYILHE JIOTTYCKaeT
MECTO U POJIb B | € CUJIBI | € CHUJIBI | CHJIBI rpyOble OIINOKH
HEM 4YeNOBEKa; | HCTOPUYEC | HCTOPUYEC | HCTOPUUYECKO
pa3Iu4HbIe KOTo KOTO o Tpoiiecca,
METO/I0JIOTHYEC | Mpollecca, | mpoliecca, | MECTO U POJb
KM€ MOJIXOAbl K | MECTO M | MECTO U |B HEM
OIICHKE U | poJib B | poJb B | UEJIOBEKa,
TIEPUOIA3ALN T HEM HEM JIOTTYCKaeT
BCEMUPHOM M | 4EJOBEKa, | YelIOBEKa, | MHOMXECTBO
OTEUECTBEHHOU | HE npu MEJKUX
UCTOPUH; JIOITYCKaeT | OTBETE OLINOO0K;
OCHOBHBIE OlIMOOK; | MOXKET pa3InyHbIe
3aKOHOMEPHOCT | pa3JInyHbl | JOMYCTUTH | METOJOJOTUY

OK-2 U e HECKOJIBKO | €C KHe

B3aMMOJICHCTBY | METOJO0JIO | HErpyObIX | MOAXOABI K
s 4eloOBeKa M | TMUECKHWe | OMOOK; | OLICHKE u
oO1mrecTBa B | IOAXOMbl | Pa3IMYHBI | MEPUOIU3ALU
MOJIMTUYECKOW | K OLIGHKE | € U BCEMHUPHOU
chepe u METOJIONIO | U

nepuoan3a | THUeC Kue | OTeYECTBEHH

U MOAXOJBI | 0¥ UCTOPUH,

BCEMHUPHO | K OIICHKE | OCHOBHBIE

51 u|u 3aKOHOMEPHO

OTEUYECTBE | NEPUOAM3A | CTH

HHOU 1107071 B3aUMOJIEUCT

UCTOpUH, | BCEMUPHO | BUS YEJIOBEKA

OCHOBHBIE | I u | 1 oOl1ecTBa B

3aKOHOME | OTEYECTBE | MOJIUTUYECKO

pHOCTH HHOM i chepe

B3alMOJE | UCTOpUH, | AOIyCKaeT

HcTBUS OCHOBHBIE | MHOKECTBO

YeJI0OBEKAa | 3aKOHOME | MEJIKHX

U PHOCTH OLIMO0K
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oOmiecTBa | B3aMMOJIE
B WCTBUS
MOJIMTUYE | YEeTIOBEKa
CKOH, u
chepe He | obOmiecTBa
JOTTYCKaeT | B
OImHOOK. MOJIUTHYE
CKOM
chepe
MOXKET
JOTTYCTHTD
HECKOJILKO
HEerpyObIX
OImHOOK.
YMETh:
Jlornuecku Hemonctp | demonctp | B uenom | He
MBICIIUTh, BECTH | HPYET upyer JEMOHCTPUPY | JEMOHCTPUPYET
Hay4JHBIC YMCHHUS YMCHHS €T  YMCHHSI | yMCHUS
JTUCKYCCHUU; JIOTUYECKH | MBICIIUTh, | JJOTHYCCKH JIOTHYECKH
MBICIIUT, | BECTH MBICITUTB, MBICITUTh, BECTH
BECTH Hay4YHBIC | BECTH Hay4YHBIC
HaydHbIC | JUCKYCCH | HAy4HBIC JTIUCKYCCHH,
JUCKYCCH | W, IIPH | JUCKYCCHUH, JIOTTYCKaeT
, HE | 3TOM HO rpyOsbIe
JOIYCKAaeT | JOMYCKAaeT | JOMYCKaeT OIIIOKH.
OmHOOK. HE3HAaYUTe | OLIUOKHU.
JHHBI e
OIIIHOKH.
BrisBisTh Hemonctp | Hdemonctp | B uenoMm | He
CYIIECTBEHHBIC | UpYET upyer JEMOHCTPHUPY | IEMOHCTPUPYET
4epThI yMEHHUE yMEHHUE €T  yMEHHE | yMCHHUE
UCTOPHUYECKUX BBISIBJIATh | BBISIBIISATH | BBISIBIISITH BBISIBJIATH
IPOIIECCOB, CYIIECTBE | CYIIECTBE | CYIIECTBEHH | CYIICCTBEHHBIC
SIBIICHUH U | HHBIC HHbIE 13(S YepTHI | YEPTHI
COOBITUH ® C | 4epThI YepTHI UCTOPHYECKH | HCTOPUYECKUX
y4€TOM  3TOTO | UCTOPHYEC | UCTOPHYEC | X MPOIIECCOB, | MPOIECCOB,
NPUHUMATh KUX KUX SBIICHUA W | SIBJICHUH "
OCO3HaHHbIE IPOIIECCOB | TPOIIECCOB | COOBITHI U C | COOBITUH © ¢
OIICHOYHBIE , SIBIICHUH | , SIBICHUN | y4ETOM 3TOro | y4€TOM  3TOTO
pelIeHHs u u NpUHUMATh NPUHUMATh
COOBITUH | COOBITHI | OCO3HAHHBIC | OCO3HAHHbBIC
u clu C | OIICHOYHBIC | OLICHOYHBIC
yuéTom yuéTom pellleHus, HO | pelieHus,
3TOTO 3TOTO JOTTYCKaeT JOTTYCKaeT
OpPUHUMAT | IPUHUMAT | OLIUOKH. rpyObie
b b OIITHOKH.
OCO3HAHH | OCO3HAHH
13 3
OIICHOYHBI | OIICHOYHBI
e e
pelIeHus, | pEeIIeHuUs,
HE npu  3TOM
JOTYCKAeT | JOMYCKaeT
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OIINOOK. HE3HAYNTE
JIbHBI e
OIINOKH.
BBISBIIATH [ponemon | C He B monnom | He
COIMAIBHO- CTpUPOBaH | HEKOTOPEI | 0OBeMe MIPOJIEMOHCTPUP
3HAYMMBbIE BI B | MH MPOJIEMOHCTp | OBaHbl YMEHHUS
PO OIIeMBI B | TIOJIHOM HEJ0YEeTa | UPOBAHBI BBISIBJISITH
MOJIMTUYECKO | 0ObeMe MU YMCHHS COIMAJILHO-
chepe  KU3HH | YMCHHS IIPOJIEMOH | BBISIBJIATH 3HAYUMBbIC
oOmecTBa BBISIBJIATH CTPUPOBAH | COUHUAIIBHO- Hpo6ﬂeM1,1 B
COLMAIbH | bl YMEHUS | 3HAYMMbIE MOJIUTHYECKOU
o- BBIBIIATE | IpoOsieMbl B | chepe  KU3HU
3HAYMMBIE | COI[MAJIbH | MMOJIMTHYECKO | OOIIeCTBa
npoOeMbl | O- i chepe
B 3HAYUMBIC | KU3HH
moJiuTHYEe | IpoOJIEMBI | oOImecTBa
CKOM B
chepe MOJIUTHYE
JKU3HU CKOM
obmrectBa | cepe
KU3HU
oOmecTBa
BIIJIETh:
[Tpnemamu [Iponemon | [Iponemon | Umeercs He
BEJICHUS CTpHU CTpHU MUHUMAaJIbHBI | IPOJEMOHCTPUP
JMCKYCCUU U | pOBaHbI pOBaHbI i HaOoOp | OBaHO  yMEHHeE
MOJIEMHUKH; HaBbIKU 0a3oBbIC HaBBIKOB BJIa/ICHUSA
KPUTHUYECKOM BJIQJICHUSl | HaBBIKU BJIQ/ICHUS npuéMamu
paboThI C | mpuéMamMu | BIAJICHUA | TpUEMaMU BEJICHUS
HMCTOYHUKAMHU BEJICHUS npuéMaMu | BEIACHUS IUCKyCCUU U
uHbOopMaIun JUCKYCCU | BEICHUS JTUCKYCCUU M | TIOJIEMHUKH,
u U | IUCKYCCH | MOJIEMHKH, JIOTTYIIIEHbI
MOJIEMUKU | U U | MHOTO rpyOsbie
, HE | MOJICMHUKH | OIIMOOK. OIIIMOKH.
JOTTyCKaeT | ,
OIHOOK. JIOTIyCKaeT
HE3HAYUTe
JIbHBI e
OIIIMOKH.
crocob6amu CBobonno | Hocratou |C Tpynom | He BJIAJIETh
pelieHus u B | HO BIIAJIETh crocobamu
COLIMANIBHBIX U | TMOJHOM XOPOIIO crocobamu pelieHus
npodeccuonanb | o0beme BIIJIETh pereHus COLMAIBHBIX H
HbIX 3aJa4 C | BJIAJETh crocobaM | COIMANbBHBIX | MpodeccCHoHaTh
MOMOIIBIO coco0am | u u HBIX 3aJay C
NOJIUTUYECKUX | U pemieHus | mpodeccroHa | MOMOIIBI0
KaTeropuit pEelIeHUs | COUMANbH | JBbHBIX 33/1a4 | MOJUTUYECKUX
COIlMaIbH | BIX M | C TOMOIIBIO | KAaTErOpuid
BIX U | mpodeccu | MOTUTHYECKU
npodeccr | OHANBHBIX | X KaTEropuit
OHAIBHBIX | 3aJa4  C
3a/a4 = C | IOMOIIbIO
MOMOILIbIO | TOJIUTHYE
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HOJIMTUYE | CKUX
CKHUX KaTeropuu
KaTeropuu
3HATh:
6a30oBbIe 3HaeT 3Haet 3HaeT YpoBeHb
SKOHOMHUYECKHE | Oa30BbIE 0a30BbIE 0a3oBbIE 3HAHUM  HUXKE
HOHSTHS, 9KOHOMMY | SKOHOMHY | SKOHOMHYECK | MUHUMAJbHOTO,
00BEKTHUBHbIE ecKue ecKue ue TMOHATHS, | TOIYCKaeT
OCHOBBI HOHSTHSI, | NOHATHUS, | OOBEKTUBHBI | IpyObIe
(GyHKIMOHHPOBA | OOBEKTHB | OOBEKTHB | € OCHOBBI | OLIMOKHU
HUSL HSKOHOMUKHU | HbIE HBIE (GyHKLIMOHUP
U HIOBEJICHUS | OCHOBBI OCHOBBI OBaHUS
SKOHOMMYECKUX | (YHKIHMOH | (YHKIIMOH | SKOHOMMKH U
areHToB (31) VUPOBAaHUs | UPOBAHUS | IOBEICHUS
9KOHOMMK | SKOHOMMK | SKOHOMHYECK
u Ul U | UX areHToB,
MOBE/ICHU | MOBEAEHU | JOIMYCKAeT
s s MHOTO
9KOHOMMY | SKOHOMHY | MEJKHUX
€CKHX €CKHX OImnOoK
areHToB areHToB,
HE MOXKET
JOTTYCKAEeT | JOMYCTHUTh
OIInO0K HECKOJIbKO
HErpyObIX
OLINOO0K
YCIOBUS 3Haer 3Haer 3Haer YpoBeHnb
OK-3 (YHKIMOHMPOBA | YCIOBUSA | YCIOBHUSA YCIIOBHSI 3HaHUN  HUKe
HUS GbyHKIIMOH | GYHKIIMOH | QYHKIMOHHDP | MUHHMAJIBHOTO,
HaI[MOHAJILHOU UpPOBaHMs | UPOBaHMs | OBaHHUsA JIOTTyCKaeT
SKOHOMUKH, HallMOHAJl | HAllMOHAJl | HAllMOHAJBHO | rpyOble
HOHATUSA U | bHOU BHOU 51 OIIHUOKU
(baxTOopsl 9KOHOMHK | SKOHOMHUK | SKOHOMHKH,
SKOHOMHYECKOIO | H, u, HOHATUS U
poct HOHATUS | IIOHATUSA (baxTopsl
u u 9KOHOMHUYECK
dakTtopel | (akTOphl | OTO pocr,
9KOHOMHY | SKOHOMHUY | JOIYCKaeT
€CKOT0 €CKOT0 MHOTO
pocT, HE| pocT, MEJIKUX
JIOITYCKAeT | MOYKET OLIMO0K
OLINO0K JIOITYCTUTh
HECKOJIBKO
HErpyObIX
OLINOO0K
YMETb:
UCIIOJIb30BAaTh YmMmeer YmMmeer YmMmeer IIpu pemenun
OCHOBBI UCIIOJIb30 | MCIOJIb30Bd HCIOJIB30BAT | CTaHJAPTHBIX
SKOHOMMYECKHUX | BaTh Tb OCHOBBI b OCHOBHI | 3a7a4 HE
3HaHUU JUISL | OCHOBBI 9KOHOMMYE| SKOHOMHYECK | IIPOJEMOHCTPH
IIOCTPOEHHUS 9KOHOMMY | CKHX UX  3HAHWM | pOBaHBbI
KpPUBBIX CIIpOCa, | €CKUX 3HAHMM JUIs] JUIs OCHOBHBIE
MIPENTI0KEH NS, 3HAHMUU IIOCTPOEHH | TOCTPOEHUSI | YMEHUs, UMEIOT
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6e3paznnumus, JUISL sl KPUBBIX| KPUBBIX MECTO TpyOble
paBHOTO IIOCTPOEH | crpoca, crpoca, OIIMOKH
MPOIYKTa, ust NPEIIOKEH | IPEIOKEHU
U3JIEPKEK, KPHUBBIX usl, A,
JUHUU crpoca, Oe3paznuuu| 0e3paszinyus,
O10/DKETHOTO IpEeUIoKEe | 5, pABHOTO | PaBHOTO
OTpaHUYCHUS, HUS, IOPOAYKTa, | MPOAYKTa,
paBHBIX 0e3paznuy | U3ACPIKEK, | U3IACPIKEK,
U3ZCPKEK U Ip. | U, JVMHAA JVMHAA
paBHOTO Oro/1PKETHOT| OIOIKETHOTO
NPOAYKTa, | O OTPaHUYCHUS
U3JICPIKEK, | OTpaHUYeH | , paBHBIX
JTVMHUAN Usi, paBHBIX | U3JIEPKEK |
OIO/KETH | U3JEPKEK | Ip, PEIICHBI
oro ap., TUTIOBEIE
OTpaHWYE | BBITIOJIHEH | 3aa4M
HUS, BI BCE| C HETPYObIMH
paBHBIX 3aJaHus B OIINOKaMH,
W3JIEPKEK | TIOJTHOM BBITIOJTHEHBI
" Ip, | o0beme, HO | BCe 3aaHus,
BBITIOJIHEH | HEKOTOpPHIE | HO  HE B
BI BCE | C MIOJTHOM
3a/aHnsg B | HeJmo4deTta | o0ObeMe
MOJTHOM MU
o0beMe
Ymeer Ymeer
UCKaTb W UCKaTh u
Ymeer cobuparb | cobupaTh
UCKaTh W | (UHAHCOBY | (PMHAHCOBYIO
cobupatp | 10 uu
[Ipu pemiennn
(UHAHCOB | SKOHOMHYE | SKOHOMHUYECK
CTaHJAPTHBIX
Y10 U | CKYIO V10
UCKaTh u 3aj1a4 HE
9KOHOMMY | mHpopMal | nHPOpMaLH
cobupaThb IPOJAEMOHCTPH
€CKYIO 17108 10, peIleHBI
(UHAHCOBYIO U POBaHBI
MHOOPMA | BBINOJIHEH | THIIOBBIC
HKOHOMHUYECKYIO OCHOBHBIE
1110, BI BCE| 3a/1a4u
UH(pOpMaLUIO YMEHUS, UMEIOT
BBLINOJIHEH | 33/1aHUSl  B| C HETPyOBIMU
MECTO TpyObIe
bl BCE | MOJHOM OIINOKaMH,
OIIHUOKU
3aJaHud B | 00beMe, HO | BBITIOJTHEHBI
HOJHOM HEKOTOpBIE | BCE 3a7aHMUs,
o0neme c HO HE B
Hejoyera | MOJHOM
MU o0Bbeme
BJIAJICTh:
METO IaMH Bnaneer | Bhageer Brnaneer IIpu  pemenun
(pUHAHCOBOTO METOJJaMH | METOAAMHU | IPOCTEUIINMH| CTAHAPTHBIX
ILUIAHAPOBAHHS ¢unancos | QUHAHCOB | MeTOMAMU 3ajay HE
npodeccronanpy | OTO oro ¢unancosoro | MPOAEMOHCTPH
oii njaaHupoB | IVTAHUPOB | rmapupoBaHus) POBAHEI
aHus 6a3oBbIe
JeSATeLHOCTH, aHus s npogeccrona
npodeccu s HaBBIKH, UMEIOT
nemonbsopamys | MPOQecen ogam,Hoﬁ — MECTO ’r Oble
AKOHOMUYECKHx | OHAIBHOI JIEATETLHOCTH, 5 Py
T s | mesrenbHo | ACATEIRHO yenonp30Banm OLIMOKH
CTH,
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podeCCUOHANBH | CTH, UCIIOJIL30B | s
O}l IPaKTUKE UCIIOB30 | aHus HKOHOMUYECK
BaHUs OKOHOMHY | UX 3HAHHI B
PKOHOMHY | CCKHX npodeccuona
€CKHUX 3HAHUH B | jpHOl
3HaHUU B HpOfbeCCI:I IIPaKTHUKE,
npodeccn | OHMIBHOM | nerenpe
onanpHoi | TPAKTHKS, | crapapTHEIX
npakTuke, | 3a1a4 C
pelieHue HCKOTOPRI HEKOTOPBIMHU
samaq Ges | O HEJI0UYeTaMU
ormibox u | HEACUCTa
MU
HEJI0YETO
B
Bnaneer Bnaneer Bnaneer [Ipu pemennn
HABbIKAMU | HABBIKAMH | IPOCTEHIIMMH| CTaHIAPTHBIX
MHKPODKO | MHUKPOJ3KO | HaBbIKaMH 3aJ1a4 HEC
HOMHYECK | HOMHYECK | MUKPOIKOHOM | IPOACMOHCTPHU
oro oro WYECKOTO POBaHbI
BaHHUS C us C ’
MHKPOIKOHOMIH 1 1y vemen | TPUMEHEH | oy reprepen | MECTO rpyOsre
ceKoro neM neM COBPEMEHHBIX ook
MO/ICTTUPOBAHUS COBpEMEH
C TNPHUMEHEHHEM COBPEMER | 1nix HHCTPYMEHTOB
COBPEMEHHBIX HbIX UHCTpYyME |’ PCILICHUC
UHCTpYyME CTaHJAPTHBIX
HHCTPYMCHTOB HTOB mros, ¢ 3a1a4 c
’ HEKOTOPBI
pewieHue | o HEKOTOPBIMHU
3amay Oe3 Hemouera | HEAOUCTAMH
OHIMOOK U | ypyp
HEJI0YETO
B
3HaTh:
OCHOBHBIE CBobOoano | locratou | Ilmoxo 3naer | He 3HaeT
MOHATUS TEOPUH | U B | HO TIOJHO | OCHOBHBIC OCHOBHBIE
rocyiapcTsa U | MOJHOM 3HAeT MOHATHUSA MTOHATHUS
npaBa o0bemMe OCHOBHBIE | TEOPUH TEOpUHU
3HaeT MOHATHUSA rocygapcrsa | rocygapcrsa H
OCHOBHBIE | TEOpUHU u mpaBa, | IpaBa
MNOHATUSA | TOCYAApPCT | JOIMYCKaeT
TEOPUHU Ba U | MHOTO
rocyfapct | mpasa, omuboK
Ba U | JOMyCKaeT
npaBa HETOYHOCT
u
IIpaBoBbIe Cob6oano | ocrarou | ITnoxo He 3HAET
OCHOBBI u|u B | HO TMIOJHO | OMHCHIBAET MIpaBOBbIE
cpencTea MOJTHOM 3HaeT MpaBOBbIE OCHOBBI u
MPOTUBOACHCTBH | 0OBEME OCHOBHBIE | OCHOBBI U | cpeAcTBa
sI KOPPYILIHU onuceiBae | HIIA B | cpeactBa MPOTUBOJICUCTB
T obnactu MPOTUBOJICUC | Ul KOPPYILIUHU
MpaBOBbIE | TPOTUBOJ | TBUS
OCHOBBI U | €HCTBUSA KOpPYILHUH,
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CpEeICTBA | KOpPpPYILM | AOIyCKaeT
IPOTUBOA | H, MHOTO
EHCTBUS IPaBOBBIE | OLIMOOK
KOppYIILU | CPEICTBa,
u JIOITYCKaeT
HETOYHOCT
u
Tumnoseie Yerko, Paz6upaer | Cnabo 3naer | meror Mecto
CTaHJapThI 0e3 csi B | TUIIOBBIE rpyObie
AQHTUKOPPYIIMO | HEIOYETO | THIOBBIX | CTAaHAAPTHI OIMOKKH  TIpU
HHOTO B CTaHJapTa | AaHTHKOPPYIIL | OMUCAHUHU
HOBE/ICHUS, u3jaraer | x MOHHOTOTIOBE | TUTIOBBIX
BKJIIOUast OCHOBHBIE | QaHTUKOPp | JACHUS U | CTaH/JapTOB
MpoQeccHoHaNIbH | TIOJIOKEHU | YIIIMOHHO | HOPMBI AHTHKOPPYIIITU
yIO 3TUKY b ro npogeccuoHa | OHHOTO
TUTIOBOTO | TIOBEJICHU | JIBHOM STHUKHU | MOBEICHHS
CTaHzaapra | ,
AQHTUKOPp | BKJIFOUAst
YIIIUOHHO | HOPMBI
X0 npodeccu
MOBEJIEHN | OHAJILHOM
s, ITUKU
BKJIIOYAst
HOPMBI
npodeccu
OHAJIBHOU
STUKU
YMETbh:
aQHAJIM3UPOBATh | YBEPEHHO | IOCTATOYH | aHAJTU3UPYET | HE yMeeT
JIEACTBYIOLINE u 0 JIEUCTBYIOUIN | aHAJTU3UPYET
IPaBOBbIE IpaBWIbH | MOAPOOHO | € MpPaBOBbIE | IEHCTBYIOLINE
HOPMBI B|O u HOPMBI, C | mpaBOBBIE
Pa3IUYHbIX aHAIM3UP | MPaBUIBH | OLIMOKaAMU HOPMBI
chepax yer 0
NeSITeIbHOCTH NEHCTBYIO | aHAIU3UPY
nve eT
IIPaBOBbIE | JIEHUCTBYIO
HOPMBI B | 1K€
pa3iNyYHbl | IPaBOBBIC
X cdepax | HOPMBI
NESITENIbHO | JOMYCKAeT
CTH HE3HAYUTe
JbHBIC
OIIUOKH
CopnepxarensHo | Yetko, YmMmeer Cnabo He ymeer
aHAJIM3UpOBaTh | Oe3 AQHATM3UPO | OPUEHTUPYET | aHAIM3HPOBATH
PUHSTHIE HEJ0YeTO | BaTh csl B | aHTUKOPPYIILHU
HOPMAaTUBHO- B, NpUHSTBIE | aHTUKOPpyM | onHble HITA u
mpaBoBble  akThl | cB0O0oAHO | HITA  u | HOHHBIX MPOrpaMMHBIE
U IporpaMMHble | aHanusup | mporpamm | HITA U | JOKYMEHTBI
JOKYMEHTBI yer HBIC MPOTPaMMHBI
MEXAYHApOJHOT | IPUHATHIE | TOKYMEHT | X
o, HITA U | Bl JOKYMEHTax
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HallMOHAJILHOTO, | MPOrPaMM | pa3IUYHbI
PETrUOHAIIBHOIO, | HBIE X YpOBHEU
MYHHIUIIAIBEHOT | JOKYMEHT | B 00JacTu
0 ¥ JIOKaJBHOTO | bl B | IPOTUBO/]I
yYpOBHE B | oOmactu ercTBUs
obmactu IPOTHBOJ | KOPPYILHU
MIPOTUBOJICHCTBU | EHCTBUSA 158
ST KOPPYIILIHHI KOPpYMIM | AOMYyCKaeT
u HE3HAYUTE
JIbHBIE
OIINOKH
BIIAJICTh
[Ipogemon | IIponemon-| Nmeer He
TPUPOBaHBI| CTPUPOBAH | MUHUMAJbHBI | IPOJAEMOHCTPUP
HaBBIKU bI 0a30BbIC | U Habop OBaHbI OA30BBIC
MPUMEHEHHU| HAaBBIKU HAaBBIKOB HaBBIKU
HaBBIKAMU
s MPUMEHEHHU | UCTIONb30BaHH | IPUMEHECHHS
TIPUMEHEHHUS
MPaBOBBIX | 51 PABOBBIX| S HABBIKOB MPaBOBBIX
TIPaBOBBIX . . o
S o | 3HAHMH B SHaHWH B MPHMEHCHUA | 3HAHMH B
Pa3IUYHBIX| PA3IMYHBIX | IPABOBBIX Pa3IUYHBIX
Ppa3IUYHBIX .
chepax chepax chepax 3HAHUI B cepax
JEATEIbHO-| NEATEIHHOC| PA3JINYHBIX JIeSTeTbHO-CTH
e TETHHOCTH
CTH TH, chepax
JOTYIIEH | IeATEeIbHO-
PAI MENKHX| CTU
OLINOOK.
Hasreikamu CBobGoano | YBepenno | Crmabo He BJIaJIEET
MIPUMEHEHUS BJIAJICET BJIa/I€ET BJIa/I€ET HaBbIKaMU
QHTUKOPPYNIMO | HaBbIKAMH | HABBIKAMU | HABBIKAMH MPUMEHECHUS
HHBIX NpUMEHEH | TpuMeHeH | npumeHenus | HITA u
HOPMAaTUBHO- usi us AHTUKOPPYIIL | IPOTPaMMHBIX
IPABOBBIX aKTOB | QHTUKOPP | AaHTUKOPDP | MOHHBIX JIOKYyMEHTOB B
Y NpOrpaMMHBIX | YOIMOHH | ynuuoHHbl | HITA U | obmactu
JIOKYMEHTOB B | bix HIIA | x HIIA nu | nporpamMmHBI | IPOTUBOJEHCTB
COIIMAJIbHO- u nporpaMm | X usl KOppYILUU
npodeccuoHanbH | IporpaMM | HBIX JTIOKYMEHTOB
O IEATENIbHOCTH | HBIX JOKYMEHT
JOKYMEHT | OB
OB
3HATh
WHOCTPaHHbBIN BJIQJICHUE | 3HAHUE BIIQJICHUE HEIOJHOTA
A3bIK B 00BEMEHE | OOTraThIM | JIEKCMYECK | HEKOTOPOIA 3HAaHUH  CJIOB
menee 1500JIE, | cmoBapHbl | oro 4acTbIO JEKCUYECKOTO
OTHOCSIIMXCSA K | M 3allaCOM | MUHUMYM | JIGKCUYECKOT | MUHUMYyMa
o0meMy S3bIKY, | HHOCTpaH | a U | 0 MUHUMYMa
OK-5 UHTEPHAIMOHAJIb | HBIX CJIOB, | HEKOTOPHI
HOM JIEKCUKHU U BKIItoUas | X 0a30BBIX
JIEI0BOM TEPMUHOJ | TEPMUHOB
TEPMUHOJIOTUU OTHIO
TUIS
YCTaHOBJICHUS

JACIOBOTO CTHIJIA
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o0IIEHNS.

-IIPUHLMIIBI
BbIJICTICHUS
(GyHKIMOHATIBHBI
X CTWIEH W HX
HPUHIINT
CBSI3b c
bopmamu o
p BBIJICIICHU
MBILIUICHUS,
st OCHOBHBIE
3aKpeIUIeHHBIMU
p . (YHKIIMOH | IPUHIIMIIBI
KYJIbTYPOH; 0
YABTYPOH, QlIbH  BIX | BBIJICJIICHU
TEXHOJIOTHUSIX et 1| s
KOMIIO3UITHOHHO- BaXHEUIIIHE
UX CBS3b C | QYHKIIMOH
SI3BIKOBOTO TIPUHITUTIBL
dopMaMu | albH  BIX UMeTh  ciaboe
BBIPKCHUS . BBIJICIICHUS
MBIIIJICHN | CTWIICH W npeCcTaBICHNE
MBICTTUTEIHHBIX byHKIIMOHAT
.|, WX CBS3b C 0  TPHUHIUIAX
MpeCTaBICHUN bH BIX
3aKpervieH | popMaMu . BBIJICIICHUS
CTHIIEH; 0
HBIM U | MBIIUICHA (bYyHKIIMOHATBH
- CYIIHOCTb, KOMIIO3UIIHO N
O KYIBTYypO | f1; SR, o- | PIX CTHIEH; O
WH - -
FIMHHIET, i; 0 | cmocobax TpeOOBAHUAX K
TMPUYHHBI " SI3BIKOBOM
TEXHOJIOT | KOMIIO3HII KOMIIO3UITMOHH
YCIIOBHS BBIpQKCHUU
UsX HOHH  O- 0-SI3BIKOBOMY
BO3HUKHOBEHUS MBICITHTEITHH
. KOMIIO3UI | SI3bIKOBOTO 0(hOpMIICHUIO
pedeBoit BIX
WOHH  O- | BRIPQKEHU MBICITH
KOMMyHHKAUWAM; | o | NIpeICTaBICH
0 (hakTopax, 17071
pnsionmx  Ha | © MBICIIUTEN
BBIPAYKCHHU | BHBIX
3¢ HEeKTUBHOCTD
CUCBOLO s Ipe/ICTaBI
p MBICIIUTEN | CHUH
001IIeHHs, O POTTH
BHBIX
peyeBbIX
Hpe/ICTaBI
TUKETHBIX .
CHUH
hopmyn B
oO1eHnu C
JTIOJIBMH
CYIIHOCTb | CIUHHIIBI, | IPUYHUHBI |
, NPUYUHBL | YCIOBHS
HE 3HATh
€IUMHULIBI, | ¥ YCIOBUS | BOSHUKHOBEH
. | IpUYUHBI
IPUYMHBI | BO3HUKHO | sl  PEYEBOM
BO3HHKHOBCHUS
U yCIIOBUS | BEHUS KOMMYHUKAI .
. peyeBoit
BO3HHUKHO | peueBOi uu;
KOMMYHUKAIHH
BEHHS KOMMYHHK | O .
pedeBoll | anuwu; BaXHEHUIINX
uMeTh  ciaboe
KOMMYHHUK | 06 daxTopax,
npeJcTaBiIeHne
anuu; OCHOBHBIX | BIHSIOIIHX o6
0 aKTopax, | Ha
¢ pax, 3P PEeKTUBHOCT
(akropax, | pnustomu | 3pPEeKTHBHO
U peueBoro
BIMSIIOIIN | X Ha | CTh PEUYeBOTO
oOueHus " o
X Ha | 3¢ pexTuB | OOUEeHHs, O
peueBBIX
3¢ (HEeKTUB | HOCTH posu
TUKETHBIX
HOCTh pPEUYeBOro | peueBbIX
dopmynax
peueBoro | oOUIeHUs, | ITHUKETHBIX
oOmieHus, | o ponu | opmMyn B
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0 pOJM | pEUEBBIX o0mennu ¢
pEUEBBIX | OTUKETHBI | JIOJBMU
ATUKETHBI | X popmyn
X opmyn | B
B oO01eHuun
oOIIeHUH | C JIIOJIbMU
C JIFOJIbMU
00
OCHOBHBIX
0 BHUIAX | BUAAX 0
apryMeHT | apryMeHTa | BaKHEHIINX
amuu | | Uy U | BUJIAX
I UMEeTh  claboe
IPUEMAX | OCHOBHBIX | apryMEHTalU
MIPEJICTABIICHHE
- 0 BUJAX | YIPaBICH | mpuUeMax | | LA
apryMeHTalluud U | Us aBJieH | BOKHEUIINX
PryM yrip pazHooOpa3uun
npremMax ayIUTOPU | Us npreMax BILIOB
aBJICHUS ei; ayJIMTOpHE | YIIPaBICHUS
yup . ’ AyAUTOpHE | YTIP . | aprymenTanuu;
ayUTOpUEH H o | O i; ayJIUTOpUCH;
UMeTh  ciaboe
TpeOoBaHUsAX K | TpeboBaH | 00 0
. MIPEJICTaBIICHHE
SI3BIKOBBIM HSX K | OCHOBHBIX | BaKHEHIINX
0 TpeOOBaHMSIX
0COOEHHOCTAM A3BIKOBBIM | TpeOOBaHU | TPEOOBAHUAX
K  SI3IKOBBIM
JTOKYMEHTOB B | OCOOCHHO | X K | K SI3BIKOBBIM
0COOCHHOCTSIM
chepe CTSIM SI3BIKOBBIM | OCOOEHHOCTS
JIOKYMEHTOB B
podecCHOHANBH | JOKYMEHT | 0COOEHHOC | M cbepe
011 IeITEIbHOCTH | OB B | TAM JOKYMEHTOB p
npodeccuoHab
chepe JOKYMEHT | B chepe Hoil
npodeccu | oB B | mpodeccrona
. . | AeSITEeTbHOCTH
OHAJIb HOM | cdepe b HOU
JEATENBbHO | Ipodeccu | AesITENbHOCT
CTH OHaJIb HOU | U
JEeSITeNIbHO
CTH
VYposenb | YpoBeHb | MuHuManbH | YpOBEHb
3HAHUM 3HAHUU 0 3HAHUM
B 00beMe, | B 00bEME, | JOMYCTUMBIN | HUKE
COOTBETCT | COOTBET- | YPOBEHb MUHUMAaJIbHBIX
BVIOILI[EM CTBYVIO- 3HAHUU TpeOOBaHUM
OCHOBHBIE yio yio ’
nporpaMM | IemM mpo- UMEIOT  MECTO
npaBuUIIa
e rpamMme UMEIOT MECTO | TpyObie
KOMMYHHKAIIHH
MOJATOTOB | IOJATOTOB- | MHOTO OIIMOKHU
Ha pYCCKOM
KH, 0e3 | Ku, HErpyObIX
SI3BIKE
91115 () 3 UMEIOT 91115 () 3
MECTO
HECKOJIbKO
HErpyObIX
91115 () 3
YMeTb
BeCcTH Oecely ¢ | XOpoIloe | BiaJeHHE | YIAOBIETBOPHU | HEYIOBJIETBOPHU
WCIIOJIb30BaHMEM | BJIQJICHUE | HEKOTOPO | Te JTBHOE | TEThHOE
npodeccuoHallbH | TEPMUHON | i BIIAJICHUE BIIaJICHUE
ot OTHEH W | TePMUHOJ | TEPMUHOJIOTH | TEPMUHOJIOTHE
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o

TEPMHHOJIOTUU U | BBIPAKECHU | OTUEH U | €i1 U|u 51
BBIPKEHUI SIMH HEKOTOPBl | BBIPAKEHUSM | BBIPAKCHHSIMH
pedyeBoro pedyeBoro | Mu U PEYEBOTO | PEUEBOTO
JTUKETa TUKETA BBIPQXXEHU | STUKETA ATUKETA
SIMH
peyeBoro
ATUKETA
OCYIIECTBIISATh OCYIIIECTB OCYIIECTBIISITh
3pPEeKTUBHYIO JATh 3P PEKTUBHYIO
KOMMYHHUKAaIIUIO apdexTrus KOMMYHHUKAaIH
c KOJIJIETaMu; HYIO 10 C KOJIJIETaMH;
JIOTUYECKU KOMMYHUK JIOTUYIECKH
BEPHO, anui ¢ BEPHO,
apryMEHTHPOBaH KoJuIeram apryMeHTHPOBa
HO, SICHO CTPOUTh u; HHO, SICHO
YCTHYIO u JIOTUYECKH CTPOUTH
MMUCbMEHHYIO BEpHO, YCTHYIO "
pedb; COCTaBUTh apryMeHT MTUCHEMEHHYIO
U TPOU3HECTH HWPOBAHHO, peyb;
MyOJUYHYIO peUb SICHO COCTaBUTh U
CTPOHTH MIPOU3HECTH
YCTHYIO U MyOIMYHYIO
MUCHbMEHH pedb
VIO peub;
COCTaBHTb
U
MIPOU3HECT
U
nyoTuIHYy
10 peub
JOCTaTOYH
ANeKBaTHO | '
MOHUMATh B 1EJIOM
aJIeKBaTHO
a/IeKBaTHO : MOHUMATb, JI0XO0
MOHUMATb,
MIOHUMATBh, HCIT0JIb30 HCITOJIH30BAT | IOHUMATh,
HCIIOJIb30B
UCIIOJIb30BaTh U | BaTh mlo ul P U | UCTOJIb30BaTh U
COCTaBJISITh COCTaBJIAT COCTaBJISITh COCTaBJISITh
COCTaBIIAT
JTIOKYMEHTBI B|b . JOKYMEHTHI B | IOKYMEHTBl B
cBOEH JOKYMEHT cBOEit cBOEH
. | JOKyMEHT
npodeccuoHanbH | b B CBOEH LB CBOCH npodeccruona | nmpodeccuoHaib
OHl IeATeNbHOCTH | mpodeccu Jb HOM | HOI
. | mpodeccu
OHaJlb HOM . | ACSITCIBHOCT | ACSTEIBHOCTH
OHAaJIb HOM
JeSITeNIbHO u
JEeSATEIBHO
CTH
CTH
CO3HATEIIBHO CO3HATENb | AOCTAaTOYH | B 1enoM | 6e3  0Co3HaHHS
UCIIOJIb30BATh HO 0 CO3HATENIBHO | UCIOJIh30BATh
BO3MOKHOCTH UCIIOJb30 | CO3HATENb | UCIOJb30BAT | BO3MOKHOCTHU
pYCCKOTO BaTh HO b pyCcCKOTO
JUTEPATYPHOTO BO3MOJKHO | UCIOJIB30B | BO3MOKHOCT | JIUTEPATYPHOTO
SI3BIKA B | CTH aTh U PYCCKOIO | sI3bIKa B
Pa3IUYHBIX PYCCKOTO | BOBMOXHO | TUTEPATYpHO | PA3IUUYHBIX
CUTYaIUSIX JUTEpaTyp | CTH ro s3blKa B | CHUTYaIlHsIX
COIMAIBHO- HOTO PYCCKOTO | pa3JIMUHbIX COIIMAIIEHO-
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KYIBTYPHOW W | I3bIKA B | JIMTEPATYp | CHTYaIlHsIX KYJIbTYPHOH H
podecCHOHANIBH | PA3JIMYHBI | HOTO COIMANILHO- | MPO(heCCHOHATh
ot chep | x s3pIKa B | KyJABTYpHOU | HOHU chep
oOmIeHS CUTyallMsl | pa3jU4Hbl | U oOmeHus
X X npodeccuona
COLIMANBH | CHTyalusiX | JIb HOU cdep
0- COLlMaJIbH | OOLIEHUs
KYABTYpPH | O-
on U | KyIbTYpH
npodeccu | oif u
OHaJIb HOW | Ipodeccu
cdep OHAJTb HOM
obmenus | chep
001IeHHS
IIponemo | IIponemon | ITponemonct | He
HCTPUPOB | CTPHPOBAH | pUPOBAHBI IPOJAEMOHCTPH
Hcnons3oBathb aHbl  BCE | BI YMCHHSI, pOBaHBI
MpaBHiIa OCHOBHBIE | OCHOBHBIE | IMEIOT MECTO | YMEHHUS; UMEIOT
KOMMYHHKAITUH | YMEHUS YMCHHS HEeTpyobIe MECTO TpyObIe
B  YCTHOM H | B MIOJHOM | C OIIMOKHU OIIMOKHU
MMACbMEHHOMN o0neme HErpyobIM
peun u
HemoueTa
MU
BIIQJICTh
HaBBIKAMH
W3yYeHUS
TEKCTOB
JMTEPATypPHOTO,
nH(popMaTUBHOT
0 u
00IIIeHay4YHOTO
XapakTepa
HaBBIKAMU
OTIpE/IeNISITh
KOMIIOHCHTBI CBOGOHO GopMyIup | TOHUMaAHKUE U | OJHOCIIOXKHBIC
CHTYallUd, HIH | oo oo | OBAH M€ (GOpMYIIUPOB | OTBETHI, HE
peueBbIe TIOJTHBIX aH Ue | OTpaXkaroIue
Oecennl HA
yCJIOBHS, OTBETOB KpaTKUX MOJTHOTY
UHOCTpaH
KOTOPbIE HOM npu OTBETOB MpPH | IOHUMAaHUS
JMKTYIOT J3B1KE BEJICHUU BEJICHUU CJIOB
TOBOPALIEMY Jajora Jajora coleceHUKA
BBIOOp CIIOB U
rpaMMaTHYECKHX
CpelCTB
HaBBIKAMHU BECTU
Oeceny Ha
WHOCTPaHHOM
SI3BIKE Ha
OOIIEKYIBTYpPHBI
e u
oO11eHay4HbIe
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TCMBHI.

[Ipunnunmamu
MpaBuIaMu
peleHus  3a1ay
MEXKIMYHOCTHOT
o u
MEKKYJIbTYPHOT
o
B3aNMOACHCTBUSI

[Iponemo
HCTPUPOB
aHbI
HAaBBIKU
rPaMOTHO
51
MMUChbMEHH
on nu
YCTHOU
pedYbio Ha
pycCKOM
JTUTEPaTyp
HOM
SI3BIKE,
BBICTPanB
al ee B
COOTBETCT
BUU c
MBICITUTET
BHBIMH
KaHOHAMM
;
3aKperuieH
HBIMU
KYJIBTYPO
%
OOIIECHH;
npueMaMu
s dexTus
HOT'O
pedyeBoro
oOmenns
B
KOJUIEKTH
BE n
o0I1IeCTBE,
coOmronas
TpeboBaH
us
TOJICPaHT
HOCTH U
peueBoro
JTHUKETA
(BD)
rPaMOTHO
51
MMUChbMEHH
o u
YCTHOU
pedbio Ha
pycCcKOM
JTUTEpaTyp

[IpuHnMIa
MH 51
npaBuamM
51
peuieHus
3aja4
MEKIUYHO
CTHOTO U
MEXKYIBT
YpHOTO
B3aHMO/IC
WCTBHA
rpaMOTHO
51
MMUCHbMEHH
on u
YCTHOU
peybio Ha
pycckom
JTUTEPATYP
HOM SI3BIKE
c
JOTYIIEH!
eM
MHHHMAJIb
HOT'O
KOJIMYECTB
a OIIMOOK:
opdorpad
nyec Kux /
MYHKTYaI|
HOHH BIX
(o 2/2),
PEYEBBIX
(110 2);

IIponemoHcT
pUPOBaHbI
HABBIKU
rpaMOTHOU
MMAUCbMEHHOMN
u YCTHOU
pedbio Ha
pyccKOM
JTUTEPATypHO
M S3BIKE,
BBICTpauBas
ee B
COOTBETCTBU
u c
MBICJTUTEINIbH
BIMH
KaHOHAMH,
3aKPETUICHHBI
MU
KYyJIbTypOHr
OOIICHH,
npueMaMu
s dexTuBHOT
0  peuyeBoro
oOmenns B
KOJIJIEKTHBE
1 o0IIEeCTBE,
coOmromas
TpeboBaHUs
TOJIEpAaHTHOC
TH u
pedeBoro
ITHKETa

[Ipuniunamu u

MpaBUIaMu
peleHus 3aaad
MEKIIMYHOCTHO
ro u
MEXKKYJIBTYPHO
ro
B3aHMOJICHCTBHU
'l

rpaMOTHOM

MMACEMCHHOM 1
YCTHOM pPEYbIO
Ha pyCcCKOM
JIUTEPATYPHOM
SI3BIKE,
BBICTpaHBas €€
B COOTBETCTBHUU
c

MBICITUTETBHBIM
U KaHOHaMH,
3aKpeIICHHBIM
U KyJIbTypou
0oO0IIeHH;
nprUeMaMHu
3¢hHEKTUBHOTO
pedeBoro
oOnIeHns B
KOJUIEKTUBE U
o0I1ecTBe,
coOro1as
TpeOoBaHUs
TOJIEPAaHTHOCTHU
u pedeBoro
ATHKETA
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HOM
SI3BIKE,
BBICTPauB
a1l ee B
COOTBETCT
BHH c
MBICIIATE
BHBIM U
KaHOHAMM
,
3aKperUieH
HBIM u
KYJIBTYpO
i
OOIICHU,
IpHEeMaMH
a¢¢dekTuB
HOT'O
peveBoro
oOmenns
B
KOJUIEKTH
BE u
oOI1ecTBe,
coOmronas
TpeboBaH
ust
TOJICPAHT
HOCTH U
peveBoro
JTHUKETA

HaBBIKaMH

COCTaBJICHUA

)51

HaBbIKaMH
COCTaBJICH

OCHOBHBIM
u

Ba)KHEUIITNUM
U NpueMaMu

HC BJIaJCTh

npueMamu
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MIPOU3HECCHUS ust U | MpUeMaMu | COCTaBIICHUS | COCTABJICHHS M
MyOIMYHOM peur | MPOU3HEC | COCTaBleH | U MIPOU3HECEHUS
EeHUs ust U | IPOU3HECEHU | IMYOTUYHOU
nyOJIMYHO | IpOU3Hece | 51 MyOJIUYHOHN | pedn
1 peun HHAS peun
myOJIMYHO
1 peun
HaBBIKAMA HAaBBIKAMU | OCHOBHBIM | BOXXHEUIIAM | HE BJIAJIETH
HCIIOJIb30BAHU HCIIOJIB30 | U U TpUeMaMu | IpueMaMu
U COCTAaBJICHUS | BAaHUS W | IPUEMaMU | UCIIOJIb30BaH | UCIOJIb30BAHUS
JOKYMEHTOB B | COCTaBJICH | UCIIOJB30B | U U | U COCTABJICHUS
CBOEH nst aHus U | COCTaBJICHUS | JOKYMEHTOB B
npodeCCHOHANBH | IOKYMEHT | COCTaBJIEH | IOKYMEHTOB | CBOEH
01 IeITEIbHOCTH | OB B | W B CBOEH | mpodeccuoHab
cBOEH JOKYMEHT | MpodeccuoHa | HOM
npodeccu | OB B CBOCH | JIb HOU | JIeSITeTbHOCTH
OHaJIb HOM | IpoeccH | AEATEITHHOCT
JNeITeNbHO | OHAJIbL HOU | U
CTH EeATEILHO
CTH
3HATh
YpoBeHb
YpoBeHb N
CYIIHOCTD - B 3HAHUU B MuHsHUMaIbHO
SHAHNU B |31 one - +  [YpOBEHb 3HAHMI
TP MHIIATIBT 5 ITOTTYC-TUMBII
o0BeMe,  lcoorBeTCT- VPOBCHD HIDKE
CaMOOPraHu3aly |, . ByROIIEM  arii. veeT MH%HManLHHX
u u > TpeOOBaHUI
caMo06pa3oBaHu |mporpamme [IMEET MGCTOMeCTO6 MHOTOHUMEIOT MeCTO
HErPYOBIX
o [0 Ar0TOBKH, HECKOTIBKO e ﬁgOK rpyOble OIMOKH
6e3 ommuboK HETPYObIX
1105010} 8
YMETh
[IponemoHc
BBICTpPaNBaTh TPUPOBAHBI
fiponece [Iponemon | BCC
caMOOpraHu3aIH )
CTpUPO OCHOBHBIC HpO,I[eMOHCTp
OK‘G u u
BaHBI BC¢ YMCHHUA, MpOBAHbI
CaMOCTOATCIIBHO |0CHOBHBIE CIICHBI
p OCHOBHBIE
ro OBJIaJICHHS [YMEHHS, Bee Ilpu perueHun
peIeHBI BCe YMCHMA,
00pa3zoBaTeIbHO OCHOBHBIE CTaHIAPTHBIX
o . |OCHOBHBIE PpCIICHBL
i uHbopMmaImei, 3a7a4n C 3ajia4y HE Tpo/ie-
o 3anadn g THIIOBBIC MOHCTPUPOBAHbI
OTOOpaHHOM | OTIIENbHBIMY HETPYOBIMH pHp
CTPYKTYPHPOBAH 6 3ala4n OCHOBHEIC
HECY- IMOKaMu
o eC}”IFBeHHLI 0 > HErpyOBIMHYMEHHS,  HMEIOT
HOU Ans L BBITIOJIHEH oipGramH, MECTO rpyObie
BBITIOTTHEHHS s | 1 HE Bl BCEBBIMOJHEHBI  [OLIMOKH
BBINIOJIHEHUS flotCTaMH, BCE  3aJaHusd
. BBITIOJTHEHBI | S31aHUs BHO e B Hi[)J'IHON;
HNOCTaBJICHHON  |gce 3amaHus | TOJTHOM Grene
3aJa4uu B B II0JIJHOM 06TJCMC, HO
npodeccuonansn 00beMe HEKOTOPBIE
O IeATENBHOCTH c
HEeL0UYETaMU
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BJIaJCTh

HaBBIKaMU
WCIIOJIb30BAHUS
[IPUHIIUIIOB [Iponemonc Ipoziemonct Erlj;;:lﬂb_ [Ipu pelieHun
caMOOpraHu3aiy (TPUPOBAHEI PHPOBATILT . CTaHJIapPTHBIX
u U [HaBBIKU MIPH Oasosere HpH Ha60p3a11aq HE
caM000pa3oBaHy |[PELICHUU HABBIKH TP | HappIkoB POIEMOHCTPHPO
s JUISL [HECTAHIApT 55211111;1;1414 I peLICHUSBAHEI 0a30BEI€]
BBIIIOJIHCHUSA HBIX  3a4a4 pT- CTaHAAPTHBIX HABBIKU, UWMEIOT]
MOCTaBJICHHOW  [0€3 omuOoK EZL);T‘O'SI{% “Bayau CMecCTo rpyobIe
3a1a4u B (M HEJI0YETOB pI’HVH/IHGKOTOPI:IMI/I OIINOKHU
npodeccHoHaIbH HCAOHUCTAMH e noueTamu
O JIeATENbHOCTH
3HATh
OCHOB Otnuyro | Xopo1io ITmoxo 3Haer | He 3HaeTr ocHOB
CTPYKTYPBI 3HAeT 3HAeT OCHOB CTPYKTYpPBI
JMYHOCTH, OCHOB OCHOB CTPYKTYpPBI JTUYIHOCTH,
HSMOLIMOHAIBHO- | CTPYKTYP | CTPYKTYp | JIMYHOCTH, YMOIHOHAITBHO-
BOJIEBOU cephl, | bl bl SMOIIMOHAJIb | BOJIEBOM
CBOETO JMYHOCTH, | IMYHOCTH, | HO-BOJIEBOH | c(hepbl, CBOETO
Xapakrepa, SMOIIMOHA | DMOITHOHA | CepHl, XapakTepa,
JHYHOCTHOTO JTHHO- JTHHO- CBOETO JMYHOCTHOTO
pocra U | BOJIEBOU BOJIEBOI Xapakrepa, pocta "
pa3BUTHS; cdepsl, cdepsl, JUYHOCTHOTO | Pa3BUTHS;
OCHOBHBIX CBOETO CBOETO pocra U | OCHOBHBIX
KOMIIOHEHTOB XapakTepa | XapakTepa | pa3BUTHS; KOMITOHEHTOB
caMOOpraHuzany | , , OCHOBHBIX caMoOpraHu3ail
u JUYHOCTH | JINYHOCTH | KOMIIOHEHTO | WU
(camoBOCIIUTaHH | OTO POCTa | OrO pocTa | B (camoBOCTIMITaH
A, U U caMoOpraHus | us,
caMoOOydYeHHs, | Pa3BUTHSA; | pa3BUTUSA; | allUu camMoo0y4eHus,
CaMOKOHTPOJIs1); | OCHOBHBIX | OCHOBHBIX | (CaMOBOCIIHT | CAMOKOHTPOJIA)

OK-7 ocobeHHOCTEH KOMIIOHEH | KOMIIOHEH | aHWs, ;
NEeSITEeIbHOCTH U | TOB TOB camMo00y4eHH | 0COOEHHOCTEN
MOBE/ICHUS camoopra | camoopra | s, JIESITEIbBHOCTH U
JUYHOCTH; HU3ALUU | U3aluu CaMOKOHTPOJI | IIOBEIEHUS
IPUEMOB u | (camoBocH | (camoBocH | s1); JUYHOCTH;
TEXHUK, UTaHMUS, UTaHMUs, O0COOCHHOCTE | IPUEMOB U
MOBBIIIAOIINX camoo0y4 | camooOy4 | i1 TEXHUK,
3pPEKTUBHOCTh | €HUS, eHusl, JICSTEILHOCT | TIOBBIIIAIOIINX
OpraHu3anun CaMOKOHT | CAMOKOHT | ¥ U | 9QPEeKTUBHOCTH
YeIIOBEKOM pods); pods); MIOBE/ICHUS OopraHu3anuu
coOCTBEHHOI 0COOEHHO | 0COOEHHOC | JIMYHOCTH; YeJIOBEKOM
JIESITENILHOCTH, creu Ten MPpUEMOB U | COOCTBEHHOM
HAy4YHOM NeSATENbHO | AEATENIbHO | TCXHHK, JESTENbHOCTH,
OpraHu3aIun CTH U | cTu Y | TIOBBILIAIONIN | HAYYHOM
YMCTBEHHOTO MOBEJICHN | MIOBEJEHU | X OopraHu3anuu
TPyna; o s 3QPEKTUBHO | YMCTBEHHOTO
CYIIHOCTH, JUYHOCTH, | TUYHOCTH; | CTh TpyAa;
3HAYUMOCTH, IPUEMOB | IPHEMOB U | OPraHU3alUU | CYITHOCTH,
METOJIOB ¥ (POpM | U TEXHUK, | TEXHHUK, 4eJI0BEKOM 3HAYUMOCTH,
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camMo00pa30BaHu | MOBBIIIAIO | TIOBBIMIAI0 | COOCTBEHHOW | METOJIOB u
s1. HIMX LIMX JeSITeNbHOCT | popm
apdextuB | 3ppexTuB | U, HaydyHOU | caMooOpa3zoBaH
HOCTb HOCTb OpraHu3aluy | us.
OopraHu3al | opraHusall | yMCTBEHHOI'O
uu uu TPYAa;
YEJIOBEKO | YEJIOBEKO | CYLIHOCTH,
M M 3HAUYUMOCTH,
COOCTBEHH | COOCTBEHH | METOJIOB U
on on bopm
NESITEIBHO | JESATENBHO | cCaMo0o0pa3oB
CTH, CTH, anuna.  Ilpm
HAay4HOW | HAy4yHOH OTBETE
opraHu3all | opraHusarl | JOMyCKarTCs
17071 15051 OIINOKHU
YMCTBEHH | YMCTBEHH
oro OTO TpyJa;
TPpyHa; CYLIHOCTH
CYUIHOCTH | ,
, 3HAYUMOC
3HAYUMOC | TH,
TH, METOJIOB U
METO/I0B U | (hopM
dbopm camoobpas
camooOpa | OBaHUSI.
3oBanus. | Jlomyckato
TCS
HE3HAUUTe
JbHbIE
OIINOKU
npu
OTBETE
3HaTh OTJIMYHO | XOpPOULIO YJIOBJIETBOPH | IJIOXO  3HAET
METOJUUECKHE 3HaeT 3HaeT T JBHO | METOANYECKHE
HPUHIUIIBI METOJMYE | METOAUYE | 3HAET HIPUHIUIIBI
COCTaBJICHUS CKHe CKHe METOJMUYECKH | COCTABIICHHUS
KOMILJIEKCOB OPUHUUI | IPUHLMIBI | € IPUHLUIBI | KOMIUIEKCOB
(U3KYIBTYPHBIX | BI COCTaBJIEH | COCTaBJICHUS | (PU3KYIBTYPHbI
yIpa>KHEHHUH COCTaBJIEH | M KOMIUIEKCOB | X yIpa)KHEHHH
ust KOMIUIEKC | (PU3KYJIBTYpH
KOMIUIEKC | OB BIX
OB GU3KYIBT | yIpaXxHEeHUH
(GU3KYIBT | YPHBIX
YPHBIX yIpaXHEH
YIPaXHEH | Ui
15071
YMETh
paboTath c | Ymeer Ymeer ITImoxo ymeer | He ymeer
nuTeparypoil B | PaboTarh paboratb | paGotath  c | paboTaTh C
Pa3IHYHBIX c JCIHTepaTyp JUTEPATYpOM | IUTEPATYpPON B
dopmax; IUTEpATYp | . o | B PasMMMHBIX | PaSTHYHBIX
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OCYILIECTBIISATh oit B | pa3iauuHbl | Gopmax; dopmax;
WHGOPMAIIMOHH | Pa3JIMYHbBI | X (opmax; OCYHICCTBIIAT | OCYIICCTBIIATH
B MOUCK ¢ | X ¢opmax; | OCYICCTB | UH(POPMALMOHH
UCIONb30BaHueM | ocymects | 7PTE MHPOPMALMO | BIi  MOMCK €
Pa3IUYHBIX JSATh uEpOp MA | gHpIi monck | memonb3oBaHue
MOHHBIN
CPEICTB; I/IHCI)OpMil momek ¢ | € M  Pa3IMYHBIX
OTIPEICIIATh UHOHHBIA | yenomp3op | ACTIOIB30BaH | CPEICTB;
JIOJTOCPOYHBIC I | IOUCK  C | agueM uem OTIPEICIIATh
KPAaTKOCPOYHBIE | UCMOJB30 | pa3aHuYHbl | PA3JIUYHBIX | JOJITOCPOYHBIE
eI BaHUEM X CPEACTB, | CPELCTB; "
JEATEIIbHOCTH; paszinuHpl | OUPCACIEAT | onpenenate | KpAaTKOCPOYHBIE
IJIAHUPOBATh X b JIOITOCPOYH | LIEJH
paGouee Bpemsi 1 | cpexcts; | AOMTOCPOT | e U | IeATEIHHOCTH;
JTHYHYIO oTIpeens E;I:TK oc pg KPaTKOCPOYH | IUIAHUPOBATH
JeSITeITEHOCTD; Th YHEIE 13(S e | pabodee Bpemst
KOHTPOJIMPOBATh | JIOJITOCPO | 11equ JESATCIILHOCT | U JTUYHYIO
Y OIICHUBAThH XOJI | YHBIE W | jesarepbHO | U; JIESTEIIbHOCTB;
U pe3yNbTaThl | KPaTKOCPO | CTH; IUTAHUPOBATh | KOHTPOJUPOBAT
JICITECIBHOCTH, YHBIC IJIaHUPOB | pabouee b U OLICHHUBATh
LEH aTb BpeMsI U | X01 "
NeSITEeITHbHO pabouee JTUIHYIO pe3yabTaThI
CTH; iﬁ f{ﬁ;o " nesrensrocT JIESITCIIBHOCTH
MaHIPOB | pegrenpro | P
aTh CTh; KOHTPOJIUPOB
pabouee KOHTPOJIM | aTh u
BpeMsl U | poBaTh U | OIICHUBATH
JINYHYIO OLICHUBATH X0 u
nesrensHo | XOA 1 | pe3ynbTaThl
CTb, PESYIABTAT | regrenpHOCT
KOHTPOTH ;IeﬂTeano 1
posath M| o,
OUEHMBAT | jomyckato
b XOI M| Tca
pe3yabTaT | He3HAYUTE
BI JIbHBIE
JIESITENTBHO OLINOKH,
CTH HETOYHOCT
u.
YMmets BBITIOJIHSIE | BBIMOJHSE | BBIMOJIHSIET BBITIOJTHSICT
BBITIOTTHSATH T T KOMILJIEKC KOMITJIEKC
KOMIIJIEKC KOMIUIEKC | KOMIUIEKC | (DM3KYIBTYPH | QU3KYIBTYPHBI
(GUBKYNBTYPHBIX | QU3KYNBT | QU3KYIBT | BIX X yIpaXHEeHHH
yIpaXHEHUH YPHBIX YPHBIX VIpaXHEHUH | C JBYMSI
yIpaXHEeH | yIpPakHEeH | C OJIHOM | 3HAYUTETHHBIM
15171 0e3 | uit C | 3HAUUTENIBHO | U  OIIMOKaMH,
OLINOO0K OJIHOM it ommoKoi HEYBEPEHHO
HE3HAYNTE
JIBHO 171
OLINOKOU
BIAICTh
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Otnnunsl | Xopoumme | [Tnoxue He BJIaJI€ET
€ HaBBIKH | HABBIKU HABBIKU prHeMaMH
BrIajeHus | IPUEMaMU | BIaJCHUsI camoo0OpasoBar
NpHeMaMHu camoo0pa3 | mpruemMamu eIIbHOM
OBATEJIBHO | CaMOOOpPa30B | AEATEIbHOCTH;
camoobOpa | . .
71 aTeIbHOU MMOHUMAaHHUEM
3‘1‘3”@“’1* NESTEIBHO | IEATEHOCT | COOTBETCTBUS
ot . .
npreMamu CTH; u; JKU3HEHHBIX
JESITENIbHO
camooGpazosare NMOHMMAHH | TIOHUMaHHEM | BEIOOPOB
. CTH; eM COOTBETCTBU | HHIWBHyaTbH
JBHOM
[OHMMAHH | COOTBETCT | 5 BIM
ACATCIBHOCTH, eM BUS JKU3HEHHBIX | OCOOCHHOCTSIM
OHAMaHHEM
cooTBeTcT | KU3HEHHBI | BHIOOPOB JTUYHOCTH,
COOTBCTCTBHUA RIS X BBIOOpPOB | UHIUBUYallb | COOTBETCTBUS
SKU3HEHHBIX WHIUBUILY | HBIM Ob6paza «S» u
KU3HCHH
BHIOOPOB AITLHBIM 0COOEHHOCTSI | TPOPUACHTHIH
BIX
MH/INBH/TyaJIbHbI . OCOOEHHOC | M JTMYHOCTH, | OCTH JUYHOCTH
BBEIOOPOB
M OCOBEHHOCTIM p TSIM COOTBETCTBHU
WHIUBHUILY | TUYHOCTH, | 5 O6paza
JUYHOCTH,
aJTbHBIM COOTBETCT | «SI» u
COOTBETCTBUSA
ocoGenno | BUA npouICHTH
Ob6paza «I» wu TN OGpasa QHOCTH
PO ICHTUIHO
podux JHYHOCTH, «s» U | JUYHOCTH
CTH JIMYHOCTH npodueH
COOTBETCT
TUIHOCTH
BUA JIMYHOCTH
O6pa3za
«S» "
npoduacH
TUYHOCTH
JUYHOCTH
Brnagets YBEPEHHO, | C  OJHOM | C JIBYMs | HEYBEPEHHO, C
HaBbIKaMU 0e3 HE3HAYUTe | He3HAYUTENb | OJIHOM
IPOBEICHUS omnboK JBHO i | HBI MU | 3HAYUTEIHHOU
KOMILIEKCA MPOBOJUT | OMMOKOW | OmIMOKamMu OLIMOKOH
(GU3KYIBTYPHBIX | KOMIUIEKC | MPOBOJIUT | MPOBOJIUT MIPOBOJUT
yIpaXHEeHUH ¢ | GU3KYIbT | KOMIUIEKC | KOMIUIEKC KOMILJIEKC
rpymmnon YPHBIX Gu3KynbT | GUIKYIBTYPH | PU3KYIBTYPHBI
yIpaXHEH | YPHBIX BIX X yIpaXHeHHH
ui C | yIpaXXxHEeH | yOpa)KHEHHH | ¢ rpynmnoi
rpynmnou | uu C | c rpynmnou
rpynmnomn
3HATh
3HaTh  HAy4yHO- | OTJIMYHO | XOPOIIO YIOBIIETBOPHU | IJIOXO  3HAET
PAKTHYECKHE 3HAeT 3HaeT T JIBHO | OCHOBBI
OCHOBBI OCHOBBI OCHOBBI 3HAeT buznueckoi
¢buznueckoit dusnyeck | pU3NYECK | OCHOBBI KYJIBTYpPbI u
OK-8 KYJIbTYPBI U | on ou buznyeckoil | 310pOBOTO
310pOBOTO KYIbTYpbl | KYABTYphl | KYIbTYpbl U | 00pa3a KU3HH
o0paza KU3HU U " 310pOBOTO
3JI0POBOTO | 3I0pOBOro | oOpasa
oOpaza oOpaza KU3ZHU
KUZHU KUZHH
3HaTh OTJIMYHO | XOPOILIO YAOBIIETBOPHU | IJIOXO  3HAET
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METOIUYECKUE 3HaeT 3HaeT TE JBHO | METOJAUYECKUE
MIPUHIIUIIBI METOAMYE | METOJIMYE | 3HAET IIPUHLIMIIBI
COCTaBJICHUS CKHe CKHe METOJIMYECKU | COCTABICHUS
KOMILJIEKCOB OPUHLMII | IPUHLHUIIBL | € PUHIUIBL | KOMIUIEKCOB
(U3KYIBTYPHBIX | BI COCTaBJICH | COCTaBJICHUS | (PU3KYIBTYpPHBI
YIPAKHEHU N COCTaBJIEH | U KOMIUIEKCOB | X YIIPaKHEHUU

ust KOMIUIEKC | (PU3KYIbTYpH

KOMIUIEKC | OB BIX

OB GU3KYIBT | yIpaXHEHUN

GU3KYIBT | YPHBIX

YPHBIX yIpaKHEH

YIPAKHEH | Ui

15051
Hay4HO- Otmnuyno | Xoporo VYnosnerop | [Imoxo  3Haer
MpaKTUYECKHe 3HaeT 3HaeT UTEJIBHO Hay4yHO-
OCHOBBI Hay4yHO- Hay4yHO- 3HaeT MIpaKTHYECKHE
03JI0POBUTEIBHO | MPAKTUYE | MPAKTUYEC | HAYYHO- OCHOBBI
i ¢usnueckoil | ckue KHe MPAKTUYECKU | O3JOPOBUTEIILH
TMIOATOTOBKH W | OCHOBBI OCHOBBI e OCHOBBI | O (U3UIECKOU
310pOBOTO 037I0POBH | O3JOPOBUT | O3ZOPOBUTEN | MOJATOTOBKU U
o0pa3a KU3HH. TEJIbHOMN €IbHOMN BHOU 310pOBOTO

busndeck | ¢puszmyueck | GU3MUECKON | oOpasa KU3HH.

on on MMOJATOTOBKH

MOATOTOB | MOJATOTOBK | U 3JJ0POBOTO

KU u|lu u | oOpaza

3I0pPOBOTO | 300POBOTO | KHU3HU.

obOpaza obOpaza

KU3HH. KU3HH.

OTJINYHO | XOPOIIO YIOBJIETBOPHU | IUIOXO  3HAET

3HaeT 3HaeT TENBbHO 3HACT | METOINYECKHE

METOAMYE | METOIUYE | METOIUYECKH | IPUHIUIIBI
3nath npasuna u CKHe CKHE € NPUHLUIBI | COCTaBICHUS
c110co0b1 NpUHIOUN | IPUHLMIBL | COCTABICHHUS | KOMILICKCOB
[UTaHUpOBaHMA | o COCTaBJICH | KOMIUICKCOB | (hu3nmuecknx
MHINBUNYAIbHBL | o en | B GU3MYECKUX | yIpaKHEHUH
X 3leﬂTHH s KOMIUIEKC | YIpaXHEHUH
DASIIAHOM xommieke | OB
LIEJICBOU OB buznueck
HaIpPaBJICHHOCTH ux

buznueck —

ux ui

YIpaXKHEH

ui
YMETh
Ymets BBITIOJIHAE | BBINOJHSAE | BBIMOJIHAET BBITIOJIHSET
BBITIOJIHATD T T KOMIIJIEKC KOMILJIEKC
KOMIIEKC KOMIUIEKC | KOMIUIEKC | GU3KYIbTYPH | (PU3KYIBTYpPHBI
(GU3KYIBTYPHBIX | GU3KYIBT | QU3KYIABT | BIX X YIpaXHEHUU
yIpaXHEHUH YPHBIX YPHBIX YIPaXHEHUH | C JIBYMsI

YIPaXXHEH | YIPaKHEH | C OJIHOM | 3HAUUTEIBHBIM

15171 0e3 | uit C | 3HAUNUTENIBHO | U  OIIMOKaAMH,

OLIMOO0K OJIHOM i omuoKoit HEYBEPEHHO

HE3HAa4YuTe
JIbHO 51
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OLIMOKOHI

HCIIOJIb30BATh VYBepenno | C  opnoii | C nsymsi | HeyBepenno,
METO/IbI U | IpUMEHSIC | HE3HAYHUTE | HE3HAYHUTEIh | CO
CpeacTBa T Ha | JILHO i | HBI MU | 3HAYUTEITHHOU
(buznueckoit NPAKTHKE | OMIMOKOW | OMIMOKaMu MpUMEHSIET Ha
KyJIbTYyphl  JUIA | 3HAHUS M | IPUMEHsSE | IPUMEHSET MIPAKTHKE
obecrieueHUs YMCHHSI, T Ha | HA MIPAKTUKE | 3HAHHS "
TIOJTHOTICHHO I HOJIyYEHH | PAaKTUKE | 3HAHUs U | yMCHUS,
COIMAILHOW | | BIE Ha | 3HAHUS W | YMEHUS, MOJIyYeHHBIC HA
npo(eCCHOHATBH | 3aHATHAX | YMCHHS, MIOJIyYEHHBIE | 3aHSATHUAX
ot nesarenbHOCTH | "O310pOB | MOJy4YeHH | Ha 3aHATHAX | "O310pOBUTENH
UTEJb Hasl | bIC Ha | "O3nmopoBute | Hast
buzndecK | 3aHATHSIX | JIb Has | pusnueckas
ast "O3mopoB | pu3nyeckas | MOATOTOBKA "
MOATrOTOB | UTEND Has | MOJArOTOBKA "
ka" duznueck
ast
MIOJITOTOBK
Q"
6e3 c c OJIHOM | € JIBYMSI
OIHUO0K HE3HAYNTE | 3HAYUTEILHO | 3HAYUTEIBbHOU
BBINOJIHAE | JIbHBI MM | i ommMOKoi | OIINOKOH
VMeTh T OIMOKaMU | BBITIOJTHSET BEITIOJTHSET
BEITTOJIHSTE KOMILIeKc | BBITIOJHSE | KOMITIEKC KOMILIEKC
KOMILICKC dusnueck | T @Hanecmxu (1)H3qucmxv
drsreciix X KOMIUIEKC | yNpaXHEHUH | yIpakKHEHUH
YIIpaXHEHUH YHpaxkHCH SESH%CK
ui
yIpaxHEeH
1701
BJIQJIETh
HaBbIKaMU YBEPEHHO, | C  OJHOM | C JIBYMs | HEYBEPEHHO, C
IPOBECHUS 0e3 HE3HAYUTe | He3HAYUTENb | OJIHOM
KOMILIeKca omnboK JBHO i | HBI MU | 3HAYUTEIHHOU
(DUBKYJIBTYPHBIX | MPOBOAMT | OIIMOKON | OIIMOKaMu OIIMOKOM
yIOpaXHEHUH  C | KOMIUIEKC | IPOBOJAUT | IPOBOAUT MIPOBOJUT
rpynmnon (GU3KYIbT | KOMIUIEKC | KOMIUIEKC KOMILJIEKC
YPHBIX Gu3KyIbT | GU3KYIABTYPH | (DPU3KYIBTYpPHBI
yIpaXXHEH | YPHBIX BIX X yIpaXHeHHH
ui C | YOpaKHEH | YIPaXHEHUU | C rpymnmoun
rpynmnou | uu ¢ | ¢ rpynnoi
rpynmnomn
cpeactBamu ¥ | OtinyHo | Xopotiio Ynosnersop | [lnoxo Bnageer
MeTOIaMu BIIa/ICET BIIa/IeeT uTe JBHO | CPEICTBAMU U
YKpPETITICHUS CpeICTBa | CpeACTBaM | BIajeeT METO/1aMU
UHAUBUAY-aJIbH | MU u|u U | CpEACTBAMH | YKPETICHUS
OTO  37I0POBbsl, | METOJAMHU | METOJAMH | 1 METOJaMU | UHIUBUIYAIbH
HEHHOCTSAMHU VKPEIJIEH | YKpeIUJIeH | YKPeIJeHHUs | Or0  3JI0pOBb,
(buznueckoit usi ust WHAUBUAYaIb | ICHHOCTSIMU
KYJIbTYpPBI WHAWBUAY | UHAUBHUIY | H oro | pu3nYecKoit
JUYHOCTH QIbH OrO | albH  OTO | 37I0POBB, KYJIBTYpPbI
3I0POBbS, | 3I0POBbS, | LIEHHOCTSMH | JIMYHOCTHU
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IEHHOCTS | IICHHOCTS | (PU3HUYECKOM
MU MU KYJIbTYPBI
¢usnueck | GU3NYECK | JIMYHOCTU
ou ou
KYJIBTYPHl | KYJbTYPBI
JUYHOCTH | JUYHOCTH
6e3 C OJHOH | C OJIHOM | C JIByMsI
Braers OLIHBOK He3HauNnTe IiHaHI/ITGJI6I>HOV 3HAYHUTEIIbHBIM
HaBBIKAMHU YBEPCHHO gzﬁfgxoﬁ EposcillﬁTEOH E
IPOBOJIUT
IPOBCACHHUS b MPOBOJIUT | KOMILIEKC omnoKaMu
KOMILJIEKCa b ¢bu3ndeckux | IPOBOJIUTH
(bu3mueckux ROMILIEKC o Mreke yIpaKHEHUH | KOMIIJIEKC
. buszngeck
YOpa)HeHu# ¢ | o busznIeck (1)I/ISI/IIICCKI/IXV
rpyr[noﬁ —— ux yYHOpaXHCHHUU
. yIIpaKHECH
nn it
3HaTh
OCHOBHBIE Otnnuro | Xopomo Henocraroun | YpoBeHs
METO/IbI 3aIUTHI | 3HAET 3HAET 0 3HACT | 3HAHWH  HIDKE
TIPOM3BO/I- OCHOB- OCHOBHBIE | OCHOBHBIC MHHHMaJIbHBIX
CTBEHHOTO HBIC METOIbI METOIbI TpeOOBaHUM,
TepcoHaia U | METOJIbI 3aIHUTHI 3aIHTHI HMEIOT  MECTO
Haceje- HUS OT | 3aIUTHI MIPOU3BOJIC | TPOU3BOJICTB | TPyOBIC
BO3MOJKHBIX MPOU3BOJ] | TBEHHOTO | €HHOTO OIIMOKHU
MOCTIEACTBUIN CTBEHHOTO | IEPCOHAJIA | IEpCOHANIA H
aBapui, nepcoHasl | u HaceJICHUS OT
Karactpod, a Y | HACEJICHUS | BO3MOYKHBIX
CTUXUMHBIX HACeJIeHH | OT MOCIIEICTBU I
OencTBUM i OT | BO3MOXHBI | aBapui,
BO3MOXH | X KaracTpod,
BIX MOCJIE/ICTB | CTUXUIHBIX
MOCJIC/ICTB | Ui Oe/ICTBUH,
ui aBapuii, JIOITyCKAeT
aBapui, Karactpod | rpyOsbie
OK-9 Karactpo |, OIIIMOKH.
b, CTUXHMIHBI
CTHXHMHIHEBI | X
X OeICTBUH,
OeAcTBUil. | momyckaer
OT/CIIbHBI
€ OIINOKH.
YMETb
UCITI0JIb30BaTh Otanyro | XopoIio Henocratoun | [Ipu pemenun
OCHOB- HBIE | 3HACT 3HAET 0 3HAeT | CTAaHJAPTHBIX
MeTO- JIbI | OCHOBHBIC | OCHOBHBIC | OCHOBHBIC 3a/1a4 HE
3aIIHUTHI METO/IbI METOIbI METO/IbI MPOJIEMOHCTPHU
MPOU3BOJICTBEHH | 3AIIUTHI 3aIIUTHI 3aIHUTHI pOBaHbBI
OTO TMepCoHana U | MPOM3BOJ | MPOU3BOJC | MPOU3BOJACTB | OCHOBHBIC
Haceje- HUS OT | CTBEHHOTO | TBEHHOTO | €HHOTO YMEHHsI, IMEIOT
BO3MOJKHBIX MepcoHaN | MepcoHala | IepcoHaNa U | MECTO TpyObIe
MOCJICACTBUI a u|lu HACEeJICHUS OT
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aBapui, HACEJICHW | HACENICHUS! | BOBMOXKHBIX | OIIMOKH
karactpod, oI OT | OT MOCJICJICTBUI
CTUXUMHBIX BO3MOH | BO3MOJKHBI | aBapUH,
OencTBuit BIX X KaracTpodo,
MIOCJICJICTB | IOCJIENICTB | CTUXUITHBIX
15471 15071 OCICTBUH,
aBapuii, aBapuii, JIOITYCKAET
KaracTpo | katactpod | rpyOsie
b, : OIITHNOKH.
CTUXHUIHBI | CTUXUHHBI
X X
OencTBuii. | OCACTBUMA,
JIOTTyCKaeT
OT/EIIbHBI
€ OIINOKH.
BIIAJIETh
HaBBbIKAMU B Xopomo Henocraroun | [Ipu pemenun
3aIUTHI COBEpIIICH | yMEeT 0 yYMEET | CTaHJapTHBIX
MMPOU3BOJICTBEHH | CT- BE€ | MCIIOJIK30B | HCIIOJB30BAT | 3a/1a4 HE
OTO TIEpCOHANIa U | YMEET aTh b OCHOBHBIE | TPOJIEMOHCTPH
Hacese- HUSI OT | MCTOJIb30 | OCHOBHBIE | METOJBI pOBaHBI
BO3MOXHBIX BaTh METO/IbI 3aIUTHI 6a30BbIe
MOCJIEICTBUI OCHOBHBIE | 3aIIUTHI MPOU3BOJICTB | HABBIKH, UMEIOT
aBapmii, METO/IbI MIPOU3BO/IC | EHHOTO MECTO TpyOble
Karactpod, 3aIUTHI TBEHHOTO | MEepcoHaja U | OMIUOKHU
CTUXUHHBIX npo- NepcoHaia | HaceJIeHUs OT
OencTBuit U3BOJICTBE | U BO3MOKHBIX
HHOTO HaCeJIeHUs | MOCJIEACTBUI
nepcoHan | ot aBapuii,
a U | BO3MOXHBI | KaTacTpod,
HacelleHu | X CTUXUHHBIX
i OT | HOCIEACTB | OCACTBUH,
BO3MOXKH | MU JOITYCKaeT
BIX aBapmii, rpyobie
MOCIICACTB | KaTacTpod | OLINOKH.
i ,
aBapuii, CTUXHITHBI
Ka- X
tacTpod, | OeICTBUH,
CTUXUUHBI | IOMyCKaeT
X OT/IETbHBI
OeNCTBUHN. | € OIINOKHU.
3HATh
OCHOBHBIE CBobOoano | loctatou | Ilnmoxo He 3Haer uemnm,
TOHATHS U|Hu B | HO IIOJIHO | ONHCHIBAET 3aja4u,
OK-10 | COBPEMEHHDIE MOJTHOM 3HaeT EJH, OPUHIUIBL U
TIPUHITUTIBI o0neme LENH, 3a/1a4u, OCHOBHBIE
paboTsI C | ommchIBae | 3ajaud, NPUHIIMIGI U | HAPaBICHUS
JIEII0BOM T BCE | IPUHIIUITBI | OCHOBHBIE paboTsI c
uHpopmanuen, a | HOHATHS U | U HATPaBIIEHUs | IEIOBOU
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TaKxKe UMETh | COBPEMEH | OCHOBHBIE | pabOTHI ¢ | ua(opMarme,
MPEJICTABJIICHUE O | HbIE HaIIpaBJIEH | JIEJIOBOU paboter ¢ KMC
KOPIIOPAaTUBHBIX | MpUHLIUN | Ust paboThl | mHGopmanue | u BJ]
WHGOPMAIIMOHH | bI PabOTHI | C IENOBOM | i, pabOTHI €
BIX cucremax | ¢ nenoBoit | mapopman | KUC u B]]
(KUC) u 6a3zax uHpopMa | HeH,
naHubIX (B]) nuen, a | paboTel C

TaKKe KUC u

AMEET b/,

IPEICTaBa | IOMyCKaeT

eHue 0 | HETOYHOCT

KUC U|Hu

b1
OCHOBHBIE CBobGomno | Ymeer [Ipencrasnsie | He yMeeT
MaTeMaTH4eCKUe | AEMOHCTP | MPEACTaBN | T MIPECTABIIATh
MO/IEIH upyer ATh MaTeMaTH4ec | MOJEIH
TIPUHATHS MaTeMaTH | MOJIENb KHE MOJICTH | IPUHATHUS
peuieHui YECKYIO MPUHATUSA | TPUHATHS pereHuin B

dbopmann3 | peuieHui | pemIeHni  C | MAaTEMaTUYECKO

aluo c rpyobIMU 51

3a/1a4uu HEKPUTUY | OMTUOKaMHU dbopmanmzanuu

MPUHATHS | HBIMH

pereHuit | ommoKamMu
HOPMaTUBHBIE B nonnom | locrarou | [Imoxo 3nHaer | He 3HAeT
JIOKYMEHTHI, o0neme HO TIOJHO | HOPMAaTUBHbBI | HOpMaTHBHbBIE
perynupyoomue | 3HaeT 3HaeT e JIOKYMEHTHI,
MIPOLIECCHI HOPMAaTUB | HOPMATHB | JOKYMEHTBHI, | pErylIHupyrolne
MOJIy4eHus, HBIE HBIE PEryIUpPYION | IPOLECCHI
XpaHeHus, JOKYMEHT | JOKYMEHT | M€ IPOLECCHl | MOJydeHHUs,
nepepadboTKu BI, BI, MOJIy4eHUS, | XpaHEHUs,
uH(bOpMaIUK; perynupy | perynupy | XpaHeHwus, nepepaboTku
METO/IbI IoLUe IoL1Ue nepepaboTku | HHPOpPMaIUY;
KJIacCU(PUKAIMU | MPOIECCHl | Mpolecchl | HHPOPMAIMH | METOIbI
U KOJUPOBAHUS | MOJYYEHU | MOJYYEHU | ; KJ1acCU(pHUKAIU
uH(bOpMaIUK; A, A, METO/IbI u u
METO/IbI U | XpaHeHusl, | XpaHeHus, | Kjaccu@ukal | KOJAUPOBaHUS
cpencTBa nepepadoT | mepepaboT | uu u | napopManuu;
3aIUTHI KU KU KOJUPOBAHUS | METOIbI "
nHpopMaIuu. uHpopma | uHpopMmal] | ”HGOPMALIUU | CpeACTBA

U Y; uuy; ; 3aIUTHI

METO/IbI METO/IbI METO/IbI u | uHbOopMaIuu.

knaccudu | knaccudu | cpeacrsa

Kalldd W | Kallud ¥ | 3alIUThI

KOJUpOBa | KoaupoBa | MH(opManuu

HUS HUS

uHpopma | uHpop™mary

U Y; uu;

METOJbl U | METOABI U

CpEeICTBa | CpEACTBa

3aIUThI 3aIUTHI

uHpopma | nHpopmaly

1. uH.
OCHOBHBIE Otmmuno | Xopomo Cnabo 3naer | He 3HAeT
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METO/IbI, 3HaeT 3HaeT OCHOBHEBIE OCHOBHBIC
CIIOCOOBI U | OCHOBHBIC | OCHOBHBIE | METOJPI, METO/IbI,
CpeacTBa METO/IbI, METO/IbI, crnocoObl U | criocoObI u
MOJTy4eHUs, CIOCOOBI | CIIOCOOBI M | CpeacTBa CpeacTBa
XpaHEHUS ulu CpPEICTBA | MOJIyUCHUS, | MOTyYCHHS,
nepepadoTKu CpEICTBA | MOJNYYCHHW | XpaHCHHsI W | XpaHCHUs u
uH(bopMauu HOJIyYeHH | 4, nepepaboTku | nepepaboTKu

A, XpaHeHus | uHopmauuu | uHpopMauuu

XpaHEHUS | U

u nepepadoT

nepepadoT | Ku

K1 nHdopmarr

uHpopma | Uu

102078
YMETh
WCIIOIb30BATh CBo6oano | Cocrasnsie | [Imoxo He yMeeT
MaTeMaTUYEeCKHI | COCTaBIIsAC | T BJIQJICCT HCII0JIb30BATh
SI3BIK u|lT MaTeMaTH | METOJaMu MaTeMaTHYECKU
MaTeMaTHYeCKy | aJITOPUTM | YeCKHe MOCTPOCHUS | M SA3BIK  TIpH
10  CHMBOJIMKY | PEUICHUS | alTOPUTM | MOJICIICH MTOCTPOCHUN
IIPH TIOCTPOSHUM | 337a9d  C | Bl Mozenein
OpPraHU3aI[MOHHO | TIOMOIIBIO | PEIICHHUS
- MareMaTH | 3amad ¢
YIIPABJICHYECKUX | YECKHX MEJTKUMHU
Mozenei MoJieen omrnOKaMu
MPUMEHSTh be3 Cocrasnse | Bnageer He yMeeT
WHPOPMAIIMOHH | OIMIKUOOK T paboToii ¢ | MOJB30BATHCS
ble TEXHOJIOTHH | COCTaBlisie | MporpaMM | TaOJMYHBIM | TaOIUYHBIM
TUISt pelieHus | T HBIE KOJBI | MPOLIECCOPOM | TIPOLIECCOPOM
yIpaBJIEHYECKUX | porpamm | pemienus | Excel. Excel. He
3a/a4 Hble KOJbI | 3aau ¢ | CocTaBieHH | ymeeT

pelIeHUs] | HEKpUTUY | bIe COCTaBIIATh

3a/ad. HBIMU IpOrpaMMbl | IpOrpaMMHbIE

CB0OOIHO | OIIMOKAMH | UIMEFOT KOJIBI.

pabotaer | . Bmameer | ommOku

TaOMMYHBI | paboTO¥ C

M TaOIMYHBI

IpoIecco | M

pom Excel | mpoueccop

om Excel.

MIPUMEHSITh CpoOomno | B menom | Cnabo ymeer | He yMeeT
KOMITBPIOTEPHYIO | yMeeT yMeeT MPUMEHSITh MPUMEHSITh
TEXHUKY B CBOEH | IPUMEHAT | MPUMEHAT | KOMIBIOTEPH | KOMIBIOTEPHY
npodeccuoHalbH | b b VIO TEXHHUKY | 10 TEXHHKY B
oH KOMIIBIOTE | KOMIIBIOTE | B CBOEH | CBOEH
NeSITeNIbHOCTH; PHYIO pPHYIO npodeccruona | mpodeccuoHamb
MPUMEHSITh TEXHUKY B | TEXHUKY B | JIbHOU HOM
nH(OpPMALIMOHH | CBOEH cBoeit NESTeNbHOCT | AEATEIbHOCTH;
ble TeXHOJIOTUU B | ipodeccu | mpodeccu | u; MPUMEHSITh
CBOEH OHAJIBHOW | OHAJILHOW | IPUMEHSATH UH(POPMALMOHH
MpoQecCHOHANIBH | ACATENBHO | IATENbHO | HUHPOPMAIHO | ble TEeXHOJIOTUU
O IeAITENBHOCTH | CTH; CTH; HHBIC B cBOEH

IPUMEHAT | IPUMEHAT | TEXHOJIOTHH | MPodeCCHOHANb
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b b B CBOEH | HOM
uHpopma | mHGopMal] | TpodeccCuoHa | e TEIHbHOCTH
LWOHHBIE | HOHHBIE JIbHOU
TEXHOJIOT | TEXHOJIOTH | JAEATEIBHOCT
uu B| M BCBOEH |H
cBOCH npodeccu
npodeccu | oHATBHOM
OHAJIIBHOW | JAEATEIILHO
NESITEeIBHO | CTH
CTH
CBobGoaHo | Xoporio Crnabo ymeer
yMeeT yMeeT
cobupars, He yMeeT
coOuparsb, cobupatb, | coOupars,
nepepabaTeiBaTh | mepepabdar | nmepepadar NepepadaTLIB | coOupars,
aThb nepepabaTbiBaT
UH(POPMAITHIO BIBATh BIBATh
uHpopMaly | b UHPOPMAIIHIO
uHpopma | HHPopMaI] o
U0 U0
BIIAJICTh
MIPOTPaMMHBIM [Iponemo | IIponemon | Nmeer He
obecrieueHrEM HCTPUPOB | - MUHUMAJBHBI | IPOJIEMOHCTPH
s paboThl € | aHbl CTpHUpOBaH | U Habop | p OBaHbI
JIeTTOBOM HaBBIKH BI HaBBIKOB 0azoBbIe
uHpopmarein u | padbotel ¢ | 6a30BbIE paboThI C | HaBBIKU pPabOTHI
OCHOBaMU O(pUCHBIM | HABBIKU O(pUCHBIM c O0(pHCHBIM
Wnurepuer- maKkeToM | paboThl € | IMAKeTOM aKeTOM
TEXHOJIOTHI NPUIOKEH | OQUCHBIM | IPHIOXKEHUH | IPHIOKEHUI
ni1 Office, | makeToM Office u | Office 51
UHTEPHET- | IPHIIOKEH | MHTEPHET- UHTEpHET-
Opayzepo | mii Office | Gpayszepom Opayzepom
M U
UHTEpPHET-
Opay3epo
M,
JOTIYILIEH
paa
MEJKHX
OIINOOK.
OCHOBHBIMHU IIpogemo | IIponemon | Mmeer He
METO/IaMH, HCTPUPOB | CTPUPOBAH | MUHUMAJBHBI | POJAEMOHCTPHU
criocobaMu U | aHbl bl 0a30BBIC | U Ha0Op | pOBaHBI
CpeacTBaMu HaBBIKU HaABBIKU HABBIKOB 6a3oBbIe
MOJIy4eHUS, BIIQJICHUS | BIAJICHUS | BJaJCHUs HABBIKU
XpaHeHus, OCHOBHBIM | OCHOBHBIM | OCHOBHBIMH | BJIaJICHUS
nepepadoTKu U U METOJaMH, OCHOBHBIMHU
uHpopManuy, METOJJaMU | METOJaMH, | CIIoco0aMH U | METOJaMH,
UMETh  HAaBbIKH | , crnoco0am | cpeAcTBaMu | cmocobamMu U
paboTHI c | cmocobam | u U | IOJy4eHHs], | CpeACTBaMU
KOMIIbIOTEPOM u U | CPEICTBAM | XpaHEHus, HOJTy4eHus,
KaK CpEICTBOM | CpeACTBa | | nepepadoTKU | XpaHEeHHUs,
yIpaBICHUS MU NOJydeH! | mHpopManuu | nepepaboTKH
uHpopmanuen HOJIy4eHHU | 1, , UMETh | HHpOpMaLUy,
o, XpaHEHUs, | HaBBIKH UMETh HAaBBIKU
XpaHeHus, | nepepabotr | paboTbI c | paboTHI C
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nepepaboT | ku KOMIBIOTEPO | KOMIBIOTEPOM
KU uHpop™maIl | M KaK | KaK CpeJICTBOM
uHbOpMa | UM, UMETH | CPEICTBOM YIPABJICHUS
1Y, HABBIKU yrpaBieHus | uHbopMaruei
UMETh paboTel ¢ | mHpOpMaIHE
HABBIKA KOMIIBIOTE | U
paboTel C | pOM  Kak
KOMITBIOTE | CPEJICTBOM
pOM  Kak | yIpaBJieH
CpencTBo | us
M uHpOopMar
YIPABIECH | Uen
ust
uHpopma
e
CobosHO | Xoporo
BIIAJICET BIIAJICET
MmeTonamu | meromamu | Crnabo
WCIIOJIh30 | UCIIOJIB30B | BIALEET He BIIJICET
METOJIaMH
BaHUs aHus MeTOaMu MEeTOaMu
WCTIOJTb30BAHMS
KOMIIBIOTE | KOMIILIOTE | MCIIOJIh30BaH | MCIOJIH30BAHUS
KOMIIbIOTEpa Kak
pa KaK | pa KakK | U KOMIIbIOTEpa
cpencTaa
e CpelcTBa | CpeicTBA | KOMIIBIOTEPA | KaKk  CpeJCTBa
XpaHeHI/IH, MOJIy4eHH | TOJyYeHH | KaK CPEJCTBa | IOJy4YEHHS,
’ s, s, MOJIy4eHUS, | XpaHEHUs,
nepepaboTKu
s — XpaHEHUs, | XpaHEeHUs], | XpaHEHMS, nepepaboTku
nepepaboT | mepepaboT | mepepaboTku | HHGOpMaLUU
KU KH uHbopMauu
nHdopma | mHbOpMAIL
U1 uu
3HATh
3Haer
COLIMANIbH
3Haer bI€,
[1moxo 3Haet
COLMAbH | THUYECKH
COIMAJIbHBIE,
bIC, e u
STHUYECKHE
I9THUYECK | KOH(peccH
3Haer u YpoBeHb
ue U | OHAJIbHBIC .
COIIMAJIbHBIE, KoH(eccuoHa | 3HAaHUN  HIKE
KOH(eccu | pasauuus
STHUYECKUE | JbHBIC MUHUMAaJIbHBIX
OHAJIbHBIC | IUBHIIN3A "
KoH(eccnoHalbH . paznuuus TpeOoBaHUH,
ble asmaups | Do A LU, IUBUTIU3AIM | IOIyCKaeT
OK-11 pasJi LMBUIM3A | OOIIeCTBa, | . 4
UBUIIH3AIUH, - - i, oOmiectBa, | rpyObie
oOmiecTBa ’ p JIOITYCKaeT OLIMOKH
0OIIIeCTBa, | OTBETE
MHOXECTBO
HE MOJXKET
JIOIIYCKAET | JOMYCTUTh MeTx
Y Y 91115 () 3
omMOOK. | HECKOJIBKO
HErpyObIX
OIINOOK.
Ba)KHEHUILINE 3Haer 3Haer [lnoxo 3naer | YpoBeHb
JOCTUKEHUSA BaXHEHUII | BAXXHEHUI | BAXKHEWIIME | 3HAHUM  HUXE
KYJIbTYpPBI u | ue ue JMOCTIKEHHUS | MUHUMAJIbHBIX
CUCTEMBI JMOCTIKEH | JOCTUXKEH | KYIbTYpbl U | TpeOOBaHMIA,
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IIEHHOCTEH, ust ust CHCTEMBI JOTTyCKaeT
c(OPMHPOBABIIH | KYAbTYpPHl | KYyJABTYPBI | IICHHOCTEH, rpyObIe
ecsi B Xone | M U CUCTEMBI | COPMHUpPOBA | OLIUOKH
UCTOPUYECKOTO | CUCTEMbI | IIEHHOCTEH | BLIMECS B
pa3BHUTHSA [IEHHOCTE | , Xoze
i, c(hOpMHPO | UCTOPUYECKO
chopMHpO | BaBIIUECS | IO Pa3BUTHS,
BaBIINECS | B XOJIe | I0IyCKaeT
B XOJI€ | UICTOPHYEC | MHOXKECTBO
UCTOpHYE | KOTO MEJTKUX
CKOTO pa3BUTHS, | OLIMOOK
Pa3BHUTHS, | MOXKET
HE JOTTYCTHTH
JIOTTYCKAaeT | HECKOJIBKO
omunboK. | HErpyOBIX
OIHOOK.
yYMETh
HemoncTp
JeMoHCTp | upyer
upyer YMCHHE
YMCHHE B3aNMO/Ie
B3aMMOJE | iictBoBath | B uenom | He
HCTBOBATH | ¢ JEMOHCTPHUPY | IEMOHCTPUPYET
JleMoHCTpHpYET | C npefCTaBd | €T yMEHHE | yMEHHe
YMEHHE TIPEJICTaBH | TEJSIMU B3aHMMOJEHUCT | B3aMMOJCHCTBO
B3aMMOJICHCTBOB | TEJIAMHU pa3u4Hbl | BOBaTh C | BaTh C
aTh C | pa3nuyHbl | X MPEJICTABUTE | MPEACTaBUTENS
MPEICTaBUTEISIM | X COLIMANBH | JIAMHU MU pa3IMYHBIX
u Pa3IUYHBIX | COUANBH | BIX, pa3IMYHbIX COIMAJIbHBIX,
COILIMAJIbHBIX, BIX, STHUYECKH | COLUANBHBIX, | STHUYECKHUX,
STHUYECKHUX, THUYECK | X, STHUYECKHX, | KOH(ECCHOHAIb
KOH(ECCUOHATIBH | UX, koH(peccu | KoH(peccuoHa | HbIX "
BIX U | KOHpECCH | OHANBHBIX | JBHBIX U | KyJbTYpPHBIX
KYJIbTYPHBIX OHAJIBHBIX | U KYJIbTYPHBIX | TpYIII,
rpymi u KYJIBTYpH | TPy, HO | IOIyCKaeT
KYJBTYPH | BIX TPYII, | AOMYyCKaeT rpyOsbie
BIX IPYNII, | IPH 3TOM | OLIMOKH. OIIIMOKH.
HE JOITyCKaeT
JIOTIYCKAET | HE3HAYMTE
OWINOOK. | JIGHBI e
OLINOKHU.
JemoHcTp
JlemoHCTp
HOve o | Apye T|B uenoM | He
ﬁ}e]HHe yYMEHHE JEMOHCTPUPY | AEMOHCTPHUPYET
Y pabotath | €T  yMEHHUE | YMEHHE
paboTtaTth
c pabotate ¢ | paboTath C
paboTtath c|lc
UCTOPUYEC | HCTOPUYECKH | UCTOPUYECKUM
UCTOPUYECKHUMH | UCTOpHYE
KUMH MU "
UCTOYHUKAMU CKUMU
UCTOYHUK | UCTOYHUKAM | UCTOYHHKAMH,
UCTOYHUK
amH, TIpH | U, HO | JOIyCKaeT
amu, He
9TOM JIOITYCKaeT rpyOsbie
JIOITyCKaeT
JIOMYCKAeT | OIINOKH. OIIUOKH.
OLITNOOK.
HE3HAYNTE
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JIbHBI €

OIIINOKH.
JemoHcTp
HemoHcTp | upye T
upye T | yMEHHE
MEHHE OepexHO U
y P B 1eJIoM
OCpEeXKHO | yBaXKUTEI He
JEMOHCTPUPY
51 BHO JIEMOHCTPUPYET
eT  yMCHHE
YBXHUTEN | OTHOCHUTHC YMCHHE
OepexxHo U
OepexHO U | BHO b K OepexHO u
YBOKHTEIHLHO
YBXKHUTEIHHO OTHOCHUTBC | HICTOPUYIEC YBOKHUTEIHHO
OTHOCHUTELCS K
OTHOCHUTBLCS K |4 K | KOMYy OTHOCUTBECS K
HUCTOPUIECKO
WCTOPUYECKOMY | UCTOPUYE | HACIICIUIO HUCTOPUICCKOMY
MY HACJICTUIO
HACJEIUIO U | CKOMY 51 0 HACJIETUIO 51
KYJIBTYPHBIM HACJIEOUIO | KYIBTYPH KYJIBTYPHBIM
YABTYP 1! YABTYP KYJTBTYPHBIM YABTYP
TPATUIUSM 51 BIM TPATUIIUSM,
TPaUTIUSIM,
KyIBTYpH | Tpaguuus | JIOTTYCKaeT
BIM M, pu rpyOsbie
aguIusg | DTOM florycKaet OIINOKH
R OIIMOKH. )
M, HE | IOTyCKaeT
JIOMyCKaeT | He3HAUUTE
OIIINOOK. JIBHBI e
OIIMOKH.
BJIAIETH
[Tponemon
cTpH
[Tponemo P
HeTpH pOBaHbI
0a30BLIE He
pOBaHbI
HaBBIKH Nwmeercs MPOJIEMOHCTPH
HaBBIKA
TOJIEPAHTH | MUHMMAaJIbHBI | POBAHO
TOJICPaHT .
oro 7| Habop | BiIaJieHUE
Bnaners HOI'O
MOBEJICHU | HaBBIKOB HaBBIKAMH
HaBBIKAMH [IOBEIEHHU
o, TOJICPAHTHOT | TOJIEPAHTHOTO
TOJICPAHTHOTO o,
OCHOBaHH | O IOBEACHUS, | HOBEIECHNS,
ITOBEJICHMUS, OCHOBaHH
bIE Ha | OCHOBAHHBEIX | OCHOBAHHBLIMHU
OCHOBAHHBLIMHU Ha | bIE Ha
3HAHUIX Ha 3HaHUIX | Ha 3HAHUIX
3HAHUAX OOIIEro | 3HAHUAX
obmero u | obmero U | oOuiero u
A 0cOOEHHOro B | 0o0mero u
0co0eHHoT | 0COOEHHOTO | OCOOEHHOTO B
pa3BUTUU 0Cc00EHHO
. 0 B|B Pa3BUTUH | Pa3BUTHH
LIUBUIIA3AIAN ro B .
pasBuTMM | LIMBMIM3AlM | OUBUIM3ALHUH,
pa3BUTUU o
LHUBUIN3a | U, MHOTO | TOTYIIEHbI
LUBUIIA3A .
i, we | WA OLINOOK. rpyOsbie
) JIOTyCKaeT OIITHOKH.
JOTTYCKaeT
HE3HAUYUTE
OIIINOOK.
JIBHBI e
OIIINOKH.
3HAHUAMU o | IIponemo | IIponemon | MMeercs He
COOBITHAX HCTpHU CTpHu MUHUMAJbHBI | POJAEMOHCTPHU
pOCCHIiCKOW U | pOBaHbI pOBaHbBI 51 Habop | pOBAaHO yYMEHUE
BCEMUPHOM HaBBIKU 0a30BBIE HaBBIKOB BJIAJICHUS
HCTOPUH, BJIAJECHUS | HAaBBIKU BJIaJICHUS 3HAHUSIMU 0
OCHOBAaHHBLIMHU Ha | 3HAHWSAMH | BIQAE€HUS | 3HAHUSIMH O | COOBITHAX
TIPUHIIHIIE o 3HAHUSIMH | COOBITHIX pOCCHUICKON U
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HCTOpU3MA COOBITHSIX | O POCCUICKOM | BCEMUPHOU
POCCUHCK | COOBITHSX | U BCEMUPHOH | HCTOPUH,
on U | POCCHICKO | HCTOPHH, OCHOBaHHBIMH
BCEMUPHO | I U | OCHOBaHHBIM | Ha  IpPHUHLMIIE
71 BCEMUPHO | H Ha | UICTOPU3Ma,
ucropuu, |u IPUHLINIIE JIOTIYILIEHbI
OCHOBAaHH | UCTOPHM, | UCTOpPU3MA, rpyObie
BIMH  Ha | OCHOBaHH | MHOTO OILLIMOKHU.
NPUHIUIIE | BIMU Ha | oIuOoK.
UCTOpPU3M | IIPUHLIUIIE
a, HE | UCTOPU3M
JIOIIyCKaerT | a,
OIIMOOK. | JOMyCKaeT
HE3HaYuTe
JIbHBI e
OIIINOKH.
3HAaTh:
Bricoknit | C Munumanen | Huke
YpOBEHb HEKOTOPHI | O MUHUMAaJIbHOTO
3HaAHUU MH JOIIYCTUMBIN | YPOBEHB
TEOpeTuye | HeAoYeTa | YpPOBEHb 3HaHUU
CKUX MU TEOPETUYECK | TEOPETHUYECKUX
aCreKOB M | BBICOKMHM | UX aCHEKThI U | aCTIEKTOB u
TEOPETUYECKHE METOJIOB | YPOBEHb METOJI0B METO/I0B
aCIICKTBI U | Uccieno- | 3HaHuM UCCJIEOHANS | UCCIIEN0-BaHUS
METO/IbI BaHUs Ha | TEOpETHYE | HA MPAKTUKE | HAa MPAKTHKE B
WCCIEA0BAHUs Ha | MPAaK-THKE | CKUX B cdepe | chepe 1OV
MIPaKTHUKE B | B cdepe | aciektoB | JJOVY;
cdepe 10V; JH0Y; u Me-
TOJIOB
ucclieIoBa
HUS Ha
MpaK-THUKE
OIIK-1 B  cdepe
HOY;
YMmeTb
Ymeer
BBITIOJTHEH | YMeeT c
UCIIOJIb30BATh He
Ymeer BI BCE€ HErpyObIMH
TEOPETUYECKHE MPOJIEMOHCTPHU
BBIIIOJIHEH | 3aJ]aHMsl  B| OLIMOKaMmu,
aCreKThl U Me- pOBaHBI
TOMbI BI BCE | IOJTHOM BBIIOJMHEHBL | '
3agaHusd B | oObeMe, HO | BCe 3a/aHus,
MCCIIEIOBAHMsI Ha YMEHMSI, UMEIOT
HpaKTHKe 5 | TOTHOM HEKOTOpBIC | HO  HE B |~ _—
o0beme c MOJTHOM
cdepe 10V OIHUOKU
Heyouera | oObeme
MU
Bnanets
HaBbIKAMU IIpogemon | IIponemon-| Nmeer He
WCIIOJIb30BAHUS | TPUPOBAHbI| CTPUPOBAH | MUHUMAJIBHBI | IPOJIEMOHCTPUD
TEOPETUYECKHE HaBbIKU bl Oa3oBbIE | i Habop| oBaHbI 0a30BbIE
aCIEeKThI U | HABBIKAMU | HaBBIKU HaBBIKOB HaBBIKU uc-
METO/1bI uc- HaBbIKAMU | HaBBIKAMU HC-| MOJb30BAHUS
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HCCTIe0BaHUs Ha | MOJIb30BaH | HC- MOJIb30BAHUS | TEOPETUUECKHE
MIPaKTUKE B | U MOJIb30BaH | TEOPETHUYECKH | aCTIEKThl U Me-
cdepe 10V TEOpeTHUeC| Ust € aCHEKThl U | TOJbl HCCIEN0-

KHe TEOPETHUYEC| ME-TO/IbI BaHUS HA TMpaK-

ACTICKTBI U | KUE UCCIIeIO- THKE B cdepe

Me-TOIbI aCIeKThl U BaHUA Ha IOV B

UCCJIEeN0- | MEe-TOJIbI MpaK-THKE B

BaHUA  HA uccueno- | chepe AOY

NpaK-THKE | BaHUS  HA

B cdepe mpak-THKe

A0V B chepe

i (0)%

3HaTh:
BUBI B nonnowm | Jloctatou | Ilnoxo 3naer | He 3HaeT BB
nH(popMaIMOHHO | 00BeMeE HO TIOJIHO | BUABI nH(pOpPMaLMOHH
- 3HAET 3HAET uHpopmalo | o-
KOMMYHHKAITIOH | BUIBI BH/IBI HHO- KOMMYHHKAIIHO
HBIX uHpopMa | mHPOpPMAI] | KOMMYHHKAI] | HHBIX
TEXHOJIOTHH, IIUOHHO- HOHHO- HOHHBIX TEXHOJIOTHI,
MPUMEHSEMBIC B | KOMMYHUK | KOMMYHUK | TEXHOJIOTHH, | MPUMEHSICMBICB
J0Y, AllMOHHBIX | aIMOHHBIX | mpuMeHsieMbl | JIOY,
HaIpaBJICHUS, TEXHOJIOT | TEXHOJIOTH | €B JOY, | nanpaBiienus,
Oead W 3ajJadd | Ui, , HAIPAaBIICHUS | LEH W 3a/1a4d
WX MMPUMEHEHHS; | IPUMEHSE | IPUMEHsSe |, [eld | | UX
OCHOBHBIE MBIEB MBIEB 3aJaud WX | IPUMEHEHUs;
byHKIMH u | 10V, JOY, MPUMEHEHUS; | OCHOBHBIE
MeTO/bl paboOThl | HampaBiie | HANpaBJEH | OCHOBHBIE byHKIMH u
C TporpaMMaMu | HHsl, IE€IH | Usl, UeTU U | QYHKIUA U | METOJbI
nakera Microsoft | ¥ 3amaum | 3amaum Ux | METOIBI paboThHI c
Office; ux NPUMEHCH | PabOTHI ¢ | mporpamMmamu
KOMITBIOTEpPHBIE | IIPUMEHEH | U, mporpaMMaM | makeTa
TEXHOJIOTMH us; OCHOBHBIE | U nakera | Microsoft

OIIK-2 | opranuszanuu ocHoBHbIe | GyHkimu | Microsoft Office;
XpaHEHUs u | pyaknuu | u metoael | Office; KOMIIbIOTEPHbBIE
MOMCKa U METOJbI | pabOThl C | KOMIIBIOTEPH | TEXHOJOTUU
JOKYMEHTAJIbHOU | pabOThI ¢ | MpoTrpamMM | bie OopraHu3anuu
uHbOopMaIUU IporpaMMm | amu TEXHOJOTUU | XpaHECHHUS u

amMu nakera OpraHu3aluy | MOUCKa
nakera Microsoft | xpaHeHus: u | TOKYMEHTaJIbHO
Microsoft | Office; MMOUCKA i uH(pOpMAaIHH
Office; KOMITBIOTE | JOKYMEHTANb

KOMIIBIOTE | PHBIE HO

pHBIE TEXHOJOTH | uH(popMalmu

TEXHOJIOT | U

uu OpraHmsaig

opraHusal | uu

uu XpaHEHUS

XpaHEHUs | U TOUCKa

U TIOUCKA | JOKYMEHT

JOKYMEHT | aJlbHOU

aIbHOMU uHpopmar

uHpopmMa | UM

102078
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YMmern

M0JIb30BATHCS CBoOomHO | YMeer Cnabo ymeer | He yMeer
WHPOPMAIIMOHH | YMEET MIOJIb30BAT | MOJIb30BAThC | MOJIB30BATHCS
BIMH HOJIb30BAT | bCS s UH(POPMALMOHH
TEXHOJIOTHUSIMH bCS 06a30BbIMH | HHPOPMALIUO | BIMH
pu uHpopma | uHPOpMAILl | HHBIMH TEXHOJIOTUSIMU
odopmieHHH, [UOHHBIM | HIOHHBIMH | TEXHOJIOTHSIM | IIPU
noucke, oOMeHe | u TEXHOJIOTH | U npu | opopmieHum,
u XpaHEHUH | TEXHOJIOT | SMH  TIpH | 0hOPMIICHUH | TIOUCKE,
JOKYMEHTOB usMH ipu | opopmIteH | , IIOHUCKE, | 0OMEHE u
odopMIICH | UH, oOMeHe U | XpaHCHHUH
U, TIOHCKE, XpaHEHUHU JIOKYyMEHTOB
MTOMCKE, oOMeHEe U | TOKYMEHTOB
oOMEHEe U | XpaHEeHHH
XpaHEHUU | JOKYMEHT
JOKYMEHT | OB
OB
Biageer
HaBBIKAaMU [Ipogemo | IIponemon | Mmeer He
paboThI C | HCTPHPOB | CTPUPOBAH | MUHUMAIIBHBI | TIPOJIEMOHCTPH
nH(OPMALIMOHH | aHBI bl 0a3oBbIe | U Habop | poBaHbI
BIMHU HaBBIKA HaBBIKA HaBBIKOB 0azoBbIe
TEXHOJIOTUSIMHU paboTel ¢ | paboThl ¢ | pabOTHI C | HaBBIKH pabOTHI
pu nnpopma | uHpopmal | nuHGOpPMALIHO | C
oopmieHHn, [IMOHHBIM | HOHHBIMH | HHBIMU nH(pOpPMaLOHH
noucke, oOMeHe | u TEXHOJIOTH | TEXHOJIOTUSIM | BIMH
u XPaHEHUU | TEXHOJIOT | SMA TIpH | A IIPU | TEXHOJIOTUSIMU
JTIOKYMEHTOB usMH TIpu | oopmiieH | 0oQOPMIICHHH | TIPH
odopMmIIeH | uu, : IIOUCKE, | 0(hOpMIICHUH,
UH, ITOKCKE, oOMeHe 1 | TIOUCKE,
TTOHCKE, oOMEHE M | XpaHECHHUH oOMeHe u
oOMeHe W | XpaHEHHH | JOKYMEHTOB | XpaHCHUU
XpaHEHUU | JOKYMEHT JIOKyMEHTOB
JOKYMEHT | OB
OB
3HaTh:
JlocTtatoun
CBoOosHO | 0 MIOJTHO|
IImoxo 3HaerT
U B MOJHOM 3HAET
CUCTEMY
o0bemMe CUCTEMY
OpraHoB He 3HaeT
3HaeT OpraHoB
CUCTEMY OpPTaHOB TOCY/IapCTBEH | CUCTEMY
CHCTEMY | TrOCYIapCTB
roCy/IapCTBEHHO HOTO ¥l OpraHoB
OpraHoB €HHOTO U
ro U MYHUIIUIIATBH | TOCYAapCTBEHHO
roCyIapCTB| MyHHIIATIAT
OIIK-3 | MyHUIIUTIATBHOT oro ro u
0 yIIpaBJICHUS CHHOTO ¥ BHOTO NPaBJICHUS, | MYHUIIUTIAIBLHOT
yip MYHULMINAT] yIpaBIeHU Zoﬁ cKaeT ’ OyH ABICHMS
BHOTO s Y ynp
NIPaBICHH | HOTIyCKAeT | oo
yip FOTLY! OLIMO0K
s) HETOYHOCT
u
YMmeTb
aHAJM3UPOBaTh | YBEPEHHO W JIOCTaTOYHO| aHAJIU3UPYET | HE yMeeT
KOMIETEHIIMN U | MPABHJIBHO | MOJPOOHO | AEHWCTBYIOLINE| aHAIU3UPOBATH

71




chepy aHaIM3Upy | U KOMIICTCHIIMH | KOMIIETCHIIUA ©
OTBETCTBEHHOCT | €T MPABWIBHO | U chepy| chepy
u OpPraHoOB | KOMIIETEHI[| aHAJM3UPyE| OTBETCTBEHHO | OTBETCTBEHHOCT
TrOCYIapCTBEHHO | UU u cepy| T CTH  OpraHoOB U OpraHoB
51 U | OTBETCTBEH| KOMIIETEHI] | TOCYJapCTBEH | TOCYIapCTBEHHO
MYHULUIIAJIBHON | HOCTH uu u cdepy| HOM u 1 u
BJIACTH OpraHoB OTBETCTBEH | MYHULIMIIAJIBH | MyHUIIUTIATHHON
roCcyJapcTB| HOCTH OM BJAcTU ( BJIACTHU
€HHOM ¥ OpraHoB omnoKkaMu
MYHUIUIIAJ TOCYAapCTB
bHOM CHHOM 5|
BJIACTH MYHUIUTIAT
bHOU
BIIACTH
JOTTyCKaeT
HETOYHOCT
u
Bnaneer
[Iponemon | IIponemon-| Nmeet He
TPUPOBAHBI| CTPUPOBAH | MUHUMAJBHBI | POJAEMOHCTPUP
HaBBIKU bI 6a30BBIC | U Habop OBaHbI OA30BBIC
MIPUMEHEHH| HaBBIKU HaBBIKOB HaBBIKH
HaBBIKAMU s 3HaHWHW NPUMEHEHH| MPUMEHEHHS | MPUMEHECHHS
IIPUMEHEHHUS CUCTEMBl |5  3HaHUM 3HAHUU 3HaHUN
3HAHUN CHUCTEMBI | OPraHOB CHUCTEMBI CHCTEMBI CHUCTEMBI
OpraHoB roCyJapCTB| OPraHoOB OpraHoB OpraHoB
FOCYyJIJapCTBEHHO | €HHOM W TOCYAapCTB | TOCYAApCTBEH | TOCYIaPCTBEHHO
" Y | MyHULIANIA)] €HHOMU ¥ HOU nu Hu
MYHUIATIATLHON | BHOU MYHULMIIAJ]| MYHULANIAJIBH | MyHUIIATTATEHON
BJIACTH BJIACTH bHOH o BJIACTH, BJIACTH
BJIACTH MHOTO
JTOTYIIEH | OMIMOOK
PAIl MEJIKUX
OIINOOK.
3HaTh:
HocraTtoun
CB0o0OOIHO | O [10JIHO
Y B MOJIHOM| 3HAET
IInoxo 3HaeT
o0bemMe OCHOBHBIE
OCHOBHBIE
3HAET aKTyaJbHbI
akryaibHble, | He 3HAET
OCHOBHbIE, | €, N
OCHOBHbBIE . JIEHCTBYIOLIME| OCHOBHBIE
aKTyaJbHBbI | JEUCTBYIOILL
aKTyaJbHBIE, . e MIpaBOBBIE aKTyaJbHbIE,
JIIEUCTBYIOIINE - 0a3pl JAHHBIX | JEHCTBYIOIIUE
OIIK-4 YO JNEUCTBYIO | IIPAaBOBbIE Yo
paBoBbIE  0a3bl — 6a3b1 u MpaBOBBIE Oa3bI
JTAHHBIX u UH(GOPMAIIMOH| TaHHBIX u
NpaBOBbIE | JAHHBIX M|
UH(GOPMAITMOHHO HO-TIPaBOBBIC | HHPOPMAIIMOHH
6a3b1 uHpopmar
-IIPaBOBBIE CHCTEMBI 0-TIPaBOBbIE
JAHHBIX W MOHHO-
CHUCTEMBI JIOTIyCKaeT CHUCTEMBI
uH(pOpMaIl | IPaBOBHIE
MHOTO
HWOHHO- CHCTEMBI
OIMO0K
MpaBOBbIE | JOMYCKAET
CHUCTEMBI | HETOYHOCT
u
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YMmern

JIOCTaTOYHO
YBEPEHHO H TI0pOOHO
MPABWIBHO | U
coJiepKare | MpaBUIIbHO
aHATU3UPYET
COJIepPIKATEIBHO | JIBHO amamusupye( oo o HE yMeeT
aQHATM3UPOBATH AHAJIM3MUPY | T TPABOBBIC p aHATM3UPOBATH
0a3pl JTAHHBIX
IpaBoBble 0a3bl | €T 0a3bl " IIpaBOBbIE Oa3bl
TAHHBIX U | IpaBOBBIE€ | JaHHBIX U JTAHHBIX u
UHPOpPMAMOHHO | Oa3bl uH(popMa HHOpMALHOH nH(pOPMaLMOHH
P pMall HO-TIPABOBBIC p
-TIpaBOBBIC JNAHHBIX Y HMOHHO- O-TIPaBOBBIC
eCypChI uH(pOopMaIl asospre | Do VPO 9 pecypeni
IIPABOBBI
pecyp p P OImuoOKamMu peeyp
UOHHO- pecypchl
IPaBOBBIE | IOTYCKaeT
pPECYpCHl | HETOYHOCT
u
Bnaneer
[Iponemon | IIponemon-| Mmeer He
TPUPOBAHBI| CTPUPOBAH | MUHUMAJBHBI | TIPOJACMOHCTPHP
HaBBIKU bI 6a30BBIC | U Habop OBaHbI OA30BBIC
WCIIOJIb30B | HABBIKU HABBIKOB HaBBIKA
HaBBIKaMU
aHUs UCII0JTb30Ba| UCIOJIb30BAHN | UCTIOIH30BAHUS
MIPUMEHCHHUS
MPABOBBIX | HUSA s TPaBOBBIX MPAaBOBBEIX  0a3
HaBBIKaMU
6a3 MPABOBBIX | 0a3 JAHHBIX H| JAHHBIX "
WCIIOJIb30BAHUS
JMaHHBIX ¥ 0a3 MaHHBIX| HHPOPMAIMOH| HHPOPMAITUOHH
MpaBOBBIX  0a3
TAHHBIX " uHbopmall | u HO-TIPABOBBIX | O-TIPABOBBIX
HMOHHO- uHpopma €CypCcoB €CypcoB
MH(POPMAITMOHHO (bopman | pecyp peeyp
IIPABOBBIX | HOHHO- MHOTO
-TIPaBOBBIX
pPeCcypcoB | MPaBOBBIX | OIMIHOOK
pecypcos
pecypcos
JOTYILIEH
P MENTKUX
OIHOOK.
3HaTh:
CBobOoano | locratou | Ilmoxo 3naer | He 3HaeT
u B | HO TIOJHO | OCHOBHBIE OCHOBHBIE
MOJIHOM 3HaeT npaBwiI MyO- | mpaBun — myo6-
o0neme HETOYHOCT | JIMKAI[UU JTUKAIUU
BIATEHUEM 3HaeT u 61'IpaBI/IJ'I UCTOpU- UCTOPU-YECKHUX
SHAHISIMIL B HprI/IH my! YEeCKHX HUCTOYHU-KOB U
o6acty mpasun | &Y JUKAlMd | UICTOYHU-KOB | OTIEPAaTUB-HOTO
My GIHKATHH JUKAlUU | UCTOpU U OlepaTuB U3aHus 10
UCTOpH- YECKUX HOT KYMEHTOB
OIIK-5 | ucropuuecKux cTop e oro YMEHTO
perounnkop g | GCCKHX UCTOYHU U3JIaHUs 10
OTIEPATHBHOTO UCTOYHHU- | KOB U | KYMEHTOB
U3 TaHUs KOB U | olepaTuB- | JOMyCKaeT
nepaTuB- | HOT MHOT
JTOKYMEHTOB otiep oro oro
HOTO U3JIaHUS 91115 () 3
u3JaHus | J0-
Jo- KYMEHTOB
KYMEHTOB
YMmeTb
IIPUMEHSATH YMmeer YMmeer YmMmeer c | He
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TIPaBUII ny0- | IPUMEHST | IPUMEHATH | HETPYObIMH | POJAEMOHCTPHU
JTVKAITIU b IIPa-BUJI | TIpa-BUII OmuOKaMu, | pOBaHBI
HUCTOPU-YECKUX | TIyO- ny0- IPUMEHSITD OCHOBHBIE
WCTOYHU-KOB W | JIMKAIMKM | JIMKAIUA | TIpa-BUJ Iy0- | yMECHHS
OTICPaTUB-HOTO UCTO-PH- | UCTO-PU- | JIMKAIIAH MPUMCHSIT
W3JIaHus JI0- | YECKUX YECKUX WC- | UCTO-PH- npa-BuJI  Iy0-
KYMCHTOB UC-TOYHM- | TOUHU-KOB | YECKHX  HC- | JIMKAIIUHA WCTO-
KOB u|u TOYHU-KOB M | PHU-YECKUX WC-
OTICpaTUB- | ONEpaTUB- | OIEpaTUB- TOYHHU-KOB W
HOTO HOTO HOTO OTICPATUB-HOTO
U3JIAaHUSL | U3JaHUs U3JIaHUs 10- | M3JaHusT  JO-
J0- J0- KYMEHTOB $I, | KYMEHTOB
KYMEHTOB | KyMEHTOB | HO HE B
B IIOJITHOM | HO MIOJTHOM
o0beme HEKOTOpBIC | 00BEME
c
HeJmo4eTa
MU
Bnaneer
ITIponemon | IIponemon-| Umeet He
TPUPOBAHBI| CTPUPOBAH | MUHUMAJIBHBI | TIPOJACMOHCTPHP
HaBBIKU bI 6a30BBIC | U Habop OBaHbI OA30BBIC
HaBBIKA HABBIKOB HaBBIKA
BIQJICHUS | BIQJICHUS | BJIQJICHUSA BJIQJICHUS
3HaHMAMM | 3HAHUSIMU B| 3HaHUSMU B 3HAHUSIMU B
S 5| B oOmnacty| oGnacTu obmactu 006JacTi mpaBuII
paBUII TIPABHII MpaBUII nyOonuKaIuu
obyacTy TpaBuI
MyOIMKALM | MyOIMKaIK | yOIMKAMH | HCTOPHUECKHX
MyOJTUKAIHI
HCTOPHUECKHX U U UCTOPUYECKUX| HICTOYHUKOB U
neToumkos  u | ACTOPHUEC | MCTOPHYECK MCTOYHHMKOB H | OTIEPATHBHOTO
OHEPATHBHOTO KHUX ux OTIEPAaTUBHOTO | U3JAHUS
- UCTOYHHUKO | HCTOYHHMKO | U3JIaHUS JIOKyMEHTOB
[IOKYMEHTOB B U B ¥ JOKYMEHTOB
OIICPAaTUBH | ONepaTHUBH
oro oro
U3JIAHUS | U3JaHUs
JOKYMEHTO | JIOKyMEHTO
B B JIOMYyIIEH
P MEITKHX
OIINOOK.
3HaTh
OCHOBHBIE CBobOoano | locratou | Ilnmoxo He 3HaeT
npUeMbl pabOTHl | H B | HO MOJIHO | OPUEHTHUPYET | OCHOBHBIC
B TEKCTOBBIX | MTOJHOM 3HaeT csl B | IPHUEMBI
penaKkTopax, BIIa/ICET OCHOBHBIE | OCHOBHBIX paboThI B
ANEKTPOHHBIX OCHOBHBIM | TIPUEMBI npreMax TEKCTOBBIX
Tabnuuax, 6azax | u paboTbl B | pabOTHI B | pelaKkTopax,
JTAHHBIX, IpUEMaMH | TEKCTOBBIX | TEKCTOBBIX AIIEKTPOHHBIX
rpaduyeckux paboTHI B | pemakTopa | peJakTopax, | TabiuIax,
penakropax TEKCTOBBHI | X, AJIEKTPOHHBIX | 06a3aX JAHHBIX,
X JIEKTPOHH | TAaOIMIIAX, rpaduyecKux
pemakTopa | bIx 0azax penakTopax
X, Tabnuuax, | JaHHBIX,
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ANIEKTPOH | Oa3zax rpaduvecKux

HBIX JTAHHBIX, penakropax

tabnunax, | rpaguyec

6azax KUX

JaHHBIX, | pelaKTopa

rpapuuec | X

KHX

penakropa

X
CrocoOBI CBoOonHO | YMeer Opranusyer | He yMeeT
OpraHu3aluu JEMOHCTP | OpPraHU30B | Iepenavy OpranuzoBbiBa
nepeaavyn upyer BIBATh JTAHHBIX, Th  Tepenady
JAHHBIX, BJIaJIcHUE | mepefady | MHGOPMAaLMO | IaHHBIX,
nH(pOpMallMOHH | cocobaM | IaHHBIX, HHBIE nH(OPMaLOHH
ple CIyxObl U | U uHpopmall | CIyKObl ¥ | bl€ CILYKOBI U
CEpPBUCHI opraHusal | HOHHbIE CEPBUCHI CEepBUCHI
HNHTepHer. 15051 cnyxObl 1 | UnTepuer c¢ | IHTepHeT c
ITonck Iepeadn | CEpBUCHI rpyObIMU rpyobIMu
uHdopmMalud B | JaHHBIX, Wurepuer | ommbOkamu omuoKaMu
cetu MHrepHer | uHpopma
(mouckoBbIe LIHOHHBIE
cepBepa U | CIIYXOBI H
KaTajorn) CEPBUCHI

HuTepner.

[Touck

nHpopma

U B

CeTH

Nurtepner
YMmetb
ABtomatusupoBa | CBo6oaHo | ABromatu | ITnoxo He yMeeT
Th BECh | BJIAJCET 3Upyer ABTOMATH3UpP | aBTOMaTU3HPOB
KOMILIEKC paboT | cnoco0aM | KOMIUIEKC | yeT aTb  KOMILJIEKC
oT coopa | pabot KOMILIEKC pabot oT cbopa
uHboOpMaIny, ee | aBToMaTtu3 | coopa pabot cbopa | uHpOpMaLHH,
00paboTKH, anuu uHdopmar | uHGopManuK | ee  00pabOTKH,
aHaim3a 10 | BCETO uu, ee |, ec | aHanmm3a bi (o)
CO31aHUs KOMILIEKC | 00paboTK | 00paboTKH, CO3JaHus
OTYETHOM a  pabor | u, aHaju3a, OTYETHOM
JOKYMEHTaIuu, | coopa aHanu3a, CO3aHUS JIOKyMEHTAIUH;
yMETh CO3/IaBaTh | HH(GOpPMA | CO3JaHUS | OTUETHOMH HE yMeeT
0a3pl  JaHHBIX, | IMM, €€ | OTYCTHOM | IOKyMEHTall | CO3[aBaTh 0a3bl
3anpockl, Gopmbl | 00pabOTK | JOKYMEHT | MU JTAaHHBIX,
U OT4eTHl B | U, anuu c 3aIpocCHl,
CYB/ U | aHaIM3a, | MEJIKUMU bopmbl "
oOMeHMBaTbCsA CO3JAaHMs | OLIMOKaAMU OTYETHI B
JaHHBIMU C | OTUETHOM | . CYBI 5
TaOMUYHBIMU JOKyMeHT | OmubaeTc 00MEHUBATHCS
IpoLeccopaMu anuuy; S B JTAaHHBIMU C

yMeeT MeToax TaOMMYHBIMU

CO3/1aBaTh | CO3JIAHMS poLeccopaMu

6a3b1 6a3

JaHHBIX, | JAHHBIX,
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3ampochl, | 3apoCoB,
dopmbl U | popmax u
OTYETHI B | OTUETAX B
CYbBAu |CYBA un
oOMeHuBa | oOMeHe
ThCS JAHHBIX C
TAHHBIMU | TaOJTMYHBI
c MU
TaOJIMYHBI | TIPOIIECCOP
MU amMu
MPOIIECCO
pamu
Bnanertn
OCHOBHBIMU [Ipogemo | IIponemon | Mmeer He
METOJaMH HCTPUPOB | CTPUPOBAH | MUHUMAJBHEI | IPOJIEMOHCTPU
paboThI c | aHbI BI 171 Habop | p OBaHBbI
TEKCTOBBIMH OCHOBHBIC | OCHOBHBIC | 3HAHUU OCHOBHEBIE
penakTopamu, METOJIbI METOJIbI paboTeI C | METOJIBI
ANEKTPOHHBIMU | pabOTHI ¢ | pabOThI C | TEKCTOBBIMU | pabOTHI c
TaOJIUIIAMH, TEKCTOBBI | TEKCTOBBI | PEIAKTOPAMH | TEKCTOBBIMHU
0a3amMu JTaHHBIX, | MU MU : pelnakTopamH,
¢ TpadUYECKUMH | peJaKTopa | peaakTopa | 3JCKTPOHHBI | AJIEKTPOHHBIMU
pemakTopamMu MH, MU, MU Ta0JINIIaMH,
AJIEKTPOH | AJIEKTPOHH | TaOnuiamu, | 0aza-Mu
HBIMU BIMH 6aza-mu JTAaHHBIX, C
TaONMIaM | TaONUIAM | JaHHBIX, ¢ | rpadudecKuMu
U, 6azamu | u, 6azamMu | rpaUYECKu | PeAaKTOpaMH
JTaHHBIX, C | JAHHBIX, C | MU
rpadudec | rpaduuec | peaaKTopamu
KUMH KUMH
penakTopa | peaakropa
MU 6e3 | Mu,
(011053100 8 JOTYIICH
paa
MEJKUX
OIHOOK.
3HaTh
MpaBUIIa B nosnnom | JToctatou | [lmoxo 3naer | He 3HAET
UCIIONIb30BaHUsl | o0beme HO MOJHO | MpaBuUJIa npaBuiia
KOMITBIOTEPHON | 3HAET 3HaeT UCIIOJIb30BaH | MCIOJIb30BAHUS
TEXHUKH U | IpaBWjIa | IpaBuUIIa us KOMITBIOTEPHOU
UH(GOPMAIMOHH | HCIOJB30 | UCIOJb30B | KOMIBIOTEPH | TEXHUKH u
BIX TEXHOJIOTHI B | BaHUS aHus Ol TEXHUKH U | ”HPOPMAITHOHH
JOKYMEHTAI[MOH | KOMIIBIOTE | KOMIBIOTE | HHGOPMAIIMO | BIX TEXHOJOTHI
I1IK-14 | Hom pHOU pHOM HHBIX B
obecrieyeHnu TEXHUKH U | TEXHUKU U | TEXHOJOTHH | JTOKYMEHTAIUO
yIpaBICHUS uHpopma | uHpopmMmarl | B HHOM
[IUOHHBIX | HOHHBIX TOKyMEHTal[ | oOecrieueHun
TEXHOJOT | TEXHOJIOTH | HOHHOM yIpaBIeHUS
ui B | i B | obecriedyeHnH
JOKYMEHT | JOKYMEHT | yIpaBICHUS
AIMOHHOM | allHOHHOM
obecrieue | obecrieueH
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HUU uu
yIIpaBJieH
ust
YmeTh
WCIIOJIb30BATh CBoOomHO | YMeer Cnabo ymeer | He yMeeT
KOMITLPIOTEPHYIO | MOXKET UCIIOJIb30B | UCIOJIL30BAT | MCIOJIH30BATh
TEXHUKY U | HCIIOJIB30 | aTh b KOMITIOTEPHY
UH(POPMAITMOHH | BaTh KOMITBIOTE | KOMITBIOTEPH | I0 TEXHUKY W
bIC TEXHOJIOTUU B | KOMITBIOTE | PHYIO VIO TEXHHUKY | HH)OPMAITMOHH
JOKYMEHTAIIMOH | PHYIO TEXHUKY U | U BIC TEXHOJIOTHH
HOM TEXHUKY ¥ | HHPopMal | nHPopManuo | B
obecrieueHUH uH(bOpMa | MOHHBIE HHBIC JIOKYMEHTAITIO
yIpaBICHUS [IUOHHBIC | TEXHOJIOTH | TEXHOJIOTHH | HHOM
TEXHOJIOT | U B|B obecrieucHUH
uu B | JIOKYMEHT | JOKYMEHTAI] | YIPaBJICHUS S;
JOKYMEHT | allAOHHOM | HOHHOM
aIlMOHHOM | obecrieueH | 0OecreueHun
obecrieue | uu yIpaBJICHUS;
130701
yrpaBJieH
us;
Bmagets
komnbroTepHoit | [Iponemo | Ilponemon | MUmeer He
TEXHUKOU Y | HCTPHPOB | CTPUPOBAH | MUHUMAJBHBI | TIPOJCMOHCTPH
nH(OPMALIMOHH | aHBI bl 0a30BBIC | U Habop | poBaHbI
BIMU HaBbIKU HaBbIKU HABBIKOB 6a30BbIe
TEXHOJIOTMSIMHU B | KOMIIBIOTE | KOMIIBIOTE | KOMIBIOTEPH | HABBIKH
JOKYMEHTAlMOH | pHOH pHOM O TEXHUKOM | KOMIBIOTEPHOU
HOM TEXHUKOW | TEXHUKOU | U TEXHUKOU u
obecrie4yeHnn " u uHpopMmaimo | nHGOpMaIMOHH
yIpaBJICHHUS; uHdopma | uHGopMal] | HHBIMU BIMH
IUOHHBIM | HOHHBIMH | TEXHOJIOTHSIM | TEXHOJOTUAMU
u TEXHOJIOTH | U B|B
TEXHOJIOT | SIMU B | JOKyMEHTAl] | JIOKYMEHTAalllO
UIMUA B | IOKYMEHT | HOHHOM HHOM
JOKYMEHT | allMOHHOM | oOecriedeHuH | oOecredyeHnun
AIMOHHOM | o0OecreydeH | yrpaBJeHHs]; | YIPaBIICHUS;
obecrieue | uu
HUU yrpaBieH
yIpaBleH | Usi;
us;
3HaTh
N — B nonuowm | Jloctarou | I[Inoxo He
JIOKYMCHTAIIHOR o0beme HO TIOJHO | 3HAETTEXHOJ] | 3HAETTEXHOJIOT
HOTO 3HAETTEXH | 3HACTTEXH | OTUU uu
I —— 0JIOTUU 0JIOTUU JOKYMEHTAIll | JOKYMEHTAIIHO
NK-15 | ynpapnenms = JOKYMEHT | JOKYMEHT | MOHHOTO HHOTO
APXUBHOTO 1A AIMOHHOT | allMOHHOT | obOecnedeHus | oOecreueHus
Ha 6ase | © 0 yOpaBlIeHUS | YIOPaBICHUS U
obecrieye | o0ecrieyeH | M apXUBHOTO | apXMBHOTO
WCIIOJIb30BaHUS
J— HUS ust nena Ha Oase | mema Ha 0Oase
yIpaBlIeH | yINpaBi€H | UCIOJIb30BAaH | UCIOJIH30BAHUS
aBTOMAaTHU3AINH
usi u | us U | U CPEACTB | CPENICTB

77




ApPXUBHOT | QpXWBHOTO | aBTOMATH3al] | aBTOMAaTU3alHU

O JeJa Ha | Aena  Ha | MU

Oaze Oaze

HCIIOJIb30 | HCIIOJIb30B

BaHUs aHus

CPEICTB CPEICTB

aBTOMATH3 | aBTOMAaTU3

anuu anuu
YMeTh

CBoOonHO | YMeer Cnabo ymeer | He yMeeT

MOJKET COBEPIIICH | COBEPIICHCTB | COBEPIICHCTBO-

COBEpIICH | CTBO-BAaTh | O-BaTh BaThb

CTBO-BAaThb | TEXHOJIOTHM | TEXHOJIOTUM | TEXHOJIOTHUU

TEXHOJIOT | U JOKyMEHTAI[ | JOKYMEHTAIH-

uu JOKYMEHT | MIOHHOTO OHHOTrOo olecre-
COBEPITICHCTBO- R, ) obecrie . BT

KYMEHT u- me- YEeHUS BlIE-

BATh TEXHOJOTHH | O a yip

aru- OHHOTO YeHUS HUSA 51
JOKyMEHTAITU-

OHHOTO obecrie- yIpaBiie-HUSL | apXUBHOTO
OHHOro obecrme-

obecrre- YeHUs W apXUBHOTO | JieJa Ha 0ase
YCHHS  yIpaBlie-

YEHUS ymnpaBjie- | aena Ha Oase | uc-
HUS W apXUBHOTO

yrpaBjie- | HUA U | uc- [IOJIE30BaHU
nena Ha Oase wmc-

HUSA U | apXHBHOTO | TIOJIb30BaHUS | CPEJICTB
II0JIE30BAHUS

apXUBHOT | JIeJJa  Ha | CPeJICTB aBTOMAaTH3allAN
CPEJICTB aBTOMa-

0 gema Ha | 0aze  Hc- | aBTOMA-
TH3aIAU

Oa3ze wucC- | TONB30BAH | TU3ALUA

[0Jb30Ba | UA

HHUS CpE/ICTB

CpeNCTB aBTOMa-

aBTOMa- TH3AIAU

TH3aIAU
Bnanets

[Iponemo | IIponemon | Mmeer He

HCTPUPOB | CTPUPOBAH | MUHUMAJIBHBI | IPOJAEMOHCTPH

aHbI bl 0a30BBIC | U HaboOp | pOBaHBI

HaBBIKU HaBBIKU COBEPIICHCTB | Oa30BbIC

COBEpIIICH | COBEPIICH | O-BaTh HaBBIKU

CTBO-BaTh | CTBO-BaTh | TEXHOJOTHH | COBEPIICHCTBO-
COBEPIICHCTBO- | TEXHOJOT | TEXHOJIOTH | IOKYMEHTall | BaTh
BaThb TEXHOJIOTHH | UU u H-OHHOTO TEXHOJIOTUHU
JTOKyMEHTAIH- JOKYMEHT | JOKYMEHT | obecrie- JIOKyMEHTaI1-
OHHOro obecme- | anu- anu- YeHU OHHOTO0 obecIie-
YeHHs] yIpaBiie- | OHHOTO OHHOTO yhpaBJe-HUs | YEHUS yIpaBJe-
HUS U apXUBHOTO | o0ecre- obecrie- U apXUBHOTO | HHS H
Iena Ha 0ase HMC- | YeHHS YeHHUs nena Ha 0a3e | apXHBHOTO
I10JIL30BAHMS yhpaBie- | ympaBie- | uc- Iejla Ha 0Oase
CPEICTB aBTOMa- | HUS U | HUA U | IOJB30BaHus | HC-
TH3aIIU apXUBHOT | apXMBHOTO | CPE/ICTB MOJIb30BaHM

O JleJa Ha | flena  Ha | aBTOMa- CpenCTB

Oaze wmWcC- | Obaze  uc- | TM3AIUU aBTOMAaTH3allUN

IOJIb30Ba | MOJIb30BaH

HUS ust

CPEICTB CPEICTB

aBTOMa- aBTOMa-
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\ TU3AIHAH | TU3AIHAH \

3HaTh

B nosirom | [Jocrarou | ITnoxo 3naer | He 3HAET

o0beme HO MOJIHO | IIpaBUJIa IpaBuJIa

3HaeT paBuIIa JKCIUTyaTallk | 3KCILTyaTaluu

opaBWwia | 3KCIUlyaTa | U TEXHUYECKUX

JKC- 1017071 TEXHUYECKUX | CPEICTB "

IUTyaTalld | TEXHUYECK | CPEICTB U | CHOCOOHOCTBIO
[IpaBuna u TeX- | UX CIIOCOOHOCTB | MCIIOJIb30BaTh
JKCIUTyaTaluu HUYECKUX | CPEACTB U | IO TEXHUYECKUE
TEXHUYECKUX CPEICTB U | CLIOCOOHOC | UCIOJIb30BAT | CpeACTBa B
CPEICTB U | CIOCOOHO | ThIO b JIOKYMEHTAI1O
CIIOCOOHOCTBIO CTBIO MHC- | UCTIOJIb30B | TEXHUYECKHE | HHOM
HCII0JIb30BATh M10JIb30BAT | aTb cpeacTBa B | o0ecrieueHUuu
TEXHUYECKUE b TeX- | TEXHUYECK | JOKYMEHTAIl | YIpaBIICHUS |
CpeacTBa B | HUYCCKUE | Ue MOHHOM apXUBHOM JIeJe
JOKYMEHTAIlMOH | CpeAcTBa | cpeAcTBa | o0ecredyeHuun
HOM B B yIIpaBICHUS
obecrieyeHnn JMOKYMEH- | JOKYMEHT | W apXUBHOM
YIPaBIEHUA W | TAIIMOHHO | allUOHHOM | Jieje
aApXUBHOM JIeTie M o0ecreueH

obecrieue | uu

130701 yrpaBJieH

yhpaBJieH | us u

usi U | apXUBHOM

apXUBHOM | JiejIe

TK-16 Ae7e

YMmeth
MIPUMEHSATH CpobGomno | B memom | Cnabo ymeer | He yMeeT
COBPEMEHHBIE yMeeT yMeeT MPUMEHSITh MPUMEHSITD
TEXHUYECKUE OPUMEHST | IPUMEHAT | COBPEMEHHBI | COBpEMEHHbIE
CpeacTBa b b e TEXHUYECKUE
yIpaBJICHUS U | COBPEMEH | COBpEMEH | TeXHHYECKHE | Cpe/ICTBa
uHGOPMALMOHH | HbIE HBIE CpeacTna yIOpaBlIeHUs M|
bl€ TEXHOJIOTUU B | TEXHUYEC | TEXHUYECK | YIpaBieHUs | UHPOPMAIMOHH
cBoeil Kue ue u bl€ TEXHOJIOTUU
npodeccuoHanpH | cpeAcTBa | cpeAcTBa | HHGOpPMAIUO | B cBOCH
O IEATENILHOCTH | YIPaBIIEH | yOpaBleH | HHbIE npodeccruoHanb

usi u | us U | TEXHOJIOTUH | HOM

undopma | uadopmary | B CBOEH | JCATCIBHOCTH

[[UOHHbIEC | MOHHBIE npodeccrona

TEXHOJIOT | TEXHOJIOTH | JIbHOU

uu B | M B CBOCH | JESITENHHOCT

cBoei npodeccu | U

npodeccu | oHANBHOM

OHAIILHOW | JIeATeIHHO

JESTeNbHO | CTH

CTH
Bnanets
METOAUKAMU IIpogemo | IIpomnemon | Mmeer He
OpraHu3aIun HCTPUPOB | CTPUPOBAH | MUHUMANBHEI | POJAEMOHCTPHU
paIMOHATILHOTO | aHBI bI 0a30BBIC | U Habop | poBaHbBI
WCIIOJIb30BaHUSI | HABBIKU HABBIKU HABBIKOB 6a3oBbIe
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COBPEMEHHBIX BIIAJICHMS | BIIAJICHUS | BJIaJCHUS HAaBBIKH
TEXHUYECKUX METOJMKA | METOAMKA | METOAUKAMH | BIAJICHUS
CpelCTB MU MU OpraHu3alui | METOUKAMU
YIPaBJICHUS opraHu3zall | opraHu3aill | pallMOHAJILHO | OpraHu3alun
15051 15051 ro palMOHAIBHOTO
palyoHan | palMoHal | UCHOJIb30BaH | MCIOJb30BaHUS
BHOTO BHOT'O ust COBPEMCHHBIX
UCIIOJIb30 | UCMOJIb30B | COBPEMEHHBI | TEXHHYECKUX
BaHUs aHus X CpenCTB
COBPEMEH | COBPEMEH | TEeXHHYECKHX | yIpaBJICHUS
HBIX HBIX CpEJ/ICTB
TEXHUYEC | TEXHUYECK | YIPaBICHUS
KHX ux
CpENCTB CpEJ/ICTB
VIOpPaBJICH | yIPaBJICH
ust ust
3HaTh
B nosiHOM | Jloctatou | Ilnoxo 3naer | He 3HAET
BIANeTH o0neme HO IIOJIHO | METOIBI3AalIN | METOIBI
METOIAMH 3HAET 3HAET Tel  WH(OpP- | 3aIHUTHI
S METOIBI METOIBI Maluu uH(pOP-MaIuu
- 3aIUTHI 3aIUTHI
unpop- uHbpop-
MaIn Maruu
Ymethb
BBISIBIIATE u | CBobomHO | YMeer Cimabo He yMmeeT
KJIacCU(DUITUPO- | BBISABISAET | BBISIBISATH | OPUCH- BBISIBJISTD u
BaTh yrpo3sl | U u TUpYyeTCs, B | Kiaccuduim-
nHpOopMannoHHO | Ki1accudu | kmaccudu | Kaaccudukal | poBaTh yrpo3bl
1 06e30MacHOCTH | IUPYET [IUPOBATh | UM yrpo3 | “HPOpPMaIUOHH
u MPUMEHSTH | YTPO3BI YTPO3bI uHpopmaro | o
METOJIbI 3aIIUTHI | UHpOpMa | UHGpOpMAIl | HHOM 0€30IMacCHOCTH
MK-17 [IMOHHON | MOHHOU 0€e3011aCHOCT
Oe30ImacHo | Oe30macHoO | u
CTH CTH,
JOTTyCKaeT
HE3Ha-
YUTEIIbHBI
€ OIINOKH
Bnaners
IIponemo | IIpomemon | Umeet He
HCTPUPOB | - MUHHMAaJIbHBI | TPOJIEMOHCTPH
a-Hbl CTPUPOBAH | i Habop | poBaHbI
BNAIETH  MeTo- HAaBBIKH bl HaBBIKOB 0a3oBbIC
TaMi S 3aIUTHI 0a30BbIC 3aIUTHI HAaBBIKH
HHGOpMAITIH uHpOpMa | HABBIKU UHpOpMALIUU | 3aLIUTHI
UM 3aIUTHI uH(popMauu
uHpopmar
15041
HAaBBIKH
3HaTh
I1K-18 | 3mats: B momnowm | locratou | ITmoxo 3nHaer | He 3HAET
COBPEMEHHbBIE o0beMe HO TOJHO | COBPEMEHHBI | COBPEMEHHBIE
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CUCTEMBI 3HaeT 3HaeT €  CHCTEMBI | CUCTEMBI
HH(GOPMAIIMOHHO | COBPEMEH | COBpeMeH | nHpopManuo | UHGOPMANMOHH
ro U | HbIE HBIC HHOTO U | oro u
TEXHUYECKOTO CUCTEMBI CUCTCMBbI TCXHUYCCKOT TEXHUYCCKOT'O
obecrieueHus nadopma | HHDOpMALL | O obecrieueHns
JOKYMCHTALMOH | UOHHOTO | HOHHOTO M | 00ECICUCHHS | JOKYMCHTALMO
HOLO - TEXHUYECK | JOKYMEHTAl[ | HHOTO
T —— Texumyec | OTO MOHHOTO obecreyeHust
yrpaBieHus B | KOTo obecrieueH | oOecrieyeHusl | yIpaBJieHUS B
oduce - yhnpasieHus | opuce .
PYKOBOIHTEIL; — JOKYMEHT | B oduce | pyKOBOUTES;
AIMOHHOT | PYKOBOJUTEI

JIOKYMEHT | ph

AlHOHHOT | Gecreven

0 ust

obecrieye yIpaBieH

HUS st B

YHOPABICH | oduce

n: B | pykoBOIH

oduce TEIs;

pyKoBOIU

Tes;
YMmeTh

CBoOonHO | YMeer Cnabo ymeer | He yMeer

MOXKET paborath | pabotaTh ¢ | paboTath C

paborath | € COBPEMEHHBI | COBPEMEHHBIMU

c COBPEMEH | MU CUCTEMaMH

coBpeMeH | HBIMH CUCTEMaMH nH(pOpPMaLOHH

HEIMH cucTeMaM | HHGOpMAaIKoO | Oro u
paGoTarh ¢ | cucremam | ¥ HHOTO U | TEXHUYECKOTO
COBDEMEHHBIMU | U nH(popMaIl | TEXHUYECKOT | 0OeCrieUeHHS
CHCTEMAMI ur(opma | HOHHOTO H | O JIOKYMEHTAIHO
HEGOPMALMOHHO | IIEOHHOTO TEXHUYECK | 0OecrieuyeHusi | HHOro
o - oro JOKyMeHTal | o0ecrieuyeHus

obecreyeH | HOHHOTO yIOpaBlIeHUs B

TEXHUYECKOTO TeXHU4YeC | o obecricuchns | oduce
obecrieeHns Koro JOKYMEHT | yIpaBleHUS | PYKOBOAMUTENS
JOKYMEHTAIllMoH | obecreue ALIIOHHOT | B odrice
HOT'O HUsA 0 PYKOBOJHUTEI
obecrieueHus JTOKYMEHT | oGecrieueH | st
yIOpaBICHUS B | AllMOHHOT | yg
oduce 0 yIIpaBJIEH
PYKOBOJUTENS obecrieue | ys B

HUSA oduce

yIpaBJIeH | PYKOBOJIU

usi B | Tend

oduce

PYKOBOIH

TeIs
Bnanets
coBpemennbivMu | IIpone- IIpone- HNmeer mu- | He nponeMon-
cucTeMaMu MOHCTpPHU- | MOH- HUMAaJIbHBIA | CTPUPOBAHBI
WH(POPMAIIMOHHO | POBa-HBI | CTpUpPOBa- | Habop 0a30Bble HABbI-
ro U | HaBBIKU Hbl 0a30- | COBpEMEHHBI | KM
TEXHUYECKOTO COBPEMEH | BBIE MU COBpPEMEHHBIMHU
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obecrieueHus HBIMU HaBBI-KH CHUCTEMaMH CHUCTEMaMH
JOKYMEHTAI[MOH | CUCTEeMaM | COBpeMeH | mHpopManuo | HHPOpPMAIOHH
HOTO u HBIMU HHOT'O U | Oro u
obecrieueHus uHpOpMa | CHCTEMaM | TEXHHYECKOT | TEXHHYECKOTO
yIpaBICHUS IIUOHHOTO | U 0 obecrieyeHHsI
u uH(popmall | obecriedeHus | JOKYMEHTAIIAO
TEXHUYEC | MOHHOTO M | JOKYMEHTAI] | HHOTO
KOTO TEXHHUYECK | HOHHOTO obecrieycHHsI
obecrieue | oro obecrieyeHust | ynpaBJieHUs
HUS obecriedeH | yrpaBiIeHUS
JOKYMEHT | Us
AIMOHHOT | JIOKYMEHT
0 aI[HOHHOT
obecrieue | o
HUS obecrieueH
yIpaBleH | us
us B | yIIpaBJIcH
oduce usi
PyKOBOIHN
TeJsI
3HaTh
B noanom | Jloctatou | Ilmoxo 3naer | He 3HAET
00beMe HO TIOJTHO | TIpaBHUIIa MpaBUiia MOJro-
3HAET 3HAET MOJITOTOBKA | TOBKH  yIIpaB-
mpaBuna | IpaBuia yIOpaBJICHYEC | JEHYECKUX JI0-
3HaTh MpaBuja | MOAro- moaro- KX KYMCHTOB U BC-
OATOTOBKH TOBKH TOBKH JTOKYMEHTOB | ICHUS JCIIOBOM
YIIPABICHUCCKAX | YIpaB- yrpaB- W BEJICHUA | TePerHcKu
JTOKYMEHTOB W | menueckn | JTCHICCKAX | ACTOBON
_— X To- | 0" MEePENUCKH
. KYMEHTOB
pi (53 (0):10)% KYMEHTOB | - e
MEePEITUCKU u BE-
JICHUS
ACHUA . JIeJIOBOM
ACTOBOM | pepenmck
IEPETUCK | 4
u
I[IK-19 | Vmets
CBobGoaHo | YMeer Cnabo ymeer | He yMeer
MOXKET paboTaTh | KCMOJIL30BAT | MCIOJB30BaTh
WCIIOJIB30 | UCIOJIB30B | b IpaBWJIA | TpaBHUIIA
BaTh aTh MOJTOTOBKH | TTOJATOTOBKH
HCTOTIb3OBATE npaBuja | ImpaBuja TIpaBjcHYEC | yIpaB
npaBmIa p p ynup yup
MOATOTOB | MOATOTOBK | KHX JIEHYECKUX
MOJATOTOBKH
KH " JOKYMEHTOB | IOKYMEHTOB U
yIpaBIECHUYECKUX
yIOpaBleH | yIpaBieH | W  BEICHHS | BEACHUS
JOKYMEHTOB | 9 .
YECKUX YECKUX JICIIOBOM JIEII0BOM
BEACHITY JOKYMEHT | TOKYMEHT | IMEPeNuC-KH | MEePerucKu
JIEJI0BOU ™ ™ p p
OB U | OB u
MEePETUCKU
BEJICHUS BEJICHUS
JIETI0OBOM JIETIOBOU
MEPETUCK | TIEPerucK
u u
Bnaners

82




IIpone- IIpone- Hmeer wmu- | He npoaemon-

MOHCTPHU- | MOHCTPHP | HUMAQJIBHBII | CTPUPOBAHBI

POBaHBI OBa-HBI Habop 6azoBbIe
CIOCOOHOCTBIO

HABBIKU 0a30-Bble | MOATOTOBKH | HABBIKU
HCIIOJIb30BATh

MOJTOTOB | HABBI-KH yIpaBiIeHYEC | MOATOTOBKU
MpaBUIIa

KU MOJITOTOBK | KHX yIpaBICHYCCKH
HOATOTOBIKH NIPaBJICH | | OKYMEHTOB | X JOKYMEHTOB
YIPaBICHICCKUX yrp FOTYM FIOTYM

YECKUX yOpaBlIeH | M  BEICHUS | U BEJICHUSI
JOKyMEHTOB  H . .
BeTICHHA JOKYMEHT | YeCKHX JICIIOBOM JIETIOBOM

. OB U | IOKYMEHT | TIEPEIUCKU MIEPETTHCKH

JIEIOBOM

BCJICHUS OB u
NIEPETTUCKH .

JICJIOBOM | BEJICHUS

MEPENNCK | JEITOBOM

u TIEPETTHCK

u

3HaTh

B nosnnom | Jloctatou | Ilnoxo 3xaer | He 3Haer aTarmsl

o0beme HO IIOJIHO | 3Tambl paboThI C

3HAET 3HAET a00THI C | JOKyMEHTaMU;
3Tansl paboThl C P AOKIM ’

ITarbl STarbl JIOKyMEHTaM
JOKyMEHTaMHU;

paboTel ¢ | paboTHl C | U;

JOKYMEHT | JOKYMEHT

amu; amu;
YMmeTh

CBobGomno | Ymeer Cnabo ymeer | He ymeeT

MOJKET OCYILIECTB | OCYIIECTBIIAT | OCYILECTBISATh

OCYILIECTB | JITh b aHaJIM3 | aHaJIU3 ATaroB
OCYILIECTBIISITh

JSTh aHanu3 3TaroB paboThI C
aHaJIU3  JTaroB
AGOTLL o | anams 3TaroB paboThI C | JOKyMEHTaMH
p 3TaroB paboThl C | JOKyMEHTaM
JOKyMEHTaMu

paboThl C | JOKYMEHT | U

JOKYMEHT | aMu

I1K-20 amu

Bnaners

[Iponemo | IIponemon | Mmeer He

HTPUPOBA | CTPUPOBAH | MUHUMAJBHBI | POJAEMOHCTPU

Ha BI i HaOOp | poBaHbI

crocoOHO | 6a3oBbIC OmpeeuTh | Oa30BbBIC

CTBIO HaBBIKU HAIPAaBIICHUSl | HABBIKH
CIOCOOHOCTBIO

OTIpeNieNId | OMPEAETUT | ONTUMU3ALM | ONIPEIEIHUTD
OTIPEIeNUTh pea pea I pea

Th b u HaIpaBIICHUS
HaIpaBlICHUS

HaIpaBlie | HampaBlieH | OpPraHU3alUl | ONTUMU3ALUN
ONTUMM3AINH

HUS ust ATANoB OopraHu3anuu
OpraHu3aIun

ONTUMH3a | OMTUMHU3A | PAOOTHI C | oTamnoB paboThI
3TanoB paboTHI ¢

uu uu OKYMEHTaM | C IOKyMEHTaMu
JOKyMEHTaMHu 1 1 JIOKYM JIOKYM

OpraHu3all | opranmsail | u

WU JTaloB | UM 3TAIOB

paboTbl ¢ | paboTHl ¢

JOKYMEHT | JOKYMEHT

amMu amMu
3HaTh

IK-21

IpaBuia B nosnoMm | locrarou | IIimoxo 3naer | He 3HAET
COCTaBJICHUS o0neme HO TIOJTHO | MpaBuUJIa npaBuIia
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OIKCH JIel, | 3HaeT 3HaeT COCTaBIICHUS | COCTaBJICHUS
MOATOTOBKM JIeN | MPaBHIIA IpaBuIa OIMCH  JIE]I, | OIIKCHU zen,
K Tiepelaye B | COCTABJICH | COCTABJICH | MOATOTOBKM | MOJATOTOBKHU
apXuB WS OIIUCH | Sl OIMCHU | JI K | JeJ K nepenave
OpraHu3alui, bi (S JIelL, nepejaye B | B apXuB
roCyJapCTBEHHBI | MOJArOTOB | MOJATOTOBK | apXUB OpraHu3aiuu,
5| WIK | KM JIe] K | W Jed K | OpraHu3aluu | roCyJapCTBEHH
MYyHHMIMIAIBHBIM | IIepefade | mepepade | BII W
apXuB B apXuB | B apXUB | TOCYJapCTBE | MYHHUIIUTAILHBI

opraHu3zall | opraHusaill | HHbIA WIN | i apXuB

uu, uu, MYHUIIUTIATb

roCyzapceT | roCcyAapeT | Hbli apXHUB

BEHHBIH BEHHBIN

R0 1 R0

MYHHUIUTIA | MYHHITUTIA

JILHBIN JILHBIN

apXuB apXuB
YmeTs

CBoOonHO | YMeer Cnabo ymeer | He yMeeT

MOJKET OCYILIECTB | OCYIIECTBIAT | OCYIIECTBIISIThH
OCYIIIECTBIISATh OCYIIECTB | JISITh b aHaJIu3 | aHAJIU3 OIUcen
aHaIM3  OIIMCEH | JIATh aHaIu3 onucel nen Ien
Ien aHaJu3 omnmcei

omucen nen

el
Bnanets

IIponemo | IIponemon | Mmeer He

HTPpPOBaH | CTPUPOBAH | MUHUMAJbHBI | TPOAEMOHCTPHU

bl HABBIKM | BI 51 Ha0Op | pOBaHBI

cocTaBJIeH | 0a30BBIE cocTaBlieHUs | Oa30BBIE
HABBIKAMIL WS OTINCEH | HAaBBIKU omnucell nen, | HaBBIKK
COCTABIICHIS Jel, COCTaBJ'IeI:I’ MO ATOTOBKH COCTanJ'IeHI/ISI
OLCCH e, MMOATOTOB | M OIMCEH | JIel K | ormMcen nen,
OFOTOBKH 1e KU Jen K | Jed, nepegaye B | MOJATOTOBKH
K mepemaue B nepenaye | MOJAroTOBK | apXUB JIeT K mepenaye
APXHB B AapXuB | M el K | OpraHu3anuy | B apXuB
OpraHusAIIY, opranusail | nepemaye |, OpraHu3aiuu,
FOCYNAPCTREHHEI HH, B apXuB | rOCYlapCTBe | FOCYIapCTBEHH
M - FOCY,Z[aPCT OopraHu3ail | HHbII WIN | BIN WIN
MYHHIMIATHHEL BEHHBIN nu, MyHALWTIb 1‘\’/[YHI/IHI/IH8.J'IBHBI
apxuB HIIH FOCYI[a?CT HBIW apXUB 1 apxuB

MYHHUIMIIA | BEHHBIN

JIbHBIN 150307

apXuB MYHHULUIIA

JIBHBIN
apXuB

3HaTh
IIpaBHUIIa B nosnoMm | locrarou | IIimoxo 3naer | He 3HAET
OpraHm3alui U | o0beme HO TIOJIHO | MpaBHIIa npaBuiia

[1K-22 | mpoBeneHus 3HACT 3HACT OpraHu3alui | OpraHu3alu u
3KCIIEPTHU3BI npaBuia npaBuia u MIPOBEACHUS
LICHHOCTH OopraHu3zall | opraHu3saill | IpOBEACHUS | SKCIEPTU3BI
JIOKYMEHTOB; 15078 U | uu U | DKCIIEPTU3bl | LIEHHOCTHU

84




NPOBEJCH | MPOBEICH | IIEHHOCTHU JIOKYMEHTOB;

ust ust JIOKyMEHTOB;

OKCIEPTU3 | IKCTIEPTHU3

BI BI

[IEHHOCTH | IICHHOCTH

JOKYMEHT | JOKYMEHT

OB; OB;
YMmeTh

CBoOonHO | YMeer Cnabo ymeer | He yMeeT

MOXKET OpUHUMAT | TIPUHAMATh MIPUHUMATH

NPUHUMAT | b y9acTUE | y4acCTHE B | yuactue B
MPUHUMATH b ydacTHe | B pabore | pabore  mo | paboTe 1o
ydacTue B | B pabore | o MIPOBEJICHUIO | TIPOBEACHUIO
pabote 1o | 1o IpOBEieH | AKCHEPTU3bl | AKCHEPTU3BI
MIPOBEICHUIO MIPOBEJICH | MO [IEHHOCTH [IEHHOCTH
IKCTIEPTHU3BI 15800) OKCIEPTH3 | JOKYMEHTOB; | JOKYMEHTOB;
IIEHHOCTH IKCIIEPTH3 | BI
JIOKYMEHTOB; BI [IEHHOCTH

IIEHHOCTH | JOKYMEHT

JIOKyMEHT | OB;

OB;
Bmagets

[Ipogemo | IIponemon | Mmeer He

HCTPHUPOB | CTPUPOBAH | MUHUMAJBHBI | TIPOJEMOHCTPH

aHBI BI 71 Ha0Op | pOBaHBI

HaBbIKU 0a3oBbIC NPUHUMATH 6a30BbIe
CIOCOOHOCTBIO NPUHUMAT | HABBIKU ydactue B | HaBBIKU
MIPUHUMATD b yUacTU€ | IpUHUMAT | paboTe MO | MPUHUMATh
ydacTue B | B paloTe | b yyacTHe | IPOBEICHUIO | yyacTHe B
pabore o | mo B paboTe | sKcrepTu3sl | pabote o
IPOBEJICHUIO IPOBEJCH | 1O LEHHOCTHU MIPOBEICHUIO
9KCIIEPTU3BI U0 IPOBEJEH | JOKYMEHTOB; | OKCIEPTU3bI
HEHHOCTHU AKCIIEPTHU3 | HIO LEHHOCTHU
JIOKYMEHTOB; BI IKCIIEPTH3 JIOKYMEHTOB;

HEHHOCTU | Bl

JOKYMEHT | IEHHOCTHU

OB; JOKYMEHT

OB;

3HaTh

B nonnoMm | locratou | Ilmoxo 3Haer | He 3HAET

o0neme HO TIOJHO | MpaBuUJIa MpaBWiIa yudeTa

3HaeT 3HaeT yuera U | U obecrieueHus
pABHIE YHCTa K npaBWiia | IpaBuiia obecreyeHnst | COXpaHHOCTH

yuyeTa U | yuyeTa U | COXPaHHOCTH | IOKYMEHTOB B
obecrnieueHus

I1K-23 obecrieue | obecrieyeH | TOKYMEHTOB | apXUBE

COXPaHHOCTHU
HOKYMEHTOB B HUS usi B apXuBe
apxuBe COXPaHHO | COXPaHHOC

CTH ™

JOKYMEHT | JOKYMEHT

OB B | OB B

apxuBe apXuBe

Ymern
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CBobGoaHo | YMeer Cnabo ymeer | He yMeeT

MOXKET IPOBOJUT | IPOBOJIUTH IPOBOJIUTH

OPOBOJUT | b y4eT | yueT y4er
MPOBOJUTH Y4€T | b y4eT | JOKYMEHT | JOKYMEHTOB | JIOKyMEHTOB B
JOKYMEHTOB B | JOKYMEHT | OB B |B apxXuUBE W | apXHBE "
apxuBe U | OB B | apxuBe U | oOecrieunBar | oOecrieynBaTh
oOecrieunBaTh WX | apXuBe U | OOECIEYHB | b uX | ux
COXpaHHOCTh obecrieun | atb UX | COXpPAaHHOCTh | COXPaHHOCTh

BaTh  UX | COXpaHHOC

COXpaHHO | Tb

CTh
Biagers

[Ipogemo | IIponemon | Mmeer He

HCTPUPOB | CTPHPOBAH | MUHUMAJIBHBI | IPOJAEMOHCTPH

aHbI Bl 51 Habop | poBaHbI

HaBbIKU 0a3oBbIE yuera u | 6a3oBbIe
HaBBIKAMHM y4eTa | yuyeTa W | HaBBIKH obecrieuyeHHs | HaBBIKM ~ yd4eTa
n obecrieyeHus | obecrieye | yuera M | COXpPaHHOCTH | U o0OecredeHus
COXpPaHHOCTH HUSI obecrieueH | JOKYMEHTOB | COXPaHHOCTH
JOKYMEHTOB B | COXpaHHO | Us B apXWBE JOKYMEHTOB B
apxuBe CTH COXpaHHOC apXxvBe

JOKYMEHT | TH

OB B | IOKyMEHT

apxuBe OB B

apxuBe

3HaTh

B moanowm | Jloctatou | Ilmoxo 3naer | He 3HAET

o0beme HO TIOJTHO | TIpaBHJIa npaBuiIa

3HaeT 3HaeT OpraHM3aluy | OpraHU3aluH

npaBwia | IpaBHiIa CNIPaBOYHO- | CIIPABOYHO-
npaBuiIa OpraHm3all | OpraHu3all | IOUCKOBBIX | TIOMCKOBBIX
OpraHHU3aLuH uu uu CPEACTB | | CPEHCTB u
CIIPaBOYHO- CIIPaBOYH | CIIPABOYH | MCIIOJIb30BAH | MCIIOJIb30BAHUS
HIOMCKOBBIX o- o- Usl apXMBHBIX | AQPXUBHBIX
CpenCTB U | TIOUCKOBBI | MOMCKOBBI | TOKYMEHTOB | JOKYMEHTOB
UCIIOJIB30BAHUA | X CPENICTB | X CPEICTB
apXUBHBIX u U
JTOKYMEHTOB UCIIOJIB30 | MCIIOJIb30B

K-24 BaHMS aHMs

ApXUBHBIX | apXUBHBIX

JOKYMEHT | JOKYMEHT

OB OB
YMeTb

CBobGoaHo | YMeer Cnabo ymeer | He ymeeT
OCYIIECTBIIATh MOXKET OCYILECTB | OCYLIECTBIISAT | OCYIIECTBIATh
OpraHu3aluIo OCYIIECTB | JISATh b OpraHu3aLHUIo
CIPaBOYHO- JATh OpraHu3zall | OpraHu3aly | CIpaBOYHO-
HOMCKOBBIX oprasusarl | Mo 10 MOMCKOBBIX
CpelCTB U | u1o CIpPaBOYH | CIIPAaBOYHO- | CPEICTB u
UCIIONIb30BAHUS | CIIPAaBOYH | O- MOMCKOBBIX | HCHOJIb30BaHHUS
apXMBHBIX o- MIOMCKOBBI | CPEACTB M | apXUBHBIX
JOKYMEHTOB MIOMCKOBBI | X CPEJICTB | MCIOJIb30BaH | JOKYMEHTOB

X CpeACTB | U Usl apXUBHBIX
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U UCTIOJIB30B | JOKYMEHTOB
UCTIOJB30 | aHUsA
BaHUS APXHUBHBIX
APXMBHBIX | TOKYMEHT
JOKYMEHT | OB
OB
Biagers
[Ipogemo | IIponemon | Mmeer He
HCTPUPOB | CTPHPOBAH | MUHUMAJIbHBI | IPOJAEMOHCTPH
aHbI Bl 51 Habop | poBaHbI
HaBBIKU 0a30BbIE HaBBIKAMU 0a30BbIE
HaBBIKAMHU | HABBIKU OpraHu3alluy | HABBIKH
HaBBIKAMH OopraHu3zall | HaBpIKaMHU | CIIPAaBOYHO- | HAaBBIKAMH
OpraHu3aIuu uu OpraHu3zall | IOMCKOBBIX | OpPraHHU3alNN
CIPaBOYHO- CTIPaBOYH | MM CpeACTB | | CIIPaBOYHO-
MTOMCKOBBIX o- CHPaBOYH | MCIIOJB30BAaH | MOMCKOBBIX
CpencTB U | IONCKOBHI | O- Usl apXUBHBIX | CPEICTB "
UCIOJb30BAHUSA | X CPENICTB | IOMCKOBBI | JOKYMEHTOB | MCIOJIb30BAHHUS
apXHUBHBIX u X CPeICTB apXUBHBIX
JOKYMEHTOB WCTIONB30 | U JTOKYMEHTOB
BaHUS UCTIOJIb30B
apXWBHBIX | aHUSA
JOKYMEHT | apXWBHBIX
OB JOKYMEHT
OB
3HaTh
B nmomnom | Jloctatou | Ilmoxo 3naer | He 3HAET
o0beMe HO MOJIHO | PEKBU3UTHI U | pEKBU3UTBl U
3HAeT 3HAeT paBuia paBuiIa
PEKBU3UT | PEKBU3UT | COCTABICHMS | COCTABIICHUS U
PEKBU3UTHI u | bl U | Bl u|lu oopmIIeHHS
npaBuia npaBuUja | IpaBuiIa oopMIIeHUs | pa3IMYHbIX
COCTaBJICHUS U | COCTaBJIEH | COCTAaBJIEH | Pa3JIMYHBIX BUJIOB
oopmieHHs ust u | us U | BUJIOB yIpaBJIEHYECKU
pa3IUYHbIX odopmiieH | opopMiIeH | ynpaBieHUYEC | X JOKYMEHTOB
BUJIOB ust ust KHX
YIPaBJIEHYECKUX | PA3IMYHbl | PA3JIMYHbl | JOKYMEHTOB
[IK-25 | AOKYMCHTOB X BHUJOB | X  BHUJOB
yIpaBJIeH | YIpaBJeH
YECKHUX YECKHUX
JOKYMEHT | JOKYMEHT
OB OB
YMeTb
CBobGoaHo | YMeer Cnabo ymeer | He yMmeer
MOKET OPUMEHST | IPUMEHATh IPUMEHSATh
pHMEHATS OPUMEHSAT | b YHUDUIUPOB | YHUPULIHPOBAH
B — b YHUGUIMD | aHHBIE HBIE bopmbl
Ll bopMEI yHUGDUI | OBaHHBIE | (POPMBI JOKYMEHTOB
H1OKYMEHTOB poBaHHBIE | (hOPMBI JOKYMEHTOB
hopmbl JOKYMEHT
JOKYMEHT | OB
OB
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Bnazers

IIpogemo | IIponemon | Mmeer He
HCTPUPOB | CTPUPOBAH | MUHUMAJBHEI | MPOJAEMOHCTPHU
aHbI Bl 51 Habop | poBaHbI
HABBIKAMIL HABBIKU 0a30BBIC npoeKkTupoBa | 6a30BbIE
IPOEKTHPOBAHES IPOCKTHP | HABBIKU HUS HaBBIKU
A6 1OHOB OBaHUS NPOCKTHp | IabJIOHOB MIPOCKTHPOBAHH
JIPABIICHYECKHX m1abJIOHOB | OBAHUSA yIOpaBjieHUEC | A m1abJIOHOB
yrpaBieH | M1abJOHOB | KHX VIPaBICHYCCKH
JIOKyMEHTOB
YECKUX yIpaBiIeH | JOKYMEHTOB | X JOKYMEHTOB
JOKYMEHT | YeCKHX
OB JOKYMEHT
OB
3HaTh
B nosrom | [Jocrarou | ITnoxo 3naer | He 3HAET
o0beme HO MOJTHO | TEXHOJIOTHIO | TEXHOJIOTHIO
3HaeT 3HaeT 00paboTKu 00paboTku
TEXHOJIOT | TEXHOJIOTH | JOKYMEHTOB | JIOKYMEHTOB Ha
TEXHOJIOTHIO 13020 10 Ha BCEX | BCEX JTamax
00paboTKH 06paboTk | 00paboTK | oTamax JOKYMEHTO060
JOKYMEHTOB Ha | U u JOKYyMEHTOO | pOTa,
BCEX JTamnax | JOKYMEHT | TOKyMEHT | OopoTa, CUCTeMaTH3aIu
JOKYMEHTOO0O0pO | OB Ha BCEX | OB HAa BCEX | CHCTEMaTH3a | M, COCTABIICHUS
Ta, JTamnax JTamnax 1Y, HOMECHKJIATYPBI
CUCTEMATH3alMHY, | TOKYMEHT | IOKYMEHT | COCTaBJICHHS | JCII;
COCTaBJICHUS 0000poTa, | 0000pOTa, | HOMEHKIATYP
HOMEHKJIATypbl CUCTeMAaT | CHCTEMaTH | bl Jell;
ACII; n3aiuu, 3aluu,
COCTaBJIEH | COCTaBIIEH
usi us
HOMEHKJIa | HOMEHKJIa
TYpBI JI€JT; | TypHl AT,
K-26 YmMmetp
CBobGoaHo | Ymeer Cnabo ymeer | He yMmeeT
MOXKET o0pabaThel | 0OpabaTeIBaT | 0OpabdaThIBAThH
o0pabaThl | BaTh b JIOKYMEHTHI Ha
o0OpabaTbIBaTh BaTh JOKYMEHT | TOKYMEHTBI | BCEX sTamax
JOKYMEHThl ~ Ha | JOKYMEHT | bl Ha BCeX | Ha BCEX | IOKYMEHT0000
BCEX JTanax | bl Ha BCEX | dTamax JTanax porta,
JOKYMEHTOO0O0pO | 3Tamax JOKYMEHT | TOKyMEHTOO | CUCTeMAaTH3allH
Ta, JOKYMEHT | oobopora, | Gopora, U, COCTaBJICHUS
CUCTeMaTu3alliy, | 0000poTa, | CUCTEMaTH | CHCTeMaTu3a | HOMEHKJIATYpbI
COCTaBIICHUS cucTtemMar | 3aluH, U, JelT;
HOMEHKJIATYPhI U3allny, COCTaBIIEH | COCTaBIICHUS
Tel; COCTaBJIEH | WSl HOMEHKJIATYp
usi HOMEHKJIA | bl JeT;
HOMEHKJIA | TYpHI JIeJ;
TYpHI JIeT;
Bnanets
HaBbIKAaMU IIpogemo | IIpomemon | Mmeer He
006paboTku HCTPUPOB | CTPUPOBAH | MUHUMANBHBI | POJAEMOHCTPHU
JOKyMEHTOB Ha | aHbl BI i Habop | poBaHbBI
BCEX JTanax | HaBBIKU 0a3oBBIC 006paboTku 6a3oBbIe
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JOKYMEHTO000pOo | 00paboTK | HABBIKU JOKYMEHTOB | HABBIKU
Ta, u 00paboTk | Ha BCeX | 00paboTKu
CUCTeMAaTH3alluy, | JOKYMEHT | H JTamax JIOKYyMEHTOB Ha
COCTaBJICHUS OB Ha BCEX | JIOKYMEHT | JOKYMEHTOO | BCeX  JTamax
HOMEHKJIATYpbl JTanax OB Ha Bcex | Obopora, JIOKYMEHT0000
nen JOKYMEHT | 3Tamax cucremaTHsa | porta,
0000pOTa, | JOKyMEHT | IIHH, CUCTeMaTH3aI1
cucreMar | 0000poTa, | COCTaBJICHUS | W, COCTABIICHHUS
U3allNH, CUCTEMATH | HOMCHKJIATYP | HOMEHKJIATYPhI
COCTaBJICH | 3allHH, BI JIETT Jen
ust COCTaBJICH
HOMCHKJIA | UsI
TYpHI JIeT | HOMEHKJIA
TYpHBI JIeT
3HaTh
B nonnom | [Jocrarou | ITnoxo 3naer | He 3HAET
o0beme HO TIOJTHO | TIpaBUJIa npaBuia
3HaeT 3HaeT OpTraHW3aIii | OPraHu3alud H
MpaBWJIa | TIpaBUIIA u MIPOBEICHUS
MpaBUIIa p p P
OpraHu3all | OpraHu3ar | IPOBEJACHHS | SKCIIEPTH3BI
OpTaHW3aIllul |
uu U | uu U | OKCTIEPTU3Bl | [ICHHOCTH
HPOBECHHA MPOBEICH | POBENEH | IIEHHOCTH JIOKyMEHTOB;
JKCIEPTU3BI P P ™ ’
us ust JIOKyMEHTOB;
EHHOCTH
TOKYMEHTOB: IKCIEPTH3 | IKCIIEPTH3
™ ’ bl bl
IICHHOCTH | IICHHOCTHU
JOKYMEHT | JOKYMEHT
OB; OB;
YMmetp
CBobGoaHo | Ymeer Cnabo ymeer | He yMeeT
MOKET NpUHUMAT | IPUHUMATh PUHUMATh
NpUHUMAT | b YUYaCTHE | y4acTHE B | ydacTue B
I1IK-27 | npuHUMaTh b ydacTue | B pabote | pabore  mo | pabore 10
ydacTue B | B pabore | o NPOBEJICHUIO | POBEICHUIO
paboTe 1o | 1mo NPOBEJICH | DKCTIEPTH3BI | SKCIEPTHU3BI
IPOBE/ICHUIO NPOBEJICH | IO [ICHHOCTH [ICHHOCTH
IKCIEPTHU3BI HI0 IKCHEPTH3 | TOKYMEHTOB; | JIOKyMEHTOB;
IICHHOCTH IKCIEPTH3 | b
JIOKYMEHTOB; BI [ICHHOCTH
IICHHOCTH | JIOKyMEHT
JOKYMEHT | OB;
OB;
Bnaners
IIpomemo | IIponemon | meer He
CMOCOOHOCTBIO POA POA
HCTPUPOB | CTPHUPOBAH | MUHUMAJBHBI | IPOJACMOHCTPH
IPUHUMATh pup pup . PoA p
aHbI BI i HaOoOp | poBaHbI
y4acTue B
paBoTe o | HaBBIKH 0a3oBbIC paboTel 1O | 6a30BBIE
paboThI HaBBIKH MPOBEJICHUIO | HABBIKK pPabOTHI
MIPOBEACHUIO
o paboTHhI 1O | SKCIIEPTH3HI | TIO
IKCIIEPTU3BI
NpOBEJIEH | MPOBEJCH €HHOCTH MIPOBEICHUIO
LIEHHOCTH POBeI POBEAL H POBEI
. U0 U0 JOKYMEHTOB; | KCTIEPTHU3bI
JOKYMEHTOB;
9KCHEPTHU3 | IKCIEPTH3 [[EHHOCTHU
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bl

bl

JIOKYMEHTOB;

LEHHOCTH | IEHHOCTH
JOKYMEHT | JTOKYMEHT
OB; OB;
3HaTh
B nonnom | [Jocrarou | ITnoxo 3naer | He 3HAET
obbeme HO TIOJIHO | MpaBUJIa npaBujia ydera
3HaeT 3HaeT ydera U | 1 obecrieueHus
npaBujia | ImpaBuja obecrieueHusi | COXpaHHOCTHU
npaBuja y4deTra u
oBeceeHI ydyera M | yueTa ¥ | COXpPaHHOCTU | TOKYMEHTOB B
obecrieye | oOecniedeH | JOKYMEHTOB | apXHBe
COXpPaHHOCTH
HUS ust B apXUBe
JTOKyMEHTOB B
apxiBe COXpaHHO | COXpaHHOC
CTH ™™
JTOKYMEHT | TOKYMEHT
OB B | OB B
apXuBe apxuBe
YMmeTh
CBoOonHO | YMeer Cnabo ymeer | He yMeeT
IK-28 MOXET OCYIIECTB | OCYIIECTBIIAT | OCYIIECTBIATH
OCYIIECTB | JISITh b ydyera W |ydera "
OCYIIIECTBIISATh JATh ydgera U | o0ecriedeHus1 | oOecredeHus
ydera u | yueta ® | obecreueH | co- CO-XpaHHOCTH
obecrnieueHus co- | obecreue | us CO- | XpaHHOCTH JIOKyMEHTOB B
XpaHHOCTH HUS  CO- | XpaHHOCT | JJOKYMEHTOB | apXHBe
JOKYMEHTOB B | XpaHHOCT | H B apXuBe
apxuBe " JOKYMEHT
JOKYMEHT | OB B
OB B | apxuBe
apxuBe
Bnanerts
HaBbikamu yueta | [Ipogemo | IIponemon | Mmeer He
U 0o0ecredeHHs | HCTPUPOB | CTPUPOBAH | MUHUMAJIbHBI | IPOJAEMOHCTPH
COXPaHHOCTHU aHbI BI it Habop POBaHbI
JOKYMEHTOB B | HaBBIKU 0a3oBbIC 6a3oBbIe
apxuBe HaBbIKU HaBBIKU
3HaTh
B nonnowMm | locratou | Ilmoxo 3Haer | He 3HAET
o0neme HO TIOJTHO | METOJbI METO/IbI
METO/IbI 3HAET 3HAET MPOBEJCHUS | MPOBEACHHUS
POBEJCHUS METOJIbI METO/IbI aHayM3a aHanmsa
aHaim3a MPOBEACH | IPOBEAEH | JOKYMEHTAl] | JOKYMEHTAIHO
JOKYMEHTAllMOH | s ust HOHHOTO HHOT'O
[IK-29 | HOTO aHanu3a aHaiamn3a obecrieuenus | oOecrieueHus
obecrnieueHus JOKYMEHT | JOKYMEHT | yIpaBJieHHs | YIpaBJICHUS U
yIpaBICHUA M | AllMOHHOT | allMOHHOT | M apXUBHOTO | apXHUBHOTO
aApXUBHOTO 0 0 XpaHEHUS XpaHEHUS
XpaHeHUs obecrieue | o0ecriedyeH | JOKYMEHTOB | JOKYMEHTOB B
JNOKYMEHTOB B | HHUS ust B OpraHu3anuu
OpraHu3aIui; yIpaBleH | yIpaBieH | OpraHu3aluu
usi u | us u
ApXUBHOT | apXUBHOTO
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0 XpaHEeHUs
XpaHEHUsl | JOKYMEHT
JOKYMEHT | OB B
OB B | Opranusarg
opraHusal | uu
U
YMmeTh
CBoOonHO | YMeer Cnabo ymeer | He yMeeT
MOKET COBEpILIEH | COBEPIICHCTB | COBEPIICHCTBOB
COBEpILIEH | CTBOBaTh | OBATh aTb
COBEpPILIEHCTBOBA
® CTBOBaTh | JIOKYMEHT | JJOKYMEHTAIl | JOKYMEHTAIHO
JOKYMEHT | allMOHHOE | MOHHOE HHOE
JTOKYMEHTAIlHOH
Hoe alMoHHOE | oOecrnedeH | obecrieueHue | obOecrieueHue
obecrieue | ue TIPaBJICHUS. aBJICHUS.
obecrnieueHue yrip yrip
HUE yIIpaBJieH
yIIpaBIICHHUSL.
yIIpaBlieH | M.
usl.
Bnanertn
[Ipogemo | IIponemon | Mmeet He
HCTPUPOB | CTPUPOBAH | MUHUMAJIBHBI | POJIEMOHCTPH
aHbI Bl 51 Habop | poBaHbI
HaBbIKU 0a3oBbIE aHanmsa 6a30BbIe
aHam3a HaBBIKH JNOKYMEHTAI[ | HaBBIKK
HaBBIKAMH
JOKYMEHT | aHallu3a HMOHHOTO aHam3a
anaimsa allMOHHO OKyMe obecrieue OKYMEHTALINO
HMOHHOT KyMEHT HeYEHUS KyMEHTaIH
JOKYMEHTAMOH H JIOKYM JIOTYM 8
Horo 0 allMOHHOT | YIPAaBJIEHHUsI | HHOTO
obecrieue | 0 W apXUBHOTO | 0OecCTIeueHUs
obecrnieueHus
HUS o0ecrieueH | XpaHEHUs yIpaBJIeHUs U
yIpaBJIeHUsT U ABTe CKVMEHTO " oro
BJIECH | ud KyMEHTOB XUBHOT'
apXUBHOT'O yip JIOTYM p
ust U | ylpaBJIeH | B XpaHEeHHUs
XpaHEeHUs
apXUBHOT | Wsl U | OpraHu3aluu | JOKyMEHTOB B
JOKYMEHTOB B
0 apXUBHOTO OpraHu3aluu
OpraHu3aluH.
XpaHEHUsl | XpaHEHUs
JOKYMEHT | JOKYMEHT
OB B | OB B
OpraHu3all | opraHusarg
uu uu
3HaTh
B nonnowMm | locratou | Ilmoxo 3nHaer | He 3HAET
o0Bbeme HO TIOJIHO | METOJUKY METOIUKY
METOUKY 3HaeT 3HaeT OpraHu3aluM | OpraHu3aluu
OpraHu3anuu METOJIMKY | METOJUKY | pabOThI paloThI
paboTHl CIoyKOBl | OpraHm3all | OpraHu3all | CIyXObl CITY’KOBI
JOKYMEHTAllMOH | UHU UM paboThl | JOKYMEHTAl] | JOKYMEHTAIHO
K-30 | Horo paboThI CITY>KOBI HMOHHOTO HHOT'O
oOecrieueHus CITYKOBI JOKYMEHT | obecnieueHust | oOecrieueHus
YIPaBJIEHUS M | JOKYMEHT | allMOHHOT | yIIpaBJIEHUs | yIpaBIE€HUS U
apXUBHOTO allMOHHOT | O U apXMBHOTO | apXUBHOTO
XpaHeHUs 0 obecrieyeH | XpaHeHUs XpaHeHus
JOKYMEHTOB; obecrieue | us JOKYMEHTOB; | TOKyMEHTOB;
HUS yIipaBJieH
ylpaBlieH | Us U
usi U | apXHUBHOTO
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ApPXUBHOT | XpaHEHUS

o JOKYMEHT

XpaHEHUsl | OB;

JIOKYMEHT

OB;
YmeTs

CBoOonHO | YMeer Cnabo ymeer | He yMeeT

MOJKET OPraHu30B | OPraHU30BBIB | OPraHU30BBIBAT

OpraHu30B | bIBAaTh aTb  paborty | b paboty

BIBaTh paboty CILY>KOBI CITYKOBI
OPraHH30BBIBATS paboty CITY kOBl JOKYMEHTAIl | TOKYMEHTAI1O
paboTy CTyKGbI CITY>KOBI JOKYMEHT | MIOHHOTO HHOTO

JOKYMEHT | allHOHHOT | oOecreyeHus: | oOecrieueHus
JOKYMEHTAIMOH
oo aIlMOHHOT | O VOPABJICHHUS | YIPABJICHUS ¢

0 o0ecIevyeH | 1 apXUBHOTO | apXUBHOTO
oOecreucHus

obecrieue | us XpaHEeHUs XpaHeHUus
YUPaBICHUA M VOpPaBJICH | TOKYMEHTOB; | JIOKYMEHTOB;
ApPXUBHOTO
XpaHCHUS VIOpaBJICH | UA 51

s U | apXUBHOTO
JTIOKYMEHTOB;

ApXUBHOT | XpaHEHUS

0 JTOKYMEHT

XpaHEHHS | OB;

JTOKYMEHT

OB;
Bnanets

IIponemo | IIponemon | Mmeer He

HCTPUPOB | CTPUPOBAH | MUHUMAJIBHBI | MPOJAEMOHCTPHU

aHBI BI 71 Ha0oOp | pOBaHBI

HaBBIKU 0a3oBbIE OPraHu30BBIB | Oa30BbBIC

OPraHu30B | HABBIKH aTb  paboOTy | HABBIKH
CIIOCOOHOCTBIO BIBaTh OPraHu30B | CITYXKOBI OpraHu30BBIBAT
OpPraHu30BBIBATE | paboOTy BIBaTh JTOKyMEHTAI] | b padoty
paboTy CiyXO0bl | CyKOBI paboty HOHHOTO CITY>KOBI
JOKYMEHTAIlMOH | JTOKYMEHT | CIIy)KOBI obecrieueHus | JOKYMEHTAIHO
HOT'O AIlMOHHOT | JOKYMEHT | YIPABJICHHS | HHOTO
oOecneyeHus 0 AIlMOHHOT | U apXMBHOTO | OOCCIICUYCHHS
yopaBlieHHs M | obecrede | O XpaHCHHS yOpaBlIeHUsT M|
ApPXUBHOTO HHUS obecrevyeH | JOKyMEHTOB; | apXUBHOTO
XpaHCHHS yhpaBieH | us XpaHCHUS
JTIOKYMEHTOB; ust U | yIpaBlieH JIOKYMEHTOB;

aApXMBHOT | U u

0 apXUBHOTO

XpaHEHUs! | XpaHEHUS

JOKYMEHT | JOKYMEHT

OB; OB;
3HaTh
3akonogarenbHbl | B momHom | Jocratou | ITmoxo 3Haet | He 3HACT
e u | oObeme HO MOJIHO | 3akoHOAaTeNl | 3aKOHOMATCIbH

IIK-31 | HOpMaTHBHBIE 3HACT 3HACT bHBIC U | bIe u

MPaBOBbIE aKTHI | 3aKOHOJA | 3aKOHOJAT | HOPMAaTUBHBI | HOPMATHUBHbBIE
Poccniickoit TEJbHBIE U | €JIbHbIE U | € TPABOBHIC | IPABOBBIEC AKTHI
denepaunun B | HODMATUB | HOPMATUB | aKThI Poccuiickoi
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chepe HBIE HBIE Poccuiickoin | ®eneparun = B
JOKYMEHTAIlMOH | MIpaBOBble | mpaBoBble | Denepanuu B | chepe
HOTO aKTBI aKTBI cepe JIOKyMEHTAI1O
obecrieueHHs Poccuniick | Poccniick | oKymeHTal | HHOIO
YIIPaBIICHHUS; on on MOHHOI'O obecrnieueHus

Oenepanu | Gegepann | 0OSCHICUCHHS | YIPABJICHHUS;

u B chepe | u B chepe | ynpaBIeHHUS;

JOKYMEHT | JOKYMEHT

AI[MOHHOT | AIlMOHHOT

0 0

obecrnieue | obecrieueH

HUS ust

yIpaBJeH | yIpaBieH

us; us;
YMmeTh

CBoOonHO | YMeer Cnabo ymeer | He yMeeT

MOKET MOJArOTaBJ | MOATOTABIUB | MOJArOTaBIMBAT

MOJrOTaBJ | UBaTh aTh MPOEKTHl | b MIPOEKTHI

WBAaTh MPOEKTHl | JOKAJIbHBIX JIOKaJIbHBIX
n MPOEKTHI | JJOKaJIbHBI | HOPMATUBHBI | HOPMATUBHBIX

OJIFOTaBIIMBATh

IpoeKTE JIOKAJIbHBI | X X akKTOB IO | aKTOB 1o
[— X HOpPMAaTUB | JOKYMEHTAl] | JIOKYMEHTAalluo
HOPMATHBHBIX HOPMaTHB | HBIX aKTOB | HOHHOMY HHOMY

HBIX aKTOB | O obecriedeHn | 00ECTIeUeHUI0
aKTOB o
OKYMEHTAIMOR o JOKYMEHT | 10 yIpaBiIeHUS
. JOKYMEHT | allHOHHOM | yIpaBJCHHUS | OpraHu3aliu

AI[MOHHOM | Y OpraHu3anuu
o0ecrneveHuno
A —— y obecrieueH

obecrieue | U0
OpraHu3anun

HUIO yhpaBJieH

yhpaBieH | us

usi opraHusaig

opraHusal | uu

uu
Bnaners
MIPOBEJICHUEM [Iponemo | IIponemon | Mmeer He
aHaym3a HCTPUPOB | CTPUPOBAH | MUHUMAJBHBI | POJAEMOHCTPHU
JIOKaJIbHOM aHbI BI i Ha0Op | poBaHbI
HOPMATUBHOM HaBBIKU 0a30BbIC npoBenaeHue | 0a30BbIE
0a3bl IPOBEJCH | HABBIKU M aHaju3a | HaBBIKH
OpraHu3anun uemM OPOBEJCH | JOKAJIbHOM MIPOBEJICHUEM
TUIS aHaym3a uemM HOPMAaTUBHO | aHaIU3a
OTIpECIICHNUs €€ | JIOKAJIbHO | aHalIMu3a 17} 0a3bl | JOKaAIbHOM
COOTBETCTBUS 17} JIOKaJbHO | OPraHU3allud | HOPMATUBHOMU
JENCTBYIOLUM HOpPMATHUB | 1 JUIst 6a3bl
HOPMAaTHUBHBIM HO 0a3bl | HOpMATHB | OTpEeNeHUsl | OpraHu3alun
IPaBOBBIM aKTaM | OpraHu3ail | HOi 0a3bl | ee Ui
Poccuiickoit UM ]IS | OpraHu3all | COOTBETCTBU | ONPENETICHHUS
@denepanyy 10 | ONpeAene | UM i | A ee
JNOKYMEHTAllMOH | HUS €c | ONpENAEseH | IEUCTBYIOIIM | COOTBETCTBHUS
HOMY COOTBETCT | Ul €€ M JENCTBYIOIUM
o0ecrieyeHnIo BHUS COOTBETCT | HOPMATUBHBI | HOPMATUBHBIM
YIPABICHUS NEHCTBYIO | BUS M MPaBOBHIM | IPaBOBBIM
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UM JICUCTBYIO | aKTam aKTaM
HOPMAaTUB | IIUM Poccuiickoit | Poccuiickoi
HBIM HopMmatuB | Denepanuu denepauuu 1o
MIPABOBBIM | HBIM 1o JIOKYMEHTAIO
aKTam MPABOBBIM | TOKYMEHTAI] | HHOMY
Poccuiick | akram MOHHOMY obecrieueHmIo
ot Poccuiick | obecrieueHn | yrpaBieHUs
®enepauu | ou 10
u 1o | denepauy | ynpasieHUsA
JOKYMEHT | U 1o
AIlMOHHOM | JIOKYMEHT
y AIMOHHOM
obecreue |y
HUIO obecrieyeH
yIpaBJ€H | UIO
ust ynpaBJieH
ust
3HaTh
B nonnom | [Jocrarou | ITnoxo 3Haer | He 3HAET
3aKOHOJATeNbHy | oObeme HO MOJHO | 3aKOHOJATes | 3aKOHOJATeNbH
10 U | 3HaeT 3HAeT BHYIO U | YO "
HOpPMaTHBHO- 3aKOHOJAT | 3aKOHOJAT | HOPMAaTUBHO- | HOPMATHBHO-
METOTHYECKYIO CIBHYIO U | CIGHYIO M | METOJUYECKY | METOUICCKYIO
6a3oit HOPMAaTUB | HOPMAaTUB | IO 0a3oii | 6a3oit
WH(POPMAITMOHHO | HO- HO- uHpopMmaimo | nHGOpMaIMOHH
- METOJIMYe | METOAUYE | HHO- o-
JOKYMEHTAIlMOH | CKYIO CKYIO JOKYMEHTAll | JOKYMEHTAIHO
HOT'O 6azoit 6azoi MOHHOTO HHOT'O
obecrieueHus nHdopma | madopmary | odecrieueHust | oOecTieueHUs
yIpaBJIEeHUs] U | IMOHHO- | HOHHO- yIOpaBiICHUS | YIPaBICHUS U
apXMBHOTO Jiea, | JIOKYMEHT | TOKYMEHT | M apXWBHOTO | apXHUBHOTO
CIOCOOHOCTBIO AI[MOHHOT | allMOHHOT | Jena, nena,
OpUEHTUPOBATEC | O 0 CIOCOOHOCTH | CIIOCOOHOCTHIO
s B TIpaBOBOM | obecrieue | obecrieyueH | 10 OPUEHTHPOBATH
1K-32 0a3ze  CMEXHBIX | HUS us OPUEHTHUPOBA | CsI B IPABOBOM
i obnacrei; yIpaBieH | yIpaBjieH | ThCA B | 6a3e CMEXHbBIX
usi u | us U | IPaBOBOM obnacreii;
apXMBHOT | apXWBHOTO | 0aze
0  Jemna, | Aena, CMEXHBIX
CIIOCOOHO | cnocoOHOC | 00acTel;
CTBIO TBIO
OPUEHTHUD | OPUEHTHP
OBaThCsl B | OBaThCs B
IIPaBOBOM | IIPaBOBOM
6aze 6aze
CMEXHBIX | CMEXHBIX
oOmacTteii; | oOmacTeii;
YMmeTb
MIPUMEHSATD CBoOomHO | YMeer Cnabo ymeer | He yMeer
3aKOHOJATENIbHY | MOXKET OPUMEHST | IPUMEHSTh MPUMEHSITh
10 U | IPUMEHSAT | b 3aKOHOJATEN | 3aKOHOJIATEeNbH
HOPMAaTHUBHO- b 3aKOHOJAT | bHYIO U | yIo u
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METOJMYECKYI0 | 3aKOHOJAT | bHYI0 W | HOPMATHUBHO- | HOPMATUBHO-
6azy CIBHYIO U | HOPMATHB | METOJIUYECKY | METOIMYCCKYIO
MH(POPMALIMOHHO | HOPMATHB | HO- 10 0azy | 6azy
- HO- Metoauue | uHpopmanuo | UHGOPMAITMOHH
JOKYMEHTAIlMOH | METOJIWYe | CKyr 0a3y | HHO- o-
HOTO CKyto 06a3y | mHpopMaI[ | JOKYMEHTAI] | JOKYMEHTAIIUO
obecrieueHus uHbOpMa | MOHHO- HOHHOTO HHOT'O
yIOpaBiICHUS U | UUOHHO- | IOKYMEHT | o0OecniedyeHus | obecrnieueHus
aApXUBHOTO JIeIa, | JOKYMCHT | allUOHHOT | YOPABIICHUS | yIPABICHHUS U
CIOCOOHOCTHIO AIMOHHOT | O U apXUBHOTO | apXHBHOTO
OPHUEHTUPOBATHC | O obecrieueH | aena, nena,
s B IpaBoOBOH | obecrieue | us CIOCOOHOCTB | CIIOCOOHOCTBIO
0a3e  CMEXHBIX | HUS yIpaBieH | IO OPHUEHTUPOBATH
oOmacreii; yIIpaBJIeH | Us U | ODUEHTHPOBA | CS B MPABOBOM

ust U | apXUBHOTO | ThCS B | 0a3e CMEXHBIX

apXMBHOI | Jena, IIPaBOBOM obnacreii;

o nena, | cnocoOHoc | Oase

CIIOCOOHO | ThIO CMEKHBIX

CTBIO OpUEHTHp | obnacTeii;

OPHEHTHD | OBaThCS B

OBaTbCA B | IPaBOBOM

paBoBOM | Oaze

Oaze CMEXKHBIX

CMEXHBIX | 00MacTeit;

o0Onacreii;
Bnanets

IIponemo | IIponemon | Mmeer He

HCTPUPOB | CTPHPOBAH | MUHUMAJIBHBI | TPOJAEMOHCTPH

aHbI BI 71 Ha0Op | pOBaHBI

HaBBIKA 0a30BEIE 3aKoHomaresn | 0a3oBbIE

3aKOHOJIAT | HABBIKH bHOU U | HaBBIKU

€IbHOM U | 3aKOHOJAT | HOPMATHUBHO- | 3aKOHOJaTeNIbH
3aKOHOJIATEITLHO . .
9 HOPMAaTHUB | €IbHOM U | METOJUYECKO | O u
il 1 HOpMaTHBHO- . .

. HO- HOpMaTuB | i 0a30il | HOpMaTHBHO-
METOJMYECKON .
a3t MeTo/uYe | HO- UHPOPMAIIHO | METOIUICCKOM

CKOM METOJIUY€ | HHO- 0azoit
UH(GOPMAITMOHHO . .
0azou CKOM JOKyMeHTal | HHpOpMaIoHH
undopma | Gazoi HOHHOTO o-
JOKYMEHTAIIUOH
oro IIMOHHO- | HQOpMal[ | oOecriedeHns | JOKYMEHTAIO
OKYMEHT | MOHHO- NIPaBJICHUS | HHOTO
obecrieueHus FOKIM yrib
aIllMOHHOT | JIOKYMEHT | M apXUBHOTO | OOecreueHHUsI
yIpaBJICHUS |
0 allMOHHOT | JIeTia, yIpaBJICHUSI U
apXHMBHOTO JiejIa,
obecrieue | 0 CHOCOOHOCTh | apXUBHOTO
CMOCOOHOCTBIO
HUSA obecneyeH | 1o zena,
OpPUEHTUPOBATHC
. | ynpaBieH | us OPUEHTHUPOBA | CIIOCOOHOCTHIO
s B TPaBOBOI
usi U | yOpaBleH | ThCs B | OPUEHTUPOBATH
0asze  CMEXHBIX . N
. apXUBHOT | U U | IpaBOBOM csl B IIPaBOBOM
o0acreii;
0  Jlena, | apXuBHOTO | 6aze 0a3e CMEKHBIX
crocoOHO | Jiena, CMEXHBIX obnacreii;
CTBIO crocoOHoC | obacTeii;
OPUEHTHD | ThIO
OBaThCSI B | OPUEHTHP
MPaBOBOM | OBaThCcs B
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6aze IPaBOBOM
CMEXHBIX | 0aze
obnacTeif; | CMEXHBIX
obnacrelii;
3HaTh
B nonnom | [Jocrarou | Ilnoxo 3naer | He 3Haer
obbeme HO TIOJIHO | OCHOBBI OCHOBBI
3HAET 3HAET TPYAOBOTO TPYIAOBOTO
OCHOBBI Py pyA
OCHOBEI OCHOBBI 3aKOHOJATEN | 3aKOHOATENbC
TPYAOBOTO TIOBOT TTOBOTO | CTBA TBa
3aKOHOJATENBCTE | 1 Py,
a 0 3aKOHOJAT
3aKOHOJIAT | €JIbCTBA
€JIbCTBA
YMmeTh
CBoOonHO | YMeer Cnabo ymeer | He yMeeT
MOXKET OPUMEHST | IPUMEHSTh B | IPUMCHATH B
MPUMEHAT | b B | mpodeccruona | npodeccuoHatb
MIPUMEHSATH B| b B | mpodeccu | TbHOU HOU
IIK-33 | mpodeccronanst | mpodeccH | OHATBHON | AEATEIBHOCT | JIEATEIBLHOCTH
O TeATENIPHOCTH | OHAJLHOW | JIEATEIIBHO | | OCHOBBI | OCHOBBI
OCHOBBI JESTEIILHO | CTH TPYAOBOTO TPYAOBOTO
TPYAOBOTO TIpaBa | CTH OCHOBBI npaBa npaBa
OCHOBBI TPYIIOBOTO
TPYAOBOT | IIpaBa
0 mpaBa
Bnanets
IIponemo | IIponemon | Mmeer He
HCTPUPOB | CTPUPOBAH | MUHUMAJbHBI | POJAEMOHCTPU
HaBbIKaMU aHBI BI i Habop | poBaHbI
MOMCKa HaBBIKU 0a3oBbIC MOMCKa 6a3o0BbIe
HOPMAaTUBHBIX MOMCKa HaBBIKH HOPMAaTUBHBI | HABBIKHM MOUCKA
aKTOB HOpMAaTHUB | TIOHMCKa X aKTOB HOPMAaTUBHBIX
HBIX aKTOB | HOpMaTHUB aKTOB
HBIX aKTOB
3HaTh
B nonnowMm | locratou | Ilmoxo 3Haer | He 3HAET
o0neme HO TOJIHO | MpaBWJIa U | MpaBuia u
npaBuUIia u
3HaeT 3HaeT HOPMBI HOPMBI OXpPaHbI
HOPMBI ~ OXpPaHBbI
Tpyma IpaBWia U | IPaBUIa U | OXPAHbI Tpyaa
HOPMBI HOPMBI Tpyaa
OXpaHbl OXpaHbl
TpyAa Tpyaa
YMeTb
[1K-34
CBobGoaHo | YMeer Cnabo ymeer | He yMmeer
MOKET OPUMEHST | IPUMEHSTH MPUMEHSITh
IPUMEHSITh
OPUMEHST | b IpaBWJa | IpaBWJa | | MpaBuUia u
npaBuUIIa U
b MpaBUia | I HOPMBI | HOPMBI HOPMBI OXpaHBI
HOPMBI  OXpaHBI
pyna s 5 | B HODMBI | OXpaHbI OXpaHbl Tpyla B B
OXpaHbl Tpyda BB | Tpyda B B | mpodeccuoHanb
npodeccuoHanbH P Py Py pv(b
. Tpyaa BB | mpodeccu | mpodeccroHa | HOM
O IeITENbHOCTH . -
npodeccu | OHANBHOM | JTHHOU JESITENIbHOCTH
OHAIILHOW | JIEATENBHO | JAEATEIbHOCT
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JESTENIBHO | CTH u
CTH
Bnaners
IIpogemo | IIponemon | Mmeer He
HCTPUPOB | CTPUPOBAH | MUHUMAJIBHBI | IPOJAEMOHCTPU
aHbI Bl 51 Habop | poBaHbI
HaBbIKU 0a30BbIE cobmonenue | 0azoBbIe
coOmroieHreM COOJIOACH | HAaBBIKU M IpaBWI U | HABBIKU
OPaBWJI U HOPM | HEM coOII0eH | HOpM COOIII0ICHNEM
OXpaHbl TpyJia OpaBWI U | UEM OXpaHbl NPaBUI U HOPM
HOpM OpaBWw U | TpyAa OXpaHbl Tpyza
OXpaHbl HOPM
Tpyaa OXpaHbl
Tpyaa
3HaTh
B nonnom | [Jocrarou | ITnoxo 3naer | He 3HAET
o0beme HO MOJIHO | MpaBUJIa npaBuiia
3HaeT 3HaeT OpraHu3aluy | OpraHu3alnuu
MpaBuIIa
npaBWwja | paBUIIa CEKPETapPCKOT | CEKPETapCcKoro
OpraHu3anun
Oprasusail | opramusail | o 00CITy>)KUBaHUS
CEKPEeTapcKOTO
5078 15051 00CITy)KHBaH
00CITy>)KMBaHUS
CEKpeTapc | cekperapc | us
KOTo KOTO
00CIyXUB | 00CTYKHUB
aHus aHus
YMmetp
CBobGomno | Ymeer Cnabo ymeet | He yMeeT
MOJKET OXapakTep | OXapakTepus | OXapaKTepH30B
oXapakTep | U30BaTh OBaTh aThb
0XapaKTepu30BatT
U30BaTh JOJIKHOCT | TOJDKHOCTHBI | JOJIKHOCTHBIE
b JIOJDKHOCTHBIE
JOJIKHOCT | HBIE e 00s13aHHOCTHU
00s3aHHOCTH 5 5
HBIE 00sA3aHHOC | 00SI3aHHOCTU | CEKpeTapst
IIK-35 | cexperaps perap
00s3aHHO | TH ceKperaps
CTH ceKperaps
ceKperaps
Bnaners
IIpogemo | ITIponemon | Mmeer He
HCTPUPOB | CTPUPOBAH | MUHUMAJBHBI | POJAEMOHCTPHU
aHbI BI i HabOp | poBaHbI
HaBBIKU 0a30BbIC paboTsI c | 6a3oBbIe
HaBbIKaMU
AGOThL . paboThl C | HABBIKU HOPMAaTUBHO | HaBBIKH PaOOTHI
p . HOpPMATHB | paboOThl C | U 0a30#l | ¢ HOpMATHBHOM
HOPMATUBHOM - . o
6a30i HOM 6a30l | HOpMAaTUB | opraHuzanuu | 6a3oi
opranu3zall | Hoi 0a30# | CEKpeTapcKor | OpraHu3aluu
OpraHu3aIun
uu oprasmsar | o CEKpETAPCKOr0
CEKPETapCKOTO
CEKpeTapc | uu oOciyxuBaH | 00CITyXKMBaHUS
o0cTyKUBaHUS
KOTO ceKperapc | us
00CITyXUB | KOTO
aHus o0cTyXuB
aHus
3HaTh
I1K-36 TpeboBanus k | B moxnom | ocratou | [Imoxo 3naer | He 3HAET
OpraHu3aluu o0Bbeme HO TOJIHO | TpeOoBaHuUs | TpeOOBaHUSA K
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KaJpOBOTO 3HaeT 3HaeT K opraHuzanuu
JEIONIPOU3BOJCT | TpeOoBaH | TpeOOBAHM | OPraHU3AIMH | KaJIPOBOTO
Ba U | Ui K|s K | KapOBOTO JIETIOITPOMU3BOJIC
JOKYMEHTUPOBAH | OpraHusal | opraHusal | JAeJIONpPOU3BO | TBa u
HIO TPYIOBBIX | UU 5471 JICTBa U | JOKYMEHTUPOB
OTHOIIICHUH, KaJIpOBOTO | KapOBOTO | JOKYMEHTHDP | aHHUIO
XPaHEHUIO JICJIOTIPOU | JICJIONIPOM | OBAHUIO TPYIOBBIX
JOKYMEHTOB IO | 3BOJICTBA | 3BOJCTBA | TPYAOBBIX OTHOIIIEHUH,
JTUYHOMY u u OTHOILICHUM, | XPAHEHUIO
COCTaBy JOKYMEHT | TOKYMEHT | XpaHCHHIO JIOKYMEHTOB TI0
MPOBAHUIO | UPOBAHUIO | JOKYMEHTOB | JUYHOMY
TPYAOBBIX | TPYIOBBIX | [0 JUYHOMY | COCTaBY
OTHOIIIEHU | OTHOILIIEHU | COCTaBY
, ,
XPaHEHHIO | XpPaHEHUIO
JTOKYMEHT | TOKYMEHT
OB 10 | OB 1o
JTUYHOMY | JTUYHOMY
COCTaBy COCTaBy
YMeTh
CBoOonHO | YMeer Cnabo ymeer | He yMeeT
OPTaHH3OBATH MOJKET OpraHW30B | OPraHU30BaT | OPraHU30BaTh
KAZPOBOS OpPraHu30B | aTh b  KaJIpOBOE | KaIpOBOE
aThb KaJIpOBOE | IETIOMPOU3BO | ACJIOMPOU3BOJIC
JIETOTPOU3BOICT
50 KaJIpOBO€ | JEJONPOU | JICTBO TBO
JIEJIOTIPOU | 3BOJICTBO
3BOJICTBO
Bnanets
ITponemo | IIponemon | Mmeer He
HCTPUPOB | CTPUPOBAH | MUHUMAJbHBI | TPOJAEMOHCTPH
aHBI Bl 5 HaboOp | pOBaHBI
BCEMH dTarlaM{ | HaBBIKU 0a3oBbIE BCEMU 0a3oBbIE
KaJIpOBOTO BCEMU HaBBIKH JTaraMu HaBBIKM BCEMU
JIEJTOTIPOU3BOJICT | ATaramu BCEMU KaJIpOBOTO JTanamMu
Ba KaJIpOBOTO | ATaraMmu JIEJIONIPOU3BO | KaJIpOBOIO
JIEJIONIPOM | KaApOBOTO | JICTBA JIETIOTIPOU3BO/JIC
3BOJICTBA | JICJIOIIPOU TBa
3BOJICTBA
3HaTh
MIPUHIIHIIBI, B nonnoMm | locratou | Ilmoxo 3Haer | He 3HaeT
METOIbI u | 00beMe HO TOJIHO | IPUHIIUIIbI, MIPUHIIMUIIBI,
HOPMBI 3HAET 3HAET METOBI M | METOIBI "
OpraHu3a-1uH, OPUHIIMI | IPUHLHUIEL | HOPMBI HOPMBI
XpaHEHUs], 138 , METOJbI | Opranusa- OopraHusa-1uH,
[IK-37 | KOMIUICKTOBAHHSA | METOJbI M | M HOPMBI | LiH, XpaHEHUs,
, yd4eTa M HC- | HOPMBI OpraHusa- | XpaHEeHWUs, KOMILJIEKTOBaH
MTOJIL30BaHM opraHuza- | UM, KOMIUIEKTOBA | U, y4€Ta U HC-
apXUBHBIX LIMH, XpaHEHMs, | HUs, y4eTa M | MOJIb30BaHUs
JIOKYMEHTOB, XpaHeHUs], | KOMIUIEKT | ucC- apXUBHBIX
JIOKYMEH-TOB KOMIUIEKT | OBaHUS, MOJb30BAaHUS | JOKYMEHTOB,
JINYHOT'O OBaHUs, ydyera U | apXUBHBIX JIOKYMEH-TOB
MIPOUCXOXKICHUS | ydeTa | | UC- JOKYMEHTOB, | JUYHOTO
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Hc- MOJIb30BaH | TOKYMEH-TOB | MPOUCXOXKICHU

MOJb30Ba | HSA JIMYHOTO a1

HUSA APXUBHBIX | IPOUCXOXKIC

ApPXUBHBIX | JOKYMEHT | HUS

JOKYMEHT | OB,

OB, JIOKYMEH-

JTOKYMEH- | TOB

TOB JINYHOTO

JIMYHOTO MIPOUCXOXK

MPOUCXOXK | ACHHS

JICHUS
YMeTh

CBoOonHO | YMeer Cnabo ymeer | He yMeeT

MOXKET OCYIIECTB | OCYIIECTBIAT | OCYIIECTBIATH

OCYIIECTB | JIATh b TIPUHIUIIBI, | TPUHITUIIBI,

JIATh MPUHITUIIBI | METOIbI U | METOIBI it

OPUHIUIT |, METOJbI | HOPMBI HOPMBI
OCYILIECTBIISATh BI, U HOPMBI | OpraHM3alliy | OpraHu3aIlny,
TIPUHIIUTIBI, METOJIBI M | OpraHu3al |, XpaHEHUs, | XpaHCHHS,
METOIBI U | HOPMBI HH, KOMIIIEKTOBA | KOMIUIEKTOBAH
HOPMBI opraHu3arl | XpaHEHUs, | HUS, y4eTa U | U, y4deTa u
OpraHu3aIu, HH, KOMIUIEKT | MCIOJIb30BaH | MCIIOJb30BAHUS
XpaHEHUSI, XpaHEHUs, | OBaHU, WSl apXUBHBIX | APXUBHBIX
KOMIIJIEKTOBAHMS | KOMIUICKT | y4€Ta M | JOKYMEHTOB, | JIOKYMCHTOB,
, ydera 1 | OBaHHUA, UCIIOJIb30B | IOKYMEHTOB | JOKYMEHTOB
HCITOJIH30BaHU ydyeta W | aHHSA JIMIHOTO JIMIHOTO
ApXUBHBIX WCIOJIb30 | APXMBHBIX | MPOUCXOKIE | MPOUCXOKICHHU
JIOKYMEHTOB, BaHUA JIOKYMEHT | HHS '
JIOKYMEHTOB ApXMBHBIX | OB,
JIMIHOTO JTOKYMEHT | JOKYMEHT
MIPOUCXOXKJICHUS | OB, OB

JOKYMEHT | JUYHOIO

OB MIPOUCXO0XK

JIMIHOTO JICHUS

MIPOUCXO0XK

JICHUS
Bnaners

IIpogemo | IIponemon | Mmeer He
MPUHIIMIIAMH, HCTPUPOB | CTPUPOBAH | MUHUMAJIbHBI | TPOJAEMOHCTPH
METOJaMH U | aHbl bl n HabOp | pOBaHBI
HOpMaMH HaBBIKH 0a30BBIE MPUHIIAIIAMHA | Oa30BbIC
OpraHu3aiu, NPUHIUIIA | HABBIKU , METOJIaMH U | HaBBIKH
XpaHEHUs], MH, NpUHLMUIIA | HOpMaMU MPUHLUIIAMH,
KOMIUIEKTOBAHUS | METOJAMH | MH, OpraHu3aiuu | MeToJAaMu "
, ydera U|lu METOJIaMU |, XpaHeHus, | HopMaMu
HCTIOJIb30BaHUS HOpMaMHu | U KOMIIJIEKTOBA | OpraHU3aIliH,
apXUBHBIX OpraHu3zail | HOpMaMu | HHs, y4eTa U | XpaHCHHUs,
JIOKYMEHTOB, HH, OpraHu3all | UCIOJb30BAH | KOMIUICKTOBAH
JIOKYMEHTOB XpaHEHUs, | UM, Us apXMBHBIX | Usl, YyuyeTa U
JINYHOT'O KOMIUICKT | XpaHEeHHUs, | JOKYMEHTOB, | HCIIOJb30BAHHUS
MPOUCXOKACHUS | OBaHUS, KOMIUICKT | JOKYMEHTOB | apXHUBHBIX

ydyera U | OBaHWUS, JIMIHOTO JIOKYMEHTOB,
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UCTOJB30 | y4eTa ¥ | IPOMCXOXAE | JOKYMEHTOB

BaHUs UCTIOJIB30B | HUS JTUYIHOTO

ApXUBHBIX | aHUS MIPOUCXOXKICHU

JOKYMEHT | apXUBHBIX s

OB, JOKYMEHT

JOKYMEHT | OB,

OB JOKYMEHT

JUYHOTO | OB

MPOUCXOXK | JIMIHOTO

JICHUS TIPOHCXOXK

JCHUS

3HaTh

B nonnom | [Jocrarou | Ilnoxo 3Haer | He 3HAET

o0beme HO TOJIHO | OCHOBBI OCHOBBI

3HaeT 3HaeT OpTraHW3aIuy | OpraHu3aIun

OCHOBBI OCHOBBI padoThI ¢ | paboTbI C

opraHu3zall | opraHusall | JOKyMEHTaM | JOKYMEHTaMH,

uu Uy paboOTHI | U, COJIEpKAITUMHU
OCHOBBI paboTeIC | C coJiepKamumM | THHOPMAITHIO
OpraHu3aIuu JOKYMEHT | JOKYMEHT |’ OTPaHUYECHHOTO
paboTsI c | amu, aMHu, uHbopMaly | 10CTymNa,
JOKYMEHTaMH, coJiepKarl | coaepkany | o KOH(DHICHITHAIT
COJIepKAITUMHU MU UMU OTPaHWYEHHO | BHOTO
nH(pOpMAITUIO napopma | uHPOpMAIl | TO OCTYMA, | TOKYMEHTO000
OTPAaHUYEHHOTO | LU0 UI0 KOH(MUIEHIN | pOTa;
JOCTYyTIa, OTpaHHue | OTPAaHUYEH | AIBHOTO 0COOCHHOCTH
KOH(UIEHIMAIb | HHOTO HOTO JOKYMEHTOO | JOKYMEHTHPOB
HOTO JocTymna, | AocTyma, | 6oporta; aHHS
JOKYMEHTO000PO | KOH(pUEH | KOHPUIEH | OCOOCHHOCTH | KOH(MUIEHIIHAT
Ta; OCOOCHHOCTH | IIMAJIBHOT | [HAJBHOT | IOKYMEHTHp | bHOH
JOKYMEHTUPOBAH | O 0 OBaHUS uH(pOpMaLnK;

K-3g | 74 JOKYMEHT | JOKYMEHT | KOH(uIeHIN
i KOHpUACHIMAIb | 0000poTa; | 0000pOTa; | ATLHOU

HOH 0COOEHHO | 0coOeHHOC | mH(pOpPMaLUU
uH(bOpMaIUK; CTH TH ;

JOKYMEHT | JOKYMEHT

UPOBaHUA | UPOBAHUS

KOH(HUACH | KOHPUICH

UAAJILHON | LUAJIHLHOU

uHpopma | mHbOpMAIL

U Y; uuy;
YMeTb

CBobGoaHo | YMeer Cnabo ymeer | He ymeeT
COCTaBIIATh U | MOXeT COCTaBIIAT | COCTABJIATH U | COCTABIATh U
0pOpPMIIATH COCTaBIAT | b u | obopmiATh | 0POPMIIATH
JOKYMEHTHI, b U | 0QOpPMIIAT | JOKYMEHTBI, | JIOKyMEHTHI,
coJiepxanue ohopMIAT | b coJiepXKalue | cojaepralne
KoH(uUIEHINATL | b JOKYMEHT | KOHQUAEHIM | KOH(UIACHIIHAI
HYIO JOKYMEHT | BI, AITBHYIO BHYIO
HuH(pOpMaINIO; BI, cojepxarl | uHpopManu | uHGOPMAIIHIO,

coJiepaill | ue 10;
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ue KOH(UICH

KOH(UICH | ITHALHYIO

[UATBHYIO | HHpOpMAI]

uHpopMa | HIO;

U10;
Bnaners

[Ipogemo | IIponemon | Mmeer He

HCTPUPOB | CTPUPOBAH | MUHUMAJbHBI | IPOJAEMOHCTPHU

aHbI Bl 51 Habop | poBaHbI
HaBBIKAMU HAaBBIKU 0a30BbIE paboThl c | 6a3oBbIe
paboTsl C | pabOTBHI C | HaBBIKU JIOKYMEHTaM | HaBBIKU PaOOTHI
JTOKyMEHTaMu JOKYMEHT | paboThl ¢ | U C JTOKyMEHTaMu
OTPAaHUYEHHOTO | aMH JOKYMEHT | OTPAaHHYEHHO | OTPaHUYEHHOTO
AO0CTyI1a orpaHu4e | amMu ro gocryna JocTy1a

HHOTO OTpaHUYEH

JOCTyTa HOTO

JOCTYyTIa

3HaTh

B nosnom | [Jocrarou | ITnoxo 3naer | He 3HAET

o0beme HO TIOJTHO | MPWHIIMIIBI TIPUHITATIBI

3HAET 3HAET OpraHu3aIuy | OpraHu3aIun
TIPUHIIATIBI MPUHIAT | IPUHIIUATIBI | PA3IMYHBIX Pa3IUYHBIX
OpraHu3aIun Bl opraHu3zarl | TUIIOB U | THTIOB U BUJOB
Pa3IUYHBIX opraHuzarl | uu BHJIOB apXWBOB;
TUIIOB U BUJIOB uu pa3IM4Hbl | apXUBOB;
apXUBOB; pa3IMYHBl | X TUIIOB M

X TUIOB U | BUJIOB

BHJIOB apXUBOB;

apXUBOB;
YMmeTh

CBobGoaHo | Ymeer Cnabo ymeer | He yMmeeT

MOXKET OpPraHu30B | OPraHU30BBIB | OPraHU30BBIBAT

OpraHu30B | bIBaTh aTh b a3JIMYHbIC

IIK-39 | opranu3oBbIBaTh P p

BIBaTh pa3uyHbl | pa3InYHbIE TANBI WU BUABI
pa3JInYHbIE TUIIBI

pPa3JIMYHbl | € TUNBI U | TUIBI U BUJIBI | ApXUBOB;
Y BH/JIbl aQpXUBOB;

€ TUIBl U | BUJIbI apXUBOB;

BU/IbI apXUBOB;

apXUBOB;
Bnaners

IIpogemo | ITIponemon | Mmeer He

HCTPUPOB | CTPUPOBAH | MUHUMAJbHBI | IPOJAEMOHCTPU

aHbI Bl 51 Habop | poBaHbI
3HaHUEM

HaBBIKH 0a3oBbIC opranu3anuu | 6a30BbIE
MPUHIUIIOB

opraHu3all | HaBbIKH pa3IMYHBIX HaBBIKU
OpraHu3aIun

1707 opraHusall | TUIIOB u
pa3IUYHBIX

pa3nu4Hbl | UK BHJIOB
TUIIOB U BUJIOB

X TUIIOB U | Pa3jIMYHbl | apXUBOB
apXMBOB

BHJIOB X TUIOB U

apXMBOB BHJIOB

apXMBOB
3HaTh
ITK-40
‘ B nosHOM | Hocratou | Ilmoxo 3naer | He 3HAET
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TpeboBaHus K | 0Obeme HO TIONHO | TpeOoBaHuUs | TpeOOBaHUSA K
OpraHu3aIun 3HaeT 3HaeT K OpraHu3anuu
obecrieueHus TpeOoBaH | TpeOOBaHU | OpraHU3anuu | oOecredyeHus
COXPaHHOCTH usi K| K | oOecriedeHns | COXpaHHOCTH
JOKYMEHTOB B | OpraHm3all | OpraHu3ai | COXpaHHOCTH | TOKYMEHTOB B
apxXuBax uu uu JOKYMEHTOB | apXUBax
obecrieue | oOecriedeH | B apXuBax
HUS ust
COXpPaHHO | COXpaHHOC
CTH M
JOKYMEHT | JOKYMEHT
OB B | OB B
apXuBax apxXuBax
YMmeTh
CBoOonHO | YMeer Cnabo ymeer | He yMeeT
MOYKET coOmromar | coOmromaTh co0Ir0IaTh
coOmomar | b TpeboBaHusi | TpeOOBaHUS K
b TpeOoBaHU | K OpraHu3anuu
coOmroaaTh TpeOoBaH | 5 K | opranu3anuu | obecnedeHus
TpeOOBaHUS K | U K | opraHu3all | 00ecreueHusl | COXpaHHOCTH
OpraHu3aIuu opraHu3ar | uu COXPAHHOCTH | JIOKYMCHTOB B
obecrieueHus 1041 oOecrieveH | JOKYyMEHTOB | apXH-Bax;
COXpPaHHOCTH obecrieue | us B apXU-Bax;
JOKYMEHTOB B | HHUS COXpaHHOC
apxu-Bax; COXpaHHO | TH
CTH JOKYMEHT
JOKYMEHT | OB B apXxu-
OB B apXu- | Bax;
Bax;
Bnanets
[Iponemo | IIponemon | Mmeer He
HCTPUPOB | CTPUPOBAH | MUHUMAJBHBI | IPOJAEMOHCTPU
aHbl Bl i Habop | poBaHbI
T HaBbIKU 0a3oBbIC opranuzanuu | 0a30BbIe
. OopraHusall | HaBbIKU obecrie4eHus | HaBBIKH
TpeOOBaHUN K
uu OopraHusal | COXpaHHOCTH | OpraHHU3aI|H
OpraHu3anun
0GECIIETCHILS obecrieue | uu JOKYMEHTOB | o0ecredeHus
HUS obecreveH | B apXu-Bax COXPaHHOCTHU
COXPaHHOCTHU
COXpaHHO | U JOKYyMEHTOB B
JOKyMEHTOB B
apXH-Bax CTH COXpaHHOC apxu-Bax
JOKYMEHT | TH
OB B apXH- | JOKYMEHT
Bax OB B apxu-
Bax
3HaTh
B nonnowm | JIoctatou | [lmoxo 3Haer | He 3HAET
IIPUHIUIIBI o0neMe HO TIOJIHO | HPMHILHUIIBI PUHIIUIIBI
[IK-41 | OPTaHHM3allid U | 3HaeT 3HaeT OpraHu3aIui | OpraHu3alud U
(GYHKIMOHMPOBA | MPHUHIUIT | MPUHIMIE | K (G YHKIIHOHUPOB
HUSI  apXUBHOTO | Bl opranusal | QyHKIIMOHHUD | aHHS
ayTCOpPCUHTA opraHusar | uu U | OBaHHUS apXUBHOTO
uu U | QYHKIUOH | apXUBHOTO ayTCOpPCUHTA
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(YHKIIMOH | MDOBAaHUS | AYTCOPCUHTA

UPOBAHUS | AQpXUBHOTO

aApXUBHOT | ayTCOPCUH

0 ra

ayTcopcH

HTa
YMmeTh

CBoOonHO | YMeer Cnabo ymeer | He ymeer

MOXKET peaM30B | pearn30BbIBA

peaii30B | BIBaTh Th TIPUHIIHAIIBI

BIBAThH MPHUHIIMIEI | OpraHUu3auu
peaIn30BBIBATh | IPUHIMIT | OpraHM3all | u
TIPUHITUTIBI BI uu U | QyHKIIHOHUP
OpraHu3alMi U | opraHm3ar | yHKIUOH | OBaHHS
(YHKIIMOHUPOBA | MM U | HPOBAHUS | APXUBHOTO
HUS apXUBHOTO | ()YHKIIOH | apXWBHOTO | ayTCOPCHHTA
ayTCOpPCUHTA UPOBAHUS | AyTCOPCUH

apXUBHOT | Ta

0

ayTCOpCH

HTa
Bmagets

[Ipogemo | IIponemon | Mmeer He

HCTPHUPOB | CTPUPOBAH | MUHUMAJBHBI | TIPOJEMOHCTPH

aHBI BI 71 Ha0Op | pOBaHBI
3HaHHEM HaBBIKH 0a3oBbIC opraHuzanuu | 0a3oBbIe
MIPUHIIUIIOB OpraHusall | HaBbIKA u HaBbIKU
OpraHu3alll U | UM U | opranm3an | GyHKIMOHUD | OpraHU3aIiH 1
(GYHKUMOHMPOBA | (DYHKIIMOH | MM U | OBaHHUSA (GyHKIIMOHHUPOB
HUsA  ApXMBHOIO | UpOBaHUs | QYHKIMOH | apXHBHOTO aHMs
ayTCOpPCUHTA ApPXMBHOT | MPOBAHUS | AYTCOPCHUHTA | apXMBHOTO

0 apXUBHOTO ayTCOpCUHTa

ayTcopcu | ayTCOPCUH

HTa ra
3HaTh

B nmomnom | Jloctatou | Ilmoxo 3naer | He 3HAeT

o0neme HO IIOJIHO | JIOTHCTUYECK | JIOTUCTUYECCKHE

3HaeT 3HaeT M€  OCHOBBI | OCHOBBI
JIOTUCTUYECKHUE | JIOTHCTHUYE | JIOTUCTUYE | OpPraHU3alliy | OpraHu3aluu
OCHOBBI CKHe CKHe XpaHCHUs XpaHCHUs
OpraHu3anun OCHOBBI OCHOBBI JOKYMEHTOB | JOKYMEHTOB
XpaHEHUS opraHusall | opranusarg
JTOKYMEHTOB uu uu

[1K-42 XpaHEHUs | XpaHEHUs

JOKYMEHT | JOKYMEHT

OB OB
YMeTb
UCIIOJIb30BATh CBoOonHO | YMmeer Cnabo ymeer | He yMeer
JOTUCTHYECKUE | MOXKET UCIIOJIb30B | UCIOJIB30BAT | MCIOJIh30BATh
OCHOBaMU UCTIONIb30 | aTh b JIOTUCTUYECKUE
OpraHu3aIun BaTh JIOTUCTHYE | IOTUCTUYECK | OCHOBAMU
XpaHEHUS JIOTUCTHYE | CKUE Ue OCHOBaMU | OpraHu3aluu
JOKYMEHTOB CKHUe OCHOBAMHU | OpraHHU3allui | XpaHEHUS
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OCHOBaMH | OpraHu3all | XpaHeHUs JOKYMEHTOB

opranuzall | uu JOKYMEHTOB

U XpaHEeHUs

XpaHEHUsl | JOKYMEHT

JOKYMEHT | OB

OB
Bnanern

[Ipogemo | IIponemon | Mmeer He

HCTPUPOB | CTPUPOBAH | MUHUMAJIbHBI | IPOJAEMOHCTPH

aHbl bl i Habop | poBaHbI

HaBBIKH 6a3oBbie JIOTUCTHYECK | Oa30BbIE
JOTHCTUYECKUMHU | JIOTUCTUYE | HABBIKH UMU HaBBIKH
OCHOBaMH CKUMHU JOTHCTUYE | OCHOBaMHU JIOTUCTUYECKUM
OpraHu3aIuu OCHOBaMH | CKUMH OpraHu3anuy | u OCHOBaMH
XpaHEeHUs OpraHu3zall | OCHOBaMH | XpaHEHUS OpraHu3aIux
JOKYMEHTOB uu opraHu3sal | JOKyMEHTOB | XpaHECHHUS

XpaHEHUsl | MU JOKYMEHTOB

JOKYMEHT | XpaHEHUs

OB JOKYMEHT

OB

Pa3znen 4. JlIokyMeHTBI, perjiaMeHTUPYIOIIHE COAepP:KaHUe U OPTraHU3aIHI0

o0pa3oBaTeJIbHOIO Mpoiecca npu peaausaunu nannoii OITOITI BO
I'paduk yuedbHOTO TIpOLIEcca
VY4eOHbIl M1aH
Paboune nporpaMMpl TUCIUTUTHH U MIPAKTUK
AHHOTAIIUU POTPAMM TUCIUTUINH U TPAKTUK

PaspabarbiBatoTcsi OTHEIBHBIMU JOKYMEHTAMH ¥ IPEACTABICHBI
YHUBEPCHUTETA B CIIEIIHAIbHOM paszfene «O0pa3oBaHue.

[lpakTrdeckass MOATOTOBKA, peanu3dyeMas B YUEOHBIX MpeaMeTax, Kypcax,
JUCIMILINHAX TIPOBOJMMAs Ha TMPAKTHUECKHUX 3aHATHSIX, MPAKTHKyMaX, JIA0OPATOPHBIX
paboTax, CBS3aHHBIX C Oyaymied NnpodhecCHOHAIBHOM JEITeIbHOCTHhIO, HE OTpa)kaeTcs B
y4eOHOM IIaHe W B KaJCHJApHOM Yy4eOHOM rpaduke, HO OTpakaeTcs B padoumMXx
mporpamMmax JUCITUTUIINH.

Ha cauTte

Paznen 5. @akTnueckoe pecypcHoe odecneuenue OIIOII BO
TpebGoBanusi K MaTepUaTbHO-TEXHUYECKOMY H y4eOHO-METOIUYECKOMY

obecrnieuenuto OIIOIT BO

MarepuranbHO-TEXHUYECKHUE YCIOBUS pealin3allui 00pa30oBaTelIbHOW MpOrpaMMBbl U
yaeoHo-metoauyeckoe obecrneuenne OIIOIT BO cootBercTByroT TpeboBanmsm ®I'OC BO.

MarepuanbHO-TEXHUYECKHUE YCIOBUS peann3alnu 00pa3oBaTeIbHON IPOrpaMMBbl
(bOpMHUPYIOTCS OTAETBHBIM JOKYMEHTOM.

TpeGoBanus K KaIpOBBIM YCIOBHSIM PEaTU3aAINH IPOTPAMMBI

[Tpu pazpabotke OIIOII BO ompenenen kaapoBbIM MOTEHIIMAT, KOTOPBIA MpPU3BaH
o0ecrneunTh peain3alrio JaHHON 00pa30BaTEIbHON MPOTPaAMMBL.

VYpoBeHb KaIpOBOTO MOTEHI[MATa XapaKTEPU3YETCS BBINOIHEHUEM CIEIYIOIIUX
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TpeOOBaHUN K HAIMYMI0O U KBaTM(PUKAIIMUM HAYyYHO-TIEJArOTUYECKUX pAOOTHUKOB B
COOTBETCTBUH C JICHCTBYIOIIEH HOPMATUBHO-TIPABOBOM 0a30M:

- KOJIMYECTBEHHOMY COCTaBY IITATHBIX HAYYHO-TIEJJaTOTUYECKUX PAOOTHUKOB;

- KOJIMYECTBEHHOMY COCTaBy HAy4HO-TIEIArOru4ecKux pabOTHUKOB, UMEIOIINX 00-
pa3zoBaHue, COOTBETCTBYIOIIEE MPOPUITIO MPENOIaBAEMON TUCUUILIINHBL,

- KOJIMYECTBEHHOMY COCTaBy Hay4HO-TIEJJarOTMUYECKUX PAOOTHUKOB, HMMEIOIIUX
YUEHYIO CTETEeHb (B TOM YMCIIC YUCHYIO CTETEHb, MPUCBOCHHYIO 32 PyOe)OM M MpU3HaBa-
emyto B Poccuiickoit @enepanun) u (Win) ydeHOE 3BaHUE (B TOM YHCJIE YUYEHOE 3BaHUE,
MoJIy4yeHHOe 3a pyOexoM u mpuszHaBaemoe Poccutickoit denepanun);

- KOJIMYECTBEHHOMY COCTaBY pPaOOTHUKOB U3 YKCJIA PYKOBOJAUTENIEH U paOOTHU- KOB
OpraHu3aiui, AesTeILHOCTh KOTOPHIX CBfA3aHA C HANPaBICHHOCTHIO (Tpoduiiem)
peamuzyeMoii OTIOIT BO (uMeronux ctaxk paboThl B JaHHON MpodheCCHOHAIBHON 00J1acTH
HEe MeHee 3 JieT) B 00111eM 4uciie pabOTHUKOB.

KanpoBeie ycnoBusi peanuzaliid OCHOBHOM — 00pa3oBaTENbHOM  MPOrpaMMbl
bOpMUPYIOTCS OTACTBHBIM JOKYMEHTOM.

Pa3nen 6. HopmaTuBHO-MeTOAMYeCKOE 00ecTiedeHre CUCTEMbI OIEHKH KayecTBa
ocsoenusi OITIOII BO

OIIGHO‘{HBIG MaTCpUaJIbl JJId IIPOBCIACHUA HpOMG)KYTO‘IHOﬁ aTTCCTAallU U KOHTPOJIBHO-
HN3MCPUTCIIBHBIC MATCPHUAJIbI OJIA TCKYIICTO KOHTPOJIA YCIICBACMOCTH.

OHGHO‘-IHBIG MaTCpHallbl JIIA IMPOBCACHUSA HpOMC)KYTO‘lHOﬁ aTTcCTalln
p33pa6aTI>IBaIOTCH OTACIIbBHBIM JOKYMCHTOM M IIPCIACTABJICHBI Ha caunre YHUBCPCUTCTA B
CIICIIHAJIbHOM pa3acic «O6pa3OBaHI/I€».

I'ocynapcTBeHHast UTOrOBasi aTTECTallUs U OLIEHOUYHbIe MaTepuaiibl [ TA
ITIporpamma 'MMA U oLleHOUHBIE MAaTEpUAITBI 1JIsI TIPOBEICHUS TOCYAAPCTBEHHOM
UTOTOBOM aTTecTalnu pa3pabaThIBAlOTCA OTIEIBHBIM JOKYMEHTOM U TMPEJCTaBICHBI Ha

caiiTe yHUBEpCUTETA B CIleMAIbHOM pazjeie «O0pa3zoBaHUE.
Ilpunoscenun: nokyMeHTsl, ooecneunBaronue peanusamnuio OITOTI.

105



Jucm pecucmpayuu usmenenui

HNomnonuenus n usMenenus B OITOIT ¢ 2023/2024 yu.rona

B OIIOII BHOCATCS CneAYIOMIUE N3MEHEHHUS:

1. BHeceHnbl M3MEHEHUS! B COOTBETCTBHHU C YTBEp)KIECHHUEM IpUKa3omM OT 27
anpeis 2023 r. N 4211, MunuctepcTBa TpyJa U COUUATBHOM 3auThl Poccuiickon
denepanuy  mpodeccCHOHANBHOrO cTanaapra 'CrHenuanuct 10  yHpPaBIECHURO
JOKyMEHTaMHU OpraHu3auuu', U OTMEHbl  Npo(eCcCUOHAIBHOIO CTaHJapTa
"Crnenuanuct no ynpapJI€HHIO JOKYMEHTaluenl opranu3zanuu’ (3aperucTpupoBaH
MununcrepctBom  roctuumu  Poccmiickonn  ®enepaumu 31 mas 2017 T,
peructpanoHHbIi N 46898).

2. BHecenbl u3MEeHEHHsI B COOTBETCTBUU ¢ yTBepxkaeHUeM [Ipukaza MunobpHayku
Poccun ot 06.04.2021 No 245 «O06 yrtBepxnaenun Ilopsimka opraHuzanuu u
OCYILECTBJIICHUS] ~ 00pa30BaTEIbHON  JAEATEIBHOCTH IO  00pa30BaTEIbHBIM
IporpaMMam BBICHIEr0 00pa3oBaHMs — MporpaMmam OakajaBpuara, Iporpammam
CrelUanuTeTa, MporpaMMaM MarucTpaTypb»

« 28 » urons 2022r., mpoTtokoi Ne 10
OIIOII omobpena metoauueckum coeroM UIITD "30"mas 2023r., mpoTokos Ne7

3aMm. nupekTopa mo Y MP Kocynuu B.B.
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